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Introduction to Inventory

This chapter contains the following information idgeed to introduce you to Fitrix Inventory
Control:

* Inventory Control—Highlights

* Inventory Control—Features / Functions Highlights
* Introduction to Inventory Control

» Overview of Inventory Control

» Deleting Active Inventory

Introduction to Inventory  1-1
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Inventory Control—Highlights

One of the biggest factors in cash flow managernsethie effective management of inventory levelsabse inventory is
one of the largest investments a company make®o#l goftware solution needs to provide you withagdate informa-
tion on what's in stock, where it's located, howahwf it you sell, and when you will run out. Witltahis information
you run the risk of stock outs and overstocks wiicturn can produce inferior customer service aattliced profitabil-
ity due to lost sales and high carrying costs.

The Fitrix Inventory and Replenishment modules ptewou with the tools to effectively manage yawentory. Your
on hand quantities are updated when the purchdse isrreceived. During order entry you can seetyghan hand, what
is allocated to customer orders and the orderldethat is on backorder and the order detail, ahdtvis due to be
received and the estimated receipt date. The rispierent module tracks what is being sold and howhmeeds to be
ordered and when to avoid overstock and stockitudtns. Also included is extensive reporting aaifities, mainte-
nance programs for physical counts and adjustmantsthe ability to maintain inventory in multipdéstribution cen-
ters.

1-2 Introduction to Inventory
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Inventory Control—Features / Functions Highlights

e Modular Integration — Direct integration with Fitrix Replenishment,rBliasing, and General Ledger.

« Item Code Unit Of Measure— automatically converts prices and quantitiesragrfmurchasing, stocking, and
selling units.

< Item Classification — assign an item class code to each item for timggourposes or to group for special pricing
discounts.

« Incremental Units — for items that you must sell or purchase inénoents of 2 or more, set the incremental
quantity so that purchases orders and customersonaigst have quantities in these increments.

» Serial and lot number tracking.
e Cost Method - cost method can be set to average, FIFO, or LIFO

< Transaction History — ability to see per item the sales and purchdsistgry online for each month with drill-
down to document detail.

e Item Status— ability o drill down from the quantity on harmldee:
« Quantity allocated to customer orders with ordetad
e Quantity on back order with order detail
« Outstanding purchase orders and the estimategtetzte with PO detail.

e Multiple warehouses— a separate inventory for each item can be magdaat any number of geographical
locations.

« Warehouse Transfers- a picking ticket is created for transfers betveistribution centers, freight can be added
to the transaction prior to posting so that thergng center receives the items at a landed aostthe option to
fulfill customer backorders in the receiving center

* Physical Count—inventory can be easily counted and adjustednCsheets are printed, variances are entered, a
variance report lists quantity and valuation dé#feces, and the post program updates the quantiad and
General Ledger.

Reporting

Reports available include:

» Stock List Report » Price/Cost List

» Stock Status Report * Reorder Advice

» 1/C Journal By GL Account Number e Purchase/Salestdry
» Cost Valuation e Inventory Status

» Physical Inventory Reports ( count sheets andanag report)

Introduction to Inventory  1-3
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Inventory Control Overview

Fitrix Inventory Control provides the functionalifypu need to make a team of the computer and #s LEhis team
concept is important because in today’s economytineary goal of any company is to cut costs aildsaintain a high
degree of service.

There are many elements to inventory managemenfiarx Inventory Control handles these differetgreents via a
menu-driven system that allows users easy datg antt quick access to critical information:

Inventory Maintenance:
* Items
* Inventory Information

» Warehouse Detail

Inventory Setup: * Reorder Information

* Iltems * View Usage History

* Warehouses » View Serial or Cost Info
* ltem Classifications « Cycle Counts

* Price and Cost

- P
h INVENTORY

Inventory Reports:

* Price/Cost List Inventory Transactions:

» Reorder Advice  Receiving/Purchasing*
* 1/C Journal * Shipping/Sales*

» Purchase/Sale History * Transfers

* Cost Valuation * Adjustments

* These functions are handled by Fitrix Purchasimdj@rder Entry if installed

Setting Up Your Inventory

Inventory control begins with setting up and orgarg your inventory system so you can manage éogiffely. With
Fitrix 1/C you set up your system by defining codesl defaults. Using codes to reference detailiedriration and
defaults to automatically enter information maxies2fficiency by minimizing the effort it takesaocess information.

1-4 Introduction to Inventory
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The first step in setting up your inventory systerto define "reference files." Reference filegwallyou to define codes
with detailed information: the system referencesdhbtailed information whenever someone entersdbe. For exam-
ple, to define a warehouse, a user assigns itquardode and then defines that code using basimiattion about the
warehouse—description, contact, address, etc. tatelatry, instead of entering detailed informatio@ user simply
enters the code, and the system looks to the referile for the details.

Beyond the increased efficiency from defining cotthes reference detailed information, users canga&tefaults for the
system. Setting up defaults saves users time loyraadically entering information that is the sammas input functions.
Where necessary, users can override default entries

With reference files set up, users can enter ctife=ach inventory item. Users define inventorynteodes with the fol-
lowing information:

e A description of the item

< An item classification (for reporting and selegjin

» Serialized and/or lot control code

< Units of measure for the item (stocking, purchgsselling)

*  Weight and volume for a stock unit of the item

e Account numbers to the item (Sales, Inventory, @odt of Goods)

When you add an item to your system and defing stated above, this represents the "header" irfitomfor the item,
meaning this information is specific to the itendaemains constant even though you may stocktinis in several dif-
ferent warehouses; that is, this item has thisrgegm no matter where it is stored. Informatibit is specific to a ware-
house is set up in the Item Warehouse Detail.

I/C has multiple warehouse capabilities, so youserup a particular item in any number of the Wwauses defined.

You use a "picker menu" (shown below) for updatngl viewing detail information for specific itenrsspecific ware-
houses. At the warehouse level, users can bringisipicker menu and select the option they neHue pptions will dif-
fer depending on whether they are setting up thenitory or updating current information.)

File Help

LI

Fodify % arehouze Detail
todify Feorder Detail

Wiew LIFOAFIFD Cost Stack
Copy 'warehouse to Another
Wiew Tranzaction History
Wiew [bem Status

[O ok, l [P;ﬂ Cancel ]

R,

Modify Warehouse Detail allows users to enter thilofving information for an item in a particular redouse:

e Cost, Price, and Average Cost

« Inventory location by Isle, Row, and Bin

e Cycle count code

e On hand quantity (during initial setup of inventpr

* Vendor and vendor item code

« Selling information—minimum sell quantity, backerdstatus, tax status, commissions, and discounts
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Inventory Transactions

Once your system setup is complete, you can bagiepsing transactions:

* Receiving

e Shipping

» Transfers

e Adjustments

Each transaction follows a three-step processnigrEhe transaction 2) Print an edit list; 3) Rbsttransaction.

If you have Fitrix Purchasing and Fitrix Order Bninstalled, these modules handle the receivingshijping functions,
plus they have more tracking capabilities.

Maintaining Accurate Numbers

The next step to successful inventory managemeheiaccurate representation of your physical itagrwithin the
system. Users need to feel confident that the nusrithey see in the system are accurate. If a saie®p sees a quantity
of 20 on hand, she needs to feel confident thal&igems her customer ordered will actually skipe does not have to
call the warehouse or worse, go and check to maieetbere are really 20 in stock. Accurate inventoformation is
critical for making a team of the computer anduker.

Fitrix I/C provides a Cycle Count feature as a nsg@arkeep inventory quantities up to date. Cyclent® are much more
effective than an annual or biannual inventory ¢dankeeping inventory quantities accurate, beegumsi count smaller
portions of your inventory more frequently. Theniteincluded on a particular cycle count can bedasea number of
selection criteria:

e Item code

* Warehouse stock location
« ABCclass

e Cycle count code

You can create count sheets for two types of oyoiets: Regular cycle counts, where the systentspttie quantity on
hand on the count sheet, and Blind cycle countrevtiee system does not print the quantity on haraduded in the
cycle count capabilities is an Over/Short repory@o can review discrepancies, and a count adjusgtopion (Update
Count Sheets) so you can adjust inventory basexyade count results.

There are options on the Maintenance menu that/altu to change the price or cost of items in aégewarehouse.
You can change the price or cost of inventory eititea per item basis, where you select an iteendartain warehouse
and adjust the price or cost, or you can autonigtiadjust the price or cost by a certain perceatiy a selected group
of items.

Reordering the correct quantities at the right tismanother key element for controlling costs arantaining service.
Using the second option on the Warehouse Detdikepimenu, a warehouse manager and/or buyer cantbatfollow-
ing Reorder Information for each item in a partisuarehouse:

* Reorder Quantity

* Reorder Point

» Safety Stock

» Average Lead Time
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When you begin to purchase inventory, the systetionaatically updates the quantity on hand and leadd. You utilize
reorder information via Print Reorder Advice repdthenever you run the report, the system lookkeinventory and
gathers all the items that are at or below thairder point and prints the amounts of these iteousshould reorder
based on reorder quantity and safety stock.

Accurate inventory numbers are essential for inmgn¢ontrol. Utilizing the Cycle Count feature, Ujtd Price and
Update Cost features, and Reorder information,nitorg managers can lower inventory costs and miaifiigh service
levels, which is good business.

Access to Detalil Information

How do users access the information they need? Mifitix I/C, they can access information onlinendth printed
reports. The options on the Warehouse Detail pinkemnu, with exception to Copy Warehouse, allow sisgview the
following information:

« LIFO/FIFO Cost Stack can show the purchase hisaiocluding quantity purchased, item cost, anadee.

* Usage History allows users to see the total codttatal sales amounts for the past months of tineiat fiscal
year, and the quantities associated with the cubsales totals. They can Zoom to a specific lingeie the trans-
actions that occurred in that month.

e Item Status allows users to see the quantitiesgpiecific item that are in the following stages:
¢ On hand (available for sale)
« Committed (on sales orders)
* On backorder
« On request via purchasing requisitions
e On purchase order / transfer

Reports are the "snapshots" of your inventory tisats can review to determine the status of thenitory. Managers use
this information to make decisions about what taatisns to perform, keeping in mind the objectigéseducing costs
and maintaining service. Users can print, eitheéh&oscreen or printer, summary and detail regortgeneral inventory
information via print options on the Inventory M@nance menu. They can print journal and warehdetal informa-
tion with options on the Inventory Reports menu.

Overview Summary

This overview described some of the main featufdstax Inventory Control. Here is a quick revieamd basic flow of
the processes in I/C:

e Set up your inventory, starting with referencediband defaults; add inventory items and set them different
warehouses.

* Once setup is complete, you can begin transaatiormaintenance processes, which can include iegehip-
ping, transferring, adjusting inventory. These $agtions are designed for simplicity and accuraayavhree-
step process (Update Print - Post).

e Keep inventory accurate by utilizing cycle couatsl price and cost updates; maintain adequate tionelevel
via reorder information.
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* Inventory reports allow you to print out currenfdrmation so you can make accurate decisions d@beentory
control.

All these features and processes will help you manaur inventory more efficiently, which will loweosts and help
maintain a high service level.

I/C Accounting Cycle

The following diagram illustrates the basic Fitli&€ accounting cycle, which follows the basic aatting cycle. After
the Company Setup is complete, there is the maosheeific 1/C setup, transaction processing, andadnériod activi-

ties:

l/C
Setup

:

Inventory
Transaction
Processing

:

Inventory
Reporting
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General Information

Reference Files

When you first set up your Inventory system, yowstraet up a variety of reference files. The enindbese files are
used throughout the Inventory Control system. Téscdption of each of these reference files belweluides the menu
and menu option used to setup and maintain thegiild what is stored in the file.

Company Information file

Access this file with the Update Company Informatigption on the Setup Company Menu. This file cimstgour com-
pany’s name and address for reports, Multilevel Siakus, and department codes and descriptionscafowse depart-
ment codes to assign income and expenses to degdstior divisions within your company. The use eppartment
codes is optional and can be invoked or changadyatime.

Account Number Ranges file

Access this file with the Update Account Number gasoption on the Setup Company Menu. This fileestthe range
of account numbers associated with each type afuatcAsset, Liability, Income, etc.

Ledger Accounts file

Access this file with the Update Ledger Accountarpon the Setup Company Menu. Each documentsifith is one
of your general ledger accounts. Information stdrexd includes the account number, its descripéinrgptional subtotal
group, and whether or not the account is increasttda credit or debit.

Checking Accounts file

Access the Update Checking Accounts option on gte@BCompany Menu. This file stores the numberdawtription
for each asset account designated to serve ashingeaccount.

Inventory Defaults file

Access this file with the Update Inventory Defawpgion on the Setup Inventory Menu. This file e®a variety of
default entries and provides default values on fotflmoughout the Inventory Control system.

Warehouse file

Access this file with the Update Warehouse Defimisi options on the Setup Inventory Menu. Each dearim this file
stores a code that represents a warehouse, itsptiEst the shipping lead time for this particul@arehouse, and an
optional department code, which represents thertfapat to which the transactions involving this eleouse were
posted.

Commissions file

Access this file with the Update Commission Defaris option on the Setup Inventory Menu. This fileres a commis-
sion code, its description, and a percentage sstecéated with the code. Commission rates candmceded with the
warehouses that stock an item. If other Fitrix Agaiing modules are installed, commissions may beaated with
customers, customer shipping locations, specifiexs, and specific salespeople.

Item Classifications file

Access this file with the Update Item Classificaaption on the Setup Inventory Menu. Each docunnethis file
stores a code that represents a single item atastha description of this item class. ltem claggesused to group
inventory for reports, count physical inventong.et
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Inventory file

Access this file with the Update Inventory Informatoption on the Inventory Maintenance Menu. Thésis the most
frequently used file of your inventory control sstst. You can add new inventory items, and view, tediend store
extensive information pertaining to each inventitgyn. It contains general information for each viemese that stocks
an item, and via submenus, you can view, updatestore detailed information for each warehousedtwcks an item
(price and cost structure, location and count imfation, vendor and selling information, movemesstdrty, etc.).

Units of Measure

Cost, price, and quantity for each inventory itemstored in the system as Stock Keeping Units (SKWhen you pur-
chase or sell items, the system converts the padsg, and quantity to purchase or sell units, eetpely.

This conversion process is handled automaticallthbysystem once you have set up the conversitor§ac
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The Setup Company Menu contains the following tepic
» Setting up Company Information
e Account Number Ranges
» Ledger Account Numbers and Descriptions

» Desginating Checking Accounts
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Order of Setup Seps

When you set up reference files, the order of sitegssigned so that earlier steps add informdtiahcan then be
accessed automatically in the course of later stegpanstance, once you have set up account nurahges, any time an
account number is entered the system can autorhatethyou what type of account it is (for exareplwhether it is an
asset or liability account). Conversely, if you toyperform setup steps out of order (for examgeéting up account num-
bers before defining account ranges) you may défieasystem’s capacity to provide useful data-eintigrmation
through automatic lookups.

The setup steps that apply to all Fitrix modulesrfgrmed through options on menu 9, Company Setaipunare cov-
ered in detail irLearning Fitrix. They are discussed here because the informdteyninclude forms the basis for later,
G/L-specific setup steps.

For example, ledger accounts are typically sengdémpany-wide use through the Company Setup rfreeau 9),
available in any Fitrix module. Account Groups, @lhassign a code to a certain selection of thatgeleaccounts for
data-entry purposes, are set up through the LeSiggeip menu (menu 4) of G/L.

Reference | nfor mation Options

Options on th&€Company Setup menu are used to create the basic structures of the @&e-Ehart of Accounts and any
sub-departments you choose to set up within yoonmpamy.

The Setup Company Menu:

B 1 Genery 1 General Ledger
SRR Y 9 Company Setup

& 3 Accout iy 3 Rec a Update Company Information

B 4 Orderlisy 3 Ledge b Frint Company Information

B 8 Inventiiy 4 Ledge B ¢ undate Ascount Nurber Ranges
B B Puchipy 7 Multiler @ g Print Account Number Ranges
By 7 Multict &5 8 Admin [E e Update Ledger Accounts

B 8 Payroll gy 8 comp; & 1 Print Ledger Accounts

B 9 Fixed /5] Exit B o upaate ch counts

& a Replenistment 4 1\ geiet Diflorent Company

] Ext 9] Exit

Status Ide Sacket sock224/10.0.0.95/20020

Menu options for reference file setup:

e Update Account Number Ranges (9-c) allows you to define the number of digits that vié the standard for
your ledger accounts, and to define the limitshef tumeric ranges that correspond to different auictypes.

» Update Ledger Accounts (9-€) is used to create or modify your Chart of Accoutits also used to specify con-
tra accounts and to set up optional subtotal grofipscounts for reporting purposes.

» Update Checking Accounts (9-g) (optional) is used to designate certain cash adscam checking accounts.
This allows you to use the check reconciliatiortdezin Accounts Payable.
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Information Checklist for Reference File Setup

Decide on company divisions that will be assigdedartment codes for reporting purposes (or usddfault of
a single department “000").

If using departments, create department codep ¢ three characters.
Decide number of digits to be used in account nennb

Modify Account Number Ranges to correspond to antmumbering.
Create a list of account numbers and account fi¢isers to be added.

Define subtotal groups (if any) to be assignediniiccount ranges.
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Company Information

Use this program to store basic company informatigaur business name and address, department ctksshether
or not you will use the Multilevel Tax feature.

Multilevel Tax features are used in conjunctionhaiitrix Accounts Payable and Accounts Receivabbeluhes to track
costs and prices that are subject to more thartypeeof tax. For information about the use of Meitel Tax features,
seeGetting Sarted with Fitrix.

Update Company | nformation

This option is used to set up and maintain the Gomifile. This file stores data regarding the name address of your
company, which is used on reports. In additionatdepent codes—used if you intend to assign incontkeexpenses to
departments—are stored here. Refer to the defisitior departments and profit centers in Appendi®ssary for fur-
ther information.

The Company Information screen:

& Update Company Information FE®
File Edit ¥iew Mavigation Tools Actions Help
OB g QA HRNEOOILD »
A 600 0 @0 &
Find Prev MNewt Add Update Delete Browse
Company Information
Business Name: PARTS PLUS DISTRIEUTION
Address1: 1110 MAIN STREET
Address2; |
City, State, Zip: |SEATTLE . WA 96133
County: |KING
Country: US4
v Use Muliilevel Tax Groups: |

Dept | Descript
000 ADMIN. OFFICE

100 EASTDIST CENTER
200  CENTRAL DIST. CENTER
222 TEST

300 WEST DIST. CENTER
410 DN A-SALES DEPT

1of1

When you first use the system, the company infaondtelds have default data provided in both tample and stan-
dard company data sets. This data is included snaseh sample, and should be modified to reprggemtcompany.

The data in the Company table is unique to eatdbdae (i.e. company). The table contains one alydome record;
therefore, the commands on the command prompt,thétlexception of Update and have been disableel name and
address entered in the Company Information seetpmear on all reports generated by the system.

The Company Information screen contains the folfmfields:

1. Business Name:

This alphanumeric field may be up to 30 charadtefength, and contains your company’s name. They ém this
field will be displayed on reports generated bygiistem.

2. Addressl:

This is the contact address of the company. U@talBhanumeric characters may be entered.
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Address2;

This field provides an additional 30-character agddrline for suite number or other address infaonat

City, Sate, Zip:

Enter the city, state, and zip code for your conypan

County:

Up to 30 alphanumeric characters may be entered.

Country:

This field may contain up to 30 alphanumeric chemac

Multilevel Tax:

Set to Y only if using Fitrix modules that have tilalel tax capabilities (AP, AR, OE, PU). See tmapter on mul-
tilevel tax for more information.

Use Multilevel Tax Groups:

Unless you enter a “Y” in the Multilevel Tax fielthis field is skipped. See Chapter 7 - MultileVak for more
information.

The Department section of the form stores up tolamelred department codes. The department figltblsanumeric,
allowing you to establish numeric or alphabeticd@ombination) codes. The use of department daddsacking
income and expenses is completely optional.

1

Department Codes:

In this column, you enter a department code thettifles a profit center, a division of the compagtg. Throughout
the FitrixBusiness modules, you have the option of posting sales apéreses to specific departments. This is a
three-character field.

Description:

In this column, you specify the department namedaiated with the department code in the same rowr #lphanu-
meric department name may be up to 30 charactéesgth. This Company Information Form is usedgecsfy the
name and address to put on your reports and ttdit'penters” or “company divisions” to associatghwarious
department codes.

Additional Company I nfor mation

If you click on Zoom , the following screen disptay
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Choose an ltem
File Help

0B (]9

itional Company Information
Credit Card Processing Information

[ 0K ] [Q:{Eancel ]

QYR

Additional Company Information — this screen isdig@store additional information such as telephmumaber, fax num-
ber, etc.

Add on detail addinfo =3

File Edit Mavigation Help

Additional Company Information Screen

Drescription Drata
500-555-2668

web address

[@ 0K ] [Q:{ Cancel ]

QYR

Enter the description of the data, ie telephone, Fax, email,

Credit Card Processing Information- if you are gsinedit card processing in Order Entry, it ishiistscreen that you
enter the interface information. See @weler Entry User Guide for more information.

Extension ccard
File Edit Help

OB |OWRHEER 90
Credit Card Processing Information
Credit Card ON:
HTML Serial No:
ADVANCE Serial No:
Server Time Out:

Server URL: |https:.-".-"www.skipiac:kic:.c:om.-"sc:ripts.-"
Trans. Authorize: |ev0|vcc.dII?AuthorizeAPI

Trang. Status Request: |ev0|vcc.dII'?SJAPI_TransactionStatusHequest

Tranz. Change Request: |evolvcc.dII?SJAF'I_TransactionEhangeStatusHequest
Batch Upload: |Batc:hUpIoad.dII?BatchUpIoadD‘I
Batch Statuz Request: |evoIvEE.dII'?SJAF'I_BATEHFILESTATUSHEQUEST
Batch Change Request: |evoIvEE.dII?SJAF'I_BATEHFILEGETHESPDNSEFILE

[ 0K ] [Q:{Eancel ]

Is credit card QN7 (YN 20
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Print Company Information

This program prints a hardcopy of information eeteunder the Update Company Information option.
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Account Number Ranges

The way that all these different types of accoamsidentified to the computer system is by accoumtbers. After
deciding upon a list of accounts, you need to asaignique account number or “account code” to eacbunt. In the
Fitrix system, this “code” is a number that corssizt up to nine digits. You assign these numbeithabthe numbers of
similar accounts all fall within the same numearage. Fitrix lets you assign these ranges.

The Account Number Ranges screen:

& Update Account Mumber Ranges g@@
File Edit WView Mavigation Tools Actions Help
OB & QHEBEHN OO

A 00 0 0 0 @\

= Find Prev Mest Add Update Delete Browse

Account Mumber R anges

First Current &sset: 100000000 CURREMT AS5ETS
First Fixed Aszet: 180000000 FIXED 455ETS
First Current Liability: 200000000 CUR LIABILITIES
First Long Term Liability: 270000000 LT LIAEILITIES
Firzt Equity or Capital: 300000000 CAPITAL
First Income or Sales: 400000000 INCOME
First Cost of Goods: 500000000 COST OF GOODS
First Dperation Expenze: BO0000000 ExPEMSES
1of1

QYR

These ranges can be changed by the user, butdjpesounts always fall in this order. For exampieed Assets
accounts always start on the number after theJastent Assets account. You do not, of course, baaetually use this
number, but the posting program recognizes it astyipe. Fitrix comes with a default Chart of Acota) which you can
use as a guide for assigning your own account ntsnfdce you have chosen the account numbers youtavase, you
can change that default list by changing, addingleteting the accounts used.

IMPORTANT: There is a direct connection between account numamgres and individual account numbers. The
account number ranges should be set up prior timgelp individual accounts. When an account isupethe
program accesses the Account Range file to deterthmtype of account (more specifically, whetlher t
account balance should be increased with a credi¢lit).

If you change the account ranges, you must updalelete the affected accounts in your Chart ofolts,
because the account type is determined when tlwatis created or updated.

Types of Ledger Accounts

The Fitrix Business system recognizes eight different types of ledgeounts. Five of these account types appear on the

company’s balance sheet and describe its net worth.
e Current Assets are liquid assets such as cash or Accounts Payable
» Fixed Assets are property such as furniture and real estate.

e Current Liabilities are debts that must be paid in the short term asgiayroll or accounts payable.
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« Long Term Liabilities are debts that must be paid over a long periothtd, such as mortgages or business
loans.

« Capital accountsare those accounts that contain the value of gosiness, such as stock and retained earnings.

The next three types of accounts are those thateamm the income statement (or profit and logestant) and describe
how your company performed for a given period.

* Income accounts show the sources of your income.

« Cost of Goods accounts are expense accounts that show what you paiddor gnerchandise. They are also
called “selling expenses” because they are dirgigttito making sales.

» Expense accounts categorize all of your other expenses such as salfdries, utilities, etc.

Company Setup Menu 2-9



Fitrix Inventory Control User Guide

Print Account Number Ranges

This program prints a hardcopy of information eateunder the Update Account Number Ranges menaropti
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L edger Accounts

The previous step created the ranges of accounberatthat correspond to account types. At thistgbmindividual
ledger accounts comprising the Chart of Accountstrbe entered into tHeedger Accountstable, using numbers
defined by these ranges.

To view examples of ledger accounts, see the sa@ipdet of Accounts provided with the sample datal{iésample
company”).

The Ledger Accounts screen:

& Update Ledger Accounts g@@
File Edit WView Mavigation Tools Actions Help

QB QHEBEHN OO

QA 000 0 0 &\

© Find Prev Mext Add Update Delete Browse

Ledger Accounts
Account Murnber: 100000000
Type:  |CURRENT ASSETS
Description:  |CASH ACCOUNT
Subtotal Group [optional):
Increase with Credit?: M

Allow Uge in Manual Journal Entries?:

10f137

QYR

Account Number:

Enter an account number of up to nine digits. TyygeTand Increase with Credit field are filled inthg system
accourding to your predefined account number ranges

Description:
Enter up to 30 characters.

Subtotoal Group (optional):

Subtotal groups (optional) are assigned for a reréage of contiguous accounts for the purposeexting a subto-
tal on reports. The description prints on the reptimg with the subtotal for the accounts.

Increase with Credit:

Thelncreasewith Credit? field displays a default of “Y” or “N” according tive standard method for increasing the
balance of this type of account. For example,éfdbcount number range for Income is 40000000@999999, and
the account number you type in is 410000000, wieenpress [ENTER] the default of “Y” for Income aceds—
balance increases with a credit—displays in thegage with Credit? field.

If you are adding an account whose purpose isfsebbther entries that fall within the same Tyg®nge the default
here to indicate that this account’s balance vélifcreased with the opposite of the normal efoy.example, an
account with a number of 420000000 for ReturnsAimvances falls within the Income range of acconminbers.
However, the Increase with Credit? field for thisaunt is set to “N” to define its balance as iasiag with a debit.

Allow Usein Manual Journal Entries:
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If this value is set to N the user will not be alkd to use this account number in the Update JbEmtaies program.
There are some account numbers that have theirazEnge maintained by the system (Example-Trade Adsou
Receivable and Trade Accounts Payable) and therefi@nual journal entries to these accounts shailbden
allowed.

Printing Ledger Accounts

This program prints a hardcopy of information eateunder the Update Ledger Accounts menu optiois. fEport
should be checked to verify data-entry accuracy.
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Checking Accounts

If Fitrix Accounts Payable is installed on your s, cash accounts from which you issue checkbea®t up as check-
ing accounts. This will allow you to use the A/Reck reconciliation feature. See Chapter 5 inAtmunts Payable User

Guide.

The Checking Accounts form:

Update Checking Accounts |Z||E|Pz|
File Edit WView Mavigation Tools Actions Help
QB QHEBEHN OO
QA 000 0 0 &\

© Find Prev Mext Add Update Delete Browse

Checking Accounts

Account Humber: 100000000 = |CASH ACCOUNMT |

Department Code: 100 . |TA>< 100 |
1of5

QYR
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Multilevel Tax M enu

This menu contains options that are used only mitiitilevel tax. Multilevel taxes are used to assign
up to four tax codes to a single line item.
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Multilevel Tax Menu

The Multilevel Tax Menu:

Fitrix 5. 20 Database: sample Printers: Lexmark2/l exmark 2

File View Executs Selings Help

deymEZ@

@ siEd 2 Accounts Receivable
R SRR RETT 7 Multilevel Tax

3 Accour = Z Custor & & Update Multilevel Tax Codes
Orderlgs 3 Betup b Update Multilevel Tax Periods
Inventc B 7 wiultile
Furchz j5

o e

¢ Update Multilevel Tax Groups
8 AdMin [ g Print Multilevel Tax Cades
MulticL g5 g Setup

o

e Print Multilevel Tax Groups

E'Fa‘vﬁo\!‘ﬂ Eﬁl &= f Print Multilevel Tax Analysis
9 Fixed Assels ﬂ Eﬁﬂt © Copyright 2007
1 Replonishment Fourth Genaration

Software Solutions, Inc.

SpopoopoeooODR

Exit

! Status [dle Socket: sock224/10.0 0.951‘20020_5
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Update Multilevel Tax Codes

The tax codes entered here are used with the sugtitaxes feature. The multilevel tax featuresisdiin the Accounts
Payable, Accounts Receivable, and Order Entry nesdul

When you plan to switch to multilevel taxes, yoed¢o set up your multilevel tax codes. You shqéddorm this step
after you set up your ledger accounts, &efbre you set up your default files.

Note
Update Multilevel Tax Codes has an “intelligentlate function that does not allow you to deletetitayel tax codes
that have activity posted to the Multilevel Taxieity file. This is similar to the intelligent deie function of Update
Ledger Accounts.

The Multilevel Tax Code menu:

& Update Multilevel Tax Codes g@@

File Edit Wiew Mavigation Tools Actions Help
OB O] ! EEBH SO

A6 9 @ =
Find Prev Mest Add Update Delete Browse

Multilewvel Tax Codes
Mulllevel Tax Code: [KINGEO

Multilewel Tax Rate: | 4.000]
Description: §EDUNTY OF KIijG T
e, IUSA ARSEARIS
Province / State : WA |
Diepartment: T &
Include Tax 'with Asset/Expense: N_
A/R Tayhccowt: | 210000000 2, | [BECRUED SALES Tk
A/R Discount Tax Account: . 2‘;-00-00_00-0- f ACCR LES TAX
AP Tax Account: | ES:BE:DD:DDD : |
AP Digcount Tax Account: . £38500000 | [SALES Tax EXPENSE
50f10

1. Multilevel Tax Code:

This six-character field is required. It stores tioele assigned to a particular tax category armd rat

2. Multilevel Tax Rate:

Enter the tax rate for this multilevel tax codetdtrthe tax rate in whole numbers. Example: 15%5gnot .15).
This field is required.

3. Description:

Enter the description for this tax code. This diggion appears when you use the Zoom feature.

4. Country:

Enter the Country for this tax code. This fieldhest required, nor is it used by any other options.
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5.

10.

34

Province/ Sate:

Enter the province or state for this tax code. Tielsl is not required, nor is it used by any otbptions.

Department:

This field affects the behavior of the Order Ergnd Purchasing modules. You may leave it blank. &myy must be
a valid department code. If left blank, the systesas the Department Code specified for the document

For example, if you have a department code of Hiihed for an Order Entry invoice and you leaveBtepartment
field blank here, the tax posts to department 1f0@ou always want to use the same department vgositing tax,
enter that department in this field.

Include Tax with Asset/Expense:

Y/N field-entry optional. This field affects the wé&ransaction amounts from the Purchasing modust fmoasset or
expense accounts in the General Ledger (GL). ErgeYi causes tax to be included in the amount postetie
expense or asset account in the GL.

This allows you to post the fully landed cost oféntory or assets, which is useful for US (not eaddded tax) and
Canadian (partial value added tax) situations.

For example, suppose your company purchases am&xjiem and is obligated to pay state sales tak étow do
you want your accounting system to handle thisasibm? Do you want the full amount of the purchétsm plus
tax) to post to the GL expense account, or justtheunt of the item (purchase amount less tax)@rtagt Y in this
field causes the amount (item+tax) to post to #pease account in the GL.

A/R Tax Account:

Entry Required-Zoom available. This field goverhe posting of tax amounts when you are processiogivable
documents (A/R invoices, credit memos, etc.) ohcaseipts. Enter the ledger account to which yantwo post tax
amounts for these types of transactions in A/R.

A/R Discount Tax Account:

Entry Required-Zoom available. This is the ledgssoaint where you want to post any tax amount iregduich dis-
counts allowed on customer invoices. Not all busses track tax in this way. The setting (Y or Njhaf "Calculate
Tax on Cash Discounts" field (A/R Defaults formygms the use, during the posting process, of¢beuat number
you specify in this field. If set to N, the systeadculates no tax on cash discounts. In this dagseaccount number
you enter here doesn't matter.

However, you must enter an account here even ifGladculate Tax on Cash Discounts" field is seltdn this case,
you should probably enter the same ledger accauntiged in #7 above. (Use Zoom.)

If you set the "Calculate Tax on Cash Discountsttfi A/R Defaults form) to Y, then any discounbaled on an A/R

invoice contains some tax. Keep in mind that yaidafining the characteristics of a Multilevel Teode. Suppose
that, when you use this code in the future, youtw@ealculate tax on A/R cash discounts and adcfourthat tax in

a ledger account. In that case, you should havaettiin A/R Discount Tax Account when you set upry@hart of

Accounts, and you should set up the A/R Defaujuasdescribed. You now enter the ledger accountbar for the

A/R Discount Tax Account in this field.

A/P Tax Account:
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Entry Required-Zoom available. This field goverhs posting of tax amounts when you are processagglpe doc-
uments (A/P invoices, credit memos, etc.) or NoR-&hecks. Enter the ledger account where you veapos$t tax
amounts for these types of transactions in A/P.

11. A/P Discount Tax Account:

Entry Required-Zoom available. This is the ledgaroaint where you want to post any tax amount ireduid discounts
taken on vendor invoices. Not all businesses ttaxkn this way.

The setting (Y or N) of the "Calculate Tax on C&stcounts"” field (A/P Defaults form) governs thepduring the post-
ing process, of the account number you speciffiimfteld. If set to N, the system calculates noda cash discounts. In
this case, the account number you enter here doeatier.

However, you must enter an account here even ifGaéculate Tax on Cash Discounts" field is sdtltdn this case, you
should probably enter the same ledger account ged in the A/P Tax Account field.

If you set the "Calculate Tax on Cash Discountsitf{A/P Defaults form) to Y, then any discounbaled on an A/P
invoice contains some tax. Keep in mind that yaudefining the characteristics of a Multilevel T@de. Suppose that,
when you use this code in the future, you wanutouwate tax on A/P cash discounts and accourthdrtax in a ledger
account. In that case, you should have defined/Bndiscount tax account when you set up your Gifakccounts, and
you should set up the A/P Default as described @bdou now enter the ledger account number foAffRediscount tax
account in this field.
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Update Multilevel Tax Periods

The periods entered with this option are used forlultilevel Tax reports. The periods are usethi@ selection criteria
screen displayed before the report is run. All mmgnu commands have been disabled except the Upaiataand.

Note: If you use monthly and not quarterly periods, yeed to enter only the first period and the resault correctly. If
you use quarterly periods, do not accept thesautiefa

The Multilevel Tax Periods menu:

& Update Multilevel Tax Periods CEE
File Edit Wiew Mavigation Tools Actions Help
EER BB 500ED 90

HOLMVEXE

i Find Prey Mest &dd Update Delete Browse

Multilevel Tax Periods
Company Name: |PARTS PLUS DISTRIBUTION

: Period Feriod vear Start D ate End Date |
1] 2007 01401 /2007 |01/31/2007
|02 2007 02/01/2007 |D2/28/2007
|03 2007 03/01/2007 |03/31/2007
| 04 2007 04/01/2007 |04/30/2007
|05 2007 05/01/2007 |08/31/2007
| O 2007 040142007 |0B/30/2007
|07 2007 07/01/2007 |07/31/2007
| 08 2007 08/01/2007 |08/31/2007
|09 2007 09/01/2007 |09/30/2007
|10 2007 (1040142007 110431 /2007
|11 2007 (1170142007 (1143042007 v
Tof1

-

[O aK ] [t_“ Cancel I

QYR

Enter the bwo digit period number,

1. Company Name;

This is a system-maintained field. It is the busgneame of the company as entered via Update Conipefaults.

2. Period:

This is the period number for this reporting peridtis field is required. Once you enter a periogl hext period is
increased to the last period plus one.

3. Period Year:

This is the year of the reporting period. The difsthe last period year entered.

4, Sart Date:

Enter the start date of this reporting period efadilts to the day after the last end date entered.

5. End Date:

Enter the end date of this reporting period. ladét to the end of the month entered for the size.
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Update Multilevel Tax Groups

This menu option is used to enter multilevel taougrs. Tax groups handle the special cases whaedhe two or more
taxes for a single line item. You can use up ta flitferent tax codes and the rates associatedtvtin in a given tax
group.

Multilevel tax groups are only valid when the UselMevel Tax Groups field on the Company Infornagitiscreen is set
to.

Note

If there is a "Y" in the Use Multilevel Tax Groufisld om the Company Information screen, you muséea multi-
level tax group code rather than a multilevel tadefor the following options:

Accounts Receivable:

« Update Receivable Documents

e Update Receivable Defaults

e Update Customer Information
Accounts Payable:

e Update Payable Documents

e Update Non-A/P Checks

« Update Payable Defaults

< Update Vendor Information

The Multilevel Tax Groups form:

& Update Multilevel Tax Groups
File Edit Wiew Mavigation Tools Actions Help

o NIV E QRABEMBEO00ED @O
A G 0 0 0 9 K.
© Find Prev Mext Add Update Delete EBrowse
Multilevel Tax Groups
Mulilevsl Tax Group Code: - [SEATR |
Description:  [SEATTLE SALES TAX. |

[ Tax Cd De’scnptlon- Rate - Cumulative
KINGCO COUNTY OF KING Tax 4.000M
SEACTY (CITY OF SEATTLE Tax E.000N

20f6

QYR
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1

Multilevel Tax Group Code:

This is a six-character field and is required.

Description:

Enter a 20 character description for this tax grooghe. This description appears when using the Zeature.

Tax Code:

Enter a six-character multilevel tax code. The itayel tax code must already be set up throughupeate Multi-
level Tax Codes program. The Zoom feature is alEldVhen you enter the tax code, the descriptimhrate appear
for this multilevel tax code. NOTE: up to four difent tax codes and the rates associated with taenioe imple-
mented within a given tax group.

Description:

This display only field contains the descriptiom fioee multilevel tax code. The description was sedén the Update
Multilevel Tax Codes option.

Rate:

This display only field contains the rate for thaltitevel tax code. The rate was entered in theafpdultilevel Tax
Codes option.

Cumulative:

Enter N if the tax should be calculated on theamedunt (without tax) only. Enter Y if the tax sholle calculated on
the total of the goods amount plus the amountxobtathose goods for a tax that appears on a prs\ioe.

For example, PST, Canada’s Provincial Sales Taoftés calculated on the price of the goods plesaimount of the
federal GST (Goods and Services Tax). The tax graup used in the following way:

Table 1: Multilevel Tax Group Code: A

Tax Code Description Rate Cumulative
R GST .07
P PST .06 Y

The G and P tax codes must be set up in Updatdlélgt Tax Codes with the appropriate rates anegaetnum-
bers. For a net goods amount of $300, the followéxgs calculated in invoice entry when the A ¢gagup is used.

In this example, GST is 7% and PST is 6%:

300.00 = Net goods amount (without tax)
300.00 X .07 = 21.00 = GST
321.00 X .06 = 19.26 = PST

340.26 =  Gross goods amount (with tax)
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Print Multilevel Tax Codes

This program prints the information entered throlgidate Multilevel Tax Codes. For an example of tieport.

Print Multilevel Tax Groups

This program prints the information entered throllgtdate Multilevel Tax Groups.

Print Multilevel Tax Analysis

This menu option allows you to print a summary detail report.

The following Selection screen appears:

& Select mtaxsel g@@

File
Period/v'ear Fram Diate ToDate Ledger
03/01/2007 [ER||03/31/2007 (I3

[' 0k ] [{:‘Cancel ]

Enter 'R’ for receivables, 'P' for payables, nothing For all .

Print Analysis Summary

This report prints a summary of the multilevel taformation posted to the Multilevel Tax activitijef. It prints the total
debits and credits for each tax code within thgézdiccount, a description of the tax code, amdedh of debits and cred-
its for each account.

Print Analysis Detalil

This option prints a detail report of the multilétax information posted to the Multilevel Tax a4ty file. It prints the
ledger account number and description, invoice remrdate, tax code, goods amount, and tax amouatdyunt num-
ber and tax code.

The goods amount is the amount of goods sold sitdltirate. This does not include the tax. Thefailhg formula may
be helpful for remembering the terminology:

Gross amount = Net amount (goods amount) + Tax amou
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Setup Inventory

In this chapter, we describe the options, scresmms fields you use to set up I/C. You perform I&fup

after you have installed the I/C module and Compsetyp is complete. You must complete setup proce-
dures before you can begin processing transadti@bsitilize inventory information, e.g., salesfghing,
purchases/receiving, transfers, adjustments, cpatitsThe following topics are covered in this jutiea:

¢ Setup Inventory menu
* Inventory defaults

e Warehouse definitions
e Commission definitions
* Item classifications

e Setup complete
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The Setup Inventory Menu

The options on this menu allow you to setup therefce files used throughout the Inventory Cordystem. “Setup” is
the process by which you enter all the referenfrgriimation needed before you can start recordingstations into the
Inventory Control system. The Setup menu optiorsla first steps in preparing the system for s mstallation and
Company Setup is complete.

Fitrix 5. 20 Database: sample Printers: Lexmark2/l exmark 2

File View Exscute Seftings Help

Sl =2 @

Ut 5 \nventory Control
S e [0 4 setup Inventory

3 Accolt £ 2 Inventt B 5 Update Inventory Defaults

4 Orderlgy 3 Inventc B b Update Warehouse Definitions
5 Inventc 5 4 getup ¢ Update Comnission Definitions
6 Purchegs 7 Multile' & o Update tem Classifications

7 MUlticl &= g admin E) e Print Inventory Defaults

B Fayioll g g getup &) 1 Print wwarehouse Definitions

9 Fred £ 5] Exit &) o Print Commission Definitions © Copyright 2007

" Fourth Genaration
& Replenishment = h Print ltem Classifications i b s

& Exit 5] Bt

I DD DEDODODEDD

Status Idle Socket sock224.10.0.0 85/20020

Note

Update Warehouse Definitions and Update CommisBiglimitions are duplicated in the Order Entry pagkalf you
have already set these files up, it is not necgssaepeat the process for I/C.
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Update Inventory Defaults

Note

Many of the defaults are based on the refereneenmdtion set up for warehouses, commissions, &md dassifica-
tions, along with Company information, such as &daccounts, so you need to set these files updgt update
the defaults file.

& Update Inventory Defaults
File Edit WView Mavigation Tools Actions Help
OB |OWRBREQANBH 9O
i O @O0 0O 9O (&
% Find Prev Mest Add Update Delete Browse
Inventary Control Defaults
Invertary : Cost Of Goods : 500000000
Inventory Adjustment: 510000000 Count Adjustment 8 510000000
Sales : 400000000 Use Warehouse Dept.: M
ABC Clazsification
1 8.00 4 10.00 e 8.00 10 8.00
2 8.00 5 8.00 8 8.00 11: 8.00 Min. Amt. Sold
3 10.00 E: 8.00 9 8.00 12: 8.00 9.00
Cost Method:  |F Item Class :  |ACCY IM& Days 120
Count Cycle: |4 Ret Days : =] Alow B.O. ;Y Comm Code: | TIER 1
Taxable ¢ | DocMo : 121 Paost Mo : 152
Temns Disc: Y Trade Disc: Y Setup Complete: Y
1of1
[‘ ok ] [’;‘Eancel ]
Enter Inventory Account Mumber 20

The data in the Inventory Control Defaults progiiamnique to each database (i.e. company). It amtaly one record
and therefore, the commands on the command pravithtthe exception of Update and Quit, have beealuéed.

When you enter inventory items and run inventoapgactions, the system automatically assigns tfaeiiealues to
some of the information fields. The default valuesy come from a number of different places, dependi the type of
data. By automatically filling fields with defawdata, the system saves the user from retypingaime snformation for
each transaction.

The user can overwrite default values when thestretion is entered by simply typing over the defaul

Both the sample database and the standard datafttheenventory Control package come with dataady entered into
the default fields. You should modify this datditoyour company’s application.

Below you will find a description of each field ¢ime Inventory Defaults screen:
1. Inventory

This field stores a nine-digit Inventory accounther. This account is increased (debited) whenpgoahase
inventory items and decreased (credited) when gdursentory items. Zoom is available to selectaagount num-
ber from the defined ledger accounts.
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2.

Cost Of Goods

In this field, you enter the Cost of Goods (solc@unt number. As you sell inventory, this accasmcreased (deb-
ited). It stores the amount of the sale that reprssthe cost of the item. The Zoom feature islalks.

Inventory Adjustment

When you adjust quantity on hand and average ¢ostuw inventory, the system creates a balanciagsaction to
the Inventory Adjustment account. That account nemid stored in this field. You may use the Zoomction to
select an account.

Count Adjustment

When posting the results of your physical inventdrihere is a discrepancy between the quantithamd stored in
the computer, and the quantity counted, the systakes an adjustment to quantity on hand and a @atptransac-
tion is made to the account number stored in tloisn€ Adjustment field. Typically, this is the samecount number
as your Inventory Adjustment account. The Zoomufats available.

Sales

The Sales field contains the income account nuttbehich sales of inventory are posted. This act@iimcreased
(credited) when you sell inventory items. You mag the Zoom function to select an account.

Use War ehouse Dept.

If you are not using multiple departments, you riggpore this one-character field. This field labetetepts a Y for
“Yes” or an N for “No.” It defaults to N. Y tellhe system to use the departments associated withiatehouses for
items when posting to the Inventory Ledger accofintN tells the system to always use the default @&partment
code when posting to the Inventory account.

The ABC Classification section of the screen caorgtdhirteen fields that allow you to classify yauwentory items based
on item sales or the amount of money an item mtwesigh your inventory. It is an expanded versibthe old ABC
code.

These classes are then assigned to the individualdode in the Modify Reorder Detail screen. TheBE classifica-
tions are used in conjunction with the Replenishimeodule.

1.

4-4

Classes 1 and 2—highest categories

These two numeric fields make up the old A coderapdesent the items that move the most money gtwrgaur
inventory. Both of these fields default to 8.00%jeth means the top 16% of your inventory will basdlified as lev-
els 1 and 2.

Classes 3 and 4—mid-level category

These two numeric fields make up the old B coderapdesent those items that move moderate amofinterey
through your inventory. Both of these fields detaal10.00%, i.e., 20% of your inventory will besskified as
medium movers at levels 3 and 4.

Classes 5 thru 12—lowest category

These eight numeric fields make up the old C catkrapresent those items that move less moneyghrgour
inventory. All of these fields default to 8.00%, isth means that 64% of your inventory will be cléissi as low
money movers at levels 5 to 12, 12 being the slowewing items.

Min $ Value

This field holds the minimum monetary value thaitem must move in a year to be assigned to orleeofwelve
classifications.
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The lower section of the screen contains the defaliies the system assigns when you set up itemaliehouses.
Under the Inventory Maintenance Menu, using theatpdnventory Information option, you may setup onenore
warehouses for each inventory item. The valuegedtteere on the Defaults screen are the defaulesairovided by the
system when you are setting up the warehousesfibem.

Note

After setting up the first warehouse for a part@cutem, you can use the Copy Warehouse to Andtimetion to copy
the warehouse detail information if it is the saoreboth warehouses

1. Item Class

This field establishes the default item class c&@elr inventory may be organized into various iteaegories that
are useful for organizing reports, physical inveptetc. The code entered must have previously betp in the
Item Class program. You maintain the Item Classsoda Update Product Classifications option onSatip
Inventory Menu. The Zoom feature is available.

2. Cost Method

This field accepts one of three different codeshéadicating a method of determining the costhefitems in your
inventory. The three codes for costing methods are

¢ A— Average Cost
e F—FIFO (First In, First Out)
e L—LIFO (Last In, First Out)
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Costing Methods

The I/C system must know how you cost items puretias correctly calculate margins and post commembunts to the
ledger Cost of Goods accounts. It is quite comnaolydu to have a single item where you purchastérdnt quantities
at different costs. In this case, how does theesystnow which cost to use when you sell one ofdhitesns? The cost
method determines what cost the system will use.

4-6

» Average Cost method handles different costs by calculatingaerage amount paid for each item on hand.
Whenever new items are purchased, the system celatds the average by dividing the total amouid foa all
items by the total number of items.

e FIFO (First-In First-Out) method tracks cost by assuming that items sotitt@rwise removed from inventory
are the oldest; that is, first purchased, item® 3ystem maintains a record of the number of iteanshased at
each different cost (the cost stack). When youaseltem, the system uses the oldest cost untéittiee quantity
of items purchased at that cost are sold. Thealdrst cost is then used until the quantity puretiad that price
is sold, and so on.

e LIFO (Last-In First-Out) method is, as the name implies, the oppositeFtRO method. LIFO assumes that
items sold are the most recently purchased itetms.system maintains the same records for LIFO dweis for
FIFO. However, when you sell an item, the costlkeh from the opposite end of the cost stack. Ve uses
the most recently paid cost until all items purelthat that cost are sold (unless more items ahpsed at a
new cost in the meantime). The value of your inegnts therefore based upon the oldest amountgpgalifor
any items in stock.

INA Days—inactive days
This field is currently a reference only field, thes no functionality.
Count Cycle—cycle count code

In this one-character field you specify your defaalunt cycle code. Count cycle codes provide ansmeé organiz-
ing the items printed on Inventory Count Sheetd¢ctviiou can use to record the results of physioatitory counts.
(See "Create Count Sheets" on page 5-24.)

When you run the Create Count Sheets menu ophersytstem allows you select the items to includéhersheets
by entering the Count Cycle and other criteriangsiount cycles allows you to designate categafigems for
counting purposes. For example, you may spreadgmumt over time: on one day, you may opt to cdiose items
in category A and the next count day, you may ceatégory B, and so forth.

Ret Days—retention days
This field is currently a reference only field, thas no functionality.
Allow B.O.—allow this item to go on backorder?

Use this field to provide a default entry for thbov Backorder field on the Item Warehouse detain item is
marked Y for backorders, when someone enters ar fwdthe item and it is out of stock, the sysigithcreate a
backorder.

Comm Code—commission code

This field stores the default code for the salaamission rate the system applies when you setwgniory items.
You must have previously set the code up in the @@sion program. You maintain the Commission cadiéis the
Update Commission Definitions option on the Setwehtory Menu. The Zoom feature is available.
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6.

Taxable
Enter a Y or N in this field if you want the defatd be either “Yes, make items taxable” or “No taxitems.”
Doc No—last document number

When initially setting up your inventory, use tfield to set the starting document number you wdilkel the first
document to have. For example, if you wish the fitsmber to be 2000, enter a value of 1999.

As you enter transactions, this field stores tsedacument number the system assigned to a tittorsathe system
uses document numbers as a unique key to iderdifigactions and it assigns the number when you entgpdate a
transaction.

Note

Once you assign a beginning number and run traosactt is a good idea not to change this numleeabse if you
accidently reset this number to a number precettiagriginal, you will get duplicate document numgbassigned.

8.

10.

11.

Post No

You use this field to set the starting number fostphg reports created when you post transactiodsnithe Inven-
tory Transactions menu. These numbers help yoatdk ind organize the posting reports. Once yottpassac-
tions, the system increments the number in thid fie show the “last post number.”

Terms Disc—subject to term discounts

Enter Y or N for the default which means “Yes, titésn is subject to any Terms Discount” or “No stitem is not
subject to Terms Discount.” The system appliesdéfault you enter here to the Subject To Terms.Diskd on the
Item Warehouse Detail screen when you set up an itke Order Entry system uses this field in thaepss of deter-
mining whether to apply a terms discount to thesitwhen it is sold.

Trade Disc—subiject to trade discount

Enter Y or N for the default which means “Yes, titésn is subject to any Trade Discount” or “No stitem is not
subject to Trade Discount.” The system applied#fault you enter here to the Subject To Trade .Disld on the
Item Warehouse Detail screen when you set up an ithie Order Entry system uses this setting toraete
whether or not to include the item in the calculatof a trade discount at the time of sale.

Setup Complete

When you first install I/C, you proceed to set @uinventory, you set up the reference files amgredefaults, and
actually enter inventory items into the system.iBgithis setup phase, this field is set to N fon“Nhave not com-
pleted setup of my inventory.” When Setup Compigeteet to N, you can enter values in the Averagst @od Quan-
tity On Hand in the fields on the Item Warehousédibascreen, and you can enter history and coskstdormation
in the Usage History screen LIFO/FIFO Cost Setupest. Once you complete the setup process andiséietd to
Y for “Yes setup is complete,” then you can no lengpdate the Average Cost or Quantity On Hand; imvientory
transactions (shipping, receiving, adjustments,teantsfers) will cause the system to update thesdsf And the
Usage History and Cost Stack screens become “wvidyV screens.

Once all setup is completed, you will run the Véiloa Report (option 3-f-a) and then enter the IneenGrand Total
value into the Inventory account in G/L. If someahanges the Setup Complete flag back to N andgesatine
guantity on some of the items, then the value @fitiventory changes and someone will have to ntakadjustment
in G/L.
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You can change the Setup Complete flag, but chgrigim a Y to N, and vice versa, only allows therus change
system maintained fields when set to N, and allthe@ssystem to post to inventory when set to Y.fSou need to
make changes to system maintained fields, thinkiaibgou will need to reflect those changes in (3d3hd make sure
no one else on the system is trying to post to I/C.

Update Warehouse Definitions

You use this option to setup and maintain the Wauet file which associates a code with a specificivouse and infor-
mation about that warehouse. When you select Uptfatehouse Definitions (option 4-b), the systeromret the Ware-
house Information screen.

& Update Warehouse Definitions Q@@
File Edit WView Mavigation Tools Actions Help
OB |OWRBREQANBH 9O
i O @ @ 0O 9 @&
% Find Prev Mest Add Update Delete Browse
Update " arehouse Definitions

warehouse Code: |SEATTLE

SNl S EATTLE DISTRIEUTION CENTER

Department: | 000 ADMIM. OFFICE

Address: 2300 ALASKA WaY

City: |SEATTLE
State: 'wia
Zip: |98366
Country: (LS4
Phone: | 206 555 1234
Faw: |206 555 1500
Email: |robertci@partszeattle. com

3of 10

[O ok ] [’;‘ Cancel ]

Enter warehouse description, 20

Each warehouse document represents one of thédesdtom which your company receives and shipsiery items.
You can also use separate warehouses to set differst and price information for an item.

The Update Warehouse Definitions screen contaim$affowing fields:
1. Warehouse Code
This is a unique 10-character alphanumeric codedeatifies the particular warehouse.
2. Description—warehouse description
This alphanumeric field stores the descriptionhaf warehouse. It may be up to 30 characters irteng
3. Department—department code

In this field you may specify a department codeolfi use different departments or profit centeos, might use this
field to indicate that transactions for items skigpo and from this warehouse should post to aicediepartment.
You must have set up department codes in the Coyriflarprior to use here. (Séarning Fitrix for more details
on department codes.)
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4. Addressand Phonelnformation

You can enter the address and phone number favahehouse, which will appear on different reports.

Update Commission Definitions

Through this menu option, you setup and maintaégnGbmmission codes. Commission codes are usedagiate com-
mission rates with individual inventory items. it,addition to Inventory Control, you are also ggsthe Fitrix Order
Entry module, you may associate commissions widitifig orders, customers, or salespersons. Afiecteg the
Update Commission Definitions menu option, the eysteturns the Commission Definitions screen.

Fitrix 5. 20 Database: sample Printers: Lexmark2flLexmark 2

File “iew Ewscute Seftings Help

dem=Z@

g 5 Inventory Control
2 Aceout & 1 jventr i) Setup Inventory

3 Accourgy 3 Inventt B 2 Update Inventory Defaults

4 Orderlfgy 3 Inventt & b Update Warehouse Definitians

5 Imventt By 4 Semp [ ¢ Update Commission Definifions |
B Purche gy 7 Mulle B o Update liem Classifications
7 Multic b5 8 Admin E) e Print Inventory Defaults

8 Payollfs 9 8etup =1 1 print warehouse Definitions

9 Fled £05] it g Print Commission Definitions © Capyright 2
, Fourth Gena;
el E h Print ltem Classifications

& Exit 5] Bt

I TN DDODDORRED

Status Execute: cicmenu.icsetup Sockel: sock224/10.0.0 95/20020

The Commission Codes screen contains the follofélds:
1. Commission Code
This field stores the unique code which may be &imam of six alphanumeric characters.
2. Description—commission description
In this alphanumeric field you enter a brief (ughoty characters) description of the commissiode:
3. Commission Rate:

The commission rate is a percentage applied tader ¢o determine commissions. The rate is entases percent-
age; e.g. 2 indicates two percent. This is a nuerfesid.
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Update Item Classifications

Through this option you set up and maintain thenl@ass codes. Iltem Classifications are a meaaatefjorizing inven-
tory items. For example, when you execute the Eordmand to select a set of inventory items, you smeacify one or
more item class codes on the Selection Criterimfdn addition, you may organize your physical imagy by item
class, so you can print count sheets for one oertem classes.

The item classification codes are an optional featd the Inventory Control system. When you selgudate Iltem Clas-
sifications, the program returns the following sre

& Update Item Classifications Q@@

File Edit WView Mavigation Tools Actions Help
OB |OWRBREQANBH 9O

e O 9 0 0O 9 @
% Find Prev Mest Add Update Delete Browse

Product Class Codes
Froduct Class Code: Ty
Description: [ACCESSORIES

1of9

[O ok ] [’;‘ Cancel ]

Enter the identifying code For this product class, 20

The Item Class Codes screen contains the follofiatds:
1. Item Class Code:

This field stores the unique code (up to six chizrag that identifies the Item class.
2. Description—item class description

The item class description that appears on repamts on-line when you enter this item class caslstdred in this
30-character field.

The next four options on the setup menu are pptibos that you can use to view or print out comiethe information
you have entered with the four previous Updateomsti These printouts are basically to use for esfee and to check
the accuracy of what you entered.
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Print Inventory Defaults

After using the Update Inventory Defaults optiors&tup your Inventory Defaults file, you can use fint Inventory

Defaults to print a hardcopy of the defaults file.

9 Print Inventory Defaults

File Mavigate Help

ORI < I AR

S

Date: 03/27/Z007 Inventory Control Defaults
Time: 02:52:07 DARTE PLUS DISTRIEUTION Page:
Inventory Control Defaults
Inventory: 1Z0000000 Cost 0f Goods:S00000000
Inventory Adjustment: 510000000 Count Adjustment: 510000000
Sales:400000000 Uze Warehouse Dept.: N
ABC Classification
1: 2.00 4: io.00 7 2.00 io: 2.00
Z2: 2.00 E: 2.00  &: 2.00 11: 2.00 Min $ Value
a2: io.00 &z g.00  3: 2.00 1z: 2.00 S.00
Item Type:s Item Class:ACCY Cost Method:F INA Days: 1z0
Count Cycle:d Ret Days: &0 Allow E.O.:T Comm Code:TIER 1
Taxzable: ¥ Doc Ho: 121 Post HNo: 1tz
Terms Disc:¥ Trade Disc:¥ Setup Conplete:T

|

1
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Print Warehouse Definitions

This menu option allows you to print a hardcopynéérmation entered with the Update Warehouse Dtéfims option.

9 Print Warehouse Definitions

File Mavigate Help
ORI < I AR
-~
Date: 03/27/2007 DARTE PLUS DISTRIEUTION
Time: 08:53:05 WMarehouse Listing Page: 1
ATLANTA ATLANTA DISTRIEUTION CENTER 100
12732 NEW SPRING ROAD
ATLANTA GA 20339 Ush
CHICAGOD CHICAGOD DISTRIEUTION CENTER zon
1750 HUNTER DERIVE
OAK EROOE IL &0EEL Ush
3 | L
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Print Commission Definitions

This option allows you to print a hardcopy recofg@aur Commission file, as setup with the Updaten@assion Defini-
tions option.

9 Print Commission Definitions

File Mavigate Help
-~
Date: 0372772007 Peference Information List
Time: 09:0EF:Z1 DARTE PLUS DISTRIEUTION Page: 1
Type: [C] - Commission Codes -
Code Description Rate
OEM MFGR. PROMOTIONAL ERATE 2.00
SPIFF SPECIAL COMMISSION RATE 1z.00
STD STANDARD RATE - NO QUOTA 2.00
TIER 1 DREGIONAL SALES REP E.0o
TIER 2 PRODUCT LINE SALES MAMAGER 1z.t0
TIER 2 TELEMAREETING 2.00
VOLUME VOLUME ZALE RATE E.EOD
< 3%
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Print Item Classifications

This menu option allows you to print a hardcopynéérmation entered with the Update Item Classtfmas option.

9 Print Item Classifications

File Mavigate Help

<< X >R

-~

Date: 0372772007 Peference Information List

Time: 09:03:5& DARTE PLUS DISTRIEUTION Page: 1

Type: [P] - Product Class Codes -
Code Description

ACCY ACCESSORIES

AUL IO STEREOS

CLAEZES TEST CLAES

ELEC ELECTRICAL

ENG ENGINES

NOH NON-CLASZIFIED

DARTS DARTS

THN DPHONES & ANTENMAE
)

|
3
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Inventory Maintenance

This chapter contains the following information igegd to introduce you to Fitrix Inventory
Maintenance:

* Setting up Inventory Items
» The Physical Inventory Cycle Count Process
e Updating List Prices and Costs

» Deleting Inventory Items and Warehouses
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The Inventory Maintenance Menu

When you select Inventory Maintenance the followingnu comes up

Fitrix 5. 20 Database: bettyb Printers: Lexmark2{lLexmark 2

File “iew Ewscute Seftings Help

dem=Z@

L toid 5 Inventory Control %
el cid 1 Inventory Maintenance

3 Accolr gy 3 Iventt B 2 Update Invertory Infarmation
4 OrderlEs 3 vertt @& b Print Inventory Information
5 Inventt & 4 Setup ¢ Print Inventary Status

b Furche gy 7 Multile =) 9 cCreate Count Sheets

7 Multic 7= 8 admin & Print Count Sheets
B Payroll B g Setup
9 Fixed!ﬂ Exit

a Replenishment

T Update Count Sheets

g Print Count Edit List © Copyright 2007
Fourth Generation
h Print OverShort Report Softwars Solutions. Inc.

ET T EDDODDODDD

i Report\iriters

&) Exit

i Post Counts
j Update Inventory Pricing

k Update Inventary Costs

i g ]

0 Delete Active Invertory

&) Exit

I Statuz Idle Socket: sockZ24/10.0.095/20020

Update Inventory Information

The first menu item, Update Inventory Informatitatkes you directly into the Maintain Inventory Iltegreen. You can
select items to view current inventory informatiadd new inventory items, delete old and inactivesntory items, or
browse through the Inventory file.

The Maintain Inventory Item Header

After you select Update Inventory Information, 8ystem returns the Maintain Inventory Item scréfmu use this
screen to enter, update, or display basic infownadbout an inventory item.

The Maintain Inventory ltem screen:
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& Update Inventory Infarmation

File Edit VYiew Mavigation Tools Actions Help

oL M) A HRHNEOOELED (@O

4 @ 0 9 0 9 @

: Find Frev Mest Add Update Delete Browse

Maintain Inventory [tem
ltem Code: | ACR42TS Commadity Code:
Description: |AC/DELCO [R]R42TS SPARK FLUG
Ilem Class: |PARTS AUTO PARTS

Senalized: Price Group: M arket Price: (M
Stocking Unit. B Weight: 0.500 0z Wolume:
Seling Unit:  |E& Conversion Factor; 1.000000
Purchasing Unit:  |Ed& Conversion Factor; 1.000000
Irtventory Acct.: 120000000 IMVENTORY
Cost of Goods Acct.: 500000000 PARTS COGS
Sales Acct: 400000000 PARTS SALES
Sell Urit Increment: 1.00 Purchase Urit Increment: 1.00
W arehouse Location On Hard Cost Price Wendar
ATLANTA A 34 80.000 0.480 1.150 123458
CHICAGOD A3 80.000 0.480 1.180 123453
SEATTLE A 34 122,000 0620 1.190 123458
33 of 86
IO Ok ] [’;‘ Cancel I [E Detail ]

Enter the commadity code For this inventory ikem.

The header section of the Maintain Inventory Itemesn contains the following fields:

1.

Item Code—inventory item code

This is a required field that stores a unique iterde set up to identify each item in inventory. Y6aun enter an item
code up to 20 characters. Zoom is available tactélem existing item codes.

Commodity Code

This field is freeform where you can enter any cgeto 20 characters). It is designed for thosgrmsses that use
codes set forth by the Federal Government to ¢laasd identify all types of commodities, but itsittion is simply
reference and classification.

Description—item description

There are two lines (up to 30 characters eachthtodescription. These fields are free-form, so gaw enter any
information you need.

Item Class—item classification

You can enter a code in this field, up to threerabi@rs, used to categorize an inventory itemteaths to which you
assign the same code are in the same class. Ydthanesdefined the code in the Item Class progvemth is main-
tained via Update Item Classifications (option 4£om is available allowing you to select a val&m Classifica-
tion.

Serialized—serial and/or lot control flag

This field accepts one of three flags: S for “der@l,” which indicates that each item has a senghber associated
with it and is therefore under serial control; It fiot,” which indicates this item is grouped intats with lot num-
bers; or B for “both,” which indicates this itemuader both serial and lot control. You can alswéethe field blank,
which indicates no serial or lot control so thetegsuses the default costing method. Serial anduotbers provide
an exact means for tracking and costing items.
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6.

10.

11.

Price Group—price group code

You can enter a code so that the system groupg&ehiswith other items that have the same pricaigimode. On a
customer order, the system combines the quantitisgems that have the same price group, whichshafhieve vol-
ume quotas for price breaks. Say you stock penyandjive a 3% discount for ordering 1000 or magasg In your
inventory, you stock red pens and blue pens andhibth have the same price group code. If custarsared 600
blue pens and 400 red pens, the system would centhéntwo quantities and thereby achieve the voldiseount.

Market Price

In this field, enter Y or N depending on whethenot the item’s price is subject to change baseithemarket value.
If set to Y, you can change the price right uph® point of invoicing.

Stocking Unit—stock unit or stock keeping unit (sku)

Enter a two-character abbreviation for the uniwvhich you stock the item (EA for eaches, BX for bexPT for pal-
lets, etc.). You can enter any two character design for this unit of measure. You define the ktooit based on
conversion factors that you enter for the Purclgaaimts and Selling units.

Weight—inventory item weight

You can enter the weight of 1 sku of this item 099999.999. When you press [ENTER], you go tormmarked
field next to the Weight field where you can erae2-character unit if weight (LB, KG, etc.). Thislfl is not
required.

Volume—volume of inventory item

You can enter the volume of one sku of this itemai$9999.999. This number would represent thevatitme stan-
dard to your industry. This field is not required.

Selling Unit

Enter a two-character designation for the unit ebsure in which you sell this item (EA, CS, BX,.ptc

Note

For serialized items, all the conversion factoes Brwhich is the default.

12.

Conversion Factor—sell conversion factor

You can enter the decimal conversion factor thatveds stock units to sell units. For example aifiystock an item
in cases and sell the item as eaches, and théreeiting units per case, then the conversion fastd/6 or 0.166667.

Note

The system is capable of calculating the decimalvadents of reciprocals such as 1/6. Enter a -thénConversion
factor and the system will calculate .166667, er2dp get .500000, just as an example.

13.

5-4

Purchasing Unit—purchase unit of measure

Enter the two-character designation for the unihesure in which you purchase this item (CS, BA, Remember,
these designations are somewhat arbitrary, bethegare not defined anywhere, but it is the cosiearfactors that
give them meaning in relation to the sku.
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14.

15.

16.

17.

18.

19.

Conversion Factor—purchase conversion factor
This is the numeric conversion factor that convstbgk units to purchase units of measure.
Inventory Acct.—inventory account number

The Inventory account is where the system poséfiral transactions involving inventory items. Thiedd is
required and it defaults to the Inventory Accoumtntoer set up in Inventory Defaults.

Cost of Goods Acct— cost of goods account number

The Cost of Goods account is the account the sygtests the amounts of costs for inventory purchabli field is
required and it defaults to the Cost of Goods Actamwmber set up in Inventory Defaults.

Sales Acct—sales account number

The Sales account is where the system posts dateseatory items. This field is required and itfalglts to the Sales
Account number set up in Inventory Defaults.

Sell Unit Increment - the incremental quantity to sell.

This quantity represents the incremental quantity may use for orders. For example, if it is se2,tgou can only
enter order quantities in increments of 2 (2,4,6t8,)

Purchase Unit Increment- the incremental quantity allowed to purchase.

This quantity represents the incremental quantity may use for purchase orders. For exampleisifsiet to 12, you
can only enter purchase order quantities in increamef 12 (12, 24, 36, etc.)

Maintain Inventory Item Detall

A great deal of information about the inventoryites stored at the warehouse level and the usaghouses allows
you to have multiple sets of this information fosiagle item.

Press [TAB] to move to the detail section and delpenon the “mode” you are in when you press [TAB3d, Update
or View—is what you will be able to do in the waneke detail.

To enter the detail section of the screen, clickipdate, and then Detail.

Each line in the detail section may represent aighjly different warehouse. The columns in theadeection, which
pertain to an inventory item in a specific warelguwse display-only and represent information entén the Item Ware-
house Detail screen (discussed next).

1.

Warehouse

This column displays the warehouse code for eackheaise that stocks this inventory item. You sethese ware-
house codes in the Warehouse program via Updatehdase Definitions (option 4-b) on the Setup InegniMenu.

Location

Displays the location of the inventory item witldrwarehouse (aisle, row, and bin). This locatiantpron the pick-
ing ticket and many of the inventory reports.

Vendor—vendor code

This code represents the vendor from which the isepurchased for the specific warehouse. If thmits purchased
from multiple vendors, set this to your preferreshdor. Use the item catalog program in the Puroasiodule to
set up additional vendors and the price they charge
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4. Qty. on Hand—quantity on hand

This column displays the quantity on hand for tteém in the warehouse represented by a particuiar |
5. Cost—purchase cost of the item

The default cost in stock units.
6. Price—list price of the item

The list price in stock units.

The Warehouse Detail Zoom Menu

From the detail section you can add, update, av wiere specific information for an item in a spe&cifarehouse via the
Zoom function: while on the detail line for the whbuse, click Zoom, a menu of options displays.

Note

The options on the Zoom menu will change dependimghe “mode” (Add, Update, or View). The Zoom faatis
available on most update screens.

When you are adding a new item or setting up astiegi item in a new warehouse, the system will gatyrn two
options on the Zoom menu.

& Zoom: Select An Option ... E|E|g|

File Help

LR .

[O ok ] [’;‘ Cancel ]

QYR

If you are updating warehouse detail for an exgsttam you may see the following options:

If you are not in update mode when clicking Zoong system will return the following options on thenu.
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Zoom: Select An ... E]

File Help

0B (]9

Madify ehouse Detai
Modify Reorder Detail
Wi LIFO/FIFO Cost Stack
Copy Warshouze to Another
Wiew Transaction Hiztory
Wi ltem Status

[ 0K ] [Q:{Eancel ]

QYR

Zoom: Select An ... |Z||E||z|
File Help

0B (]9

shouze Detail
“igw Feorder Detail
Wi LIFO/FIFO Cost Stack
Wiew Transaction Hiztory
Wi ltem Status

[ 0K ] [Q:{Eancel ]

QYR
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Modify Warehouse Detail

When you select this option, the system returndtdme Warehouse Detail screen where you enterldetarmation
about an inventory item:

& Extension locau

File Edit Help %
OB OWUWhRER (9O
Item warehouse D etail
Item: 12104 SCh A SERIES MULSTRIKE
Warehouse: |SEATTLE SEATTLE DISTRIBUTION CENTER

Cost and Price Information

Purchase Cost: Last Cost: 5,250 Gty RO00.000
Average Cost h.280 Last Date:  |01A16/2007
Price: 7.850 Sold Date: | 03/26/2007
Location and Count Information
Location Aisle: |SCH Row: |12 Bin: 4B
Count Cycle Code: |4 Last Count: On Hand: A4455.000
Wendar Infarmation
Yendor | SCH SMITH-COROMA CORP.

Wendor [kem:  |SCM12104
Selling Infarmation
Minimurn Sell Oty 1.00 Allow Backorder: Y Tawxable: M
Subject Ta Tems Disc.: |M Subject Ta Trade Disc.: |M Fieq Profit %: 15.00

Commiszion Code: | STD STANDARD COMMISSION RATE

[‘ 0K ] [’;‘Eancel ]

Cost For IfC purchase of one stock unit [P/O module uses item catalog]. 20

The information on this screen pertains a singlesivause. You can have multiple warehouses, andftirer multiple
sets of this information for each inventory itenil. quantities, costs, and prices entered are emhierstock units.

The top section of the screen contains the follgwields:
1. Item—item code and description

This field holds the item code and description friti@ header portion of the Inventory Maintenangeest. It is a
nonentry field.

2. Warehouse—warehouse code and description

If you are setting the item up in a new warehotisen you must enter a warehouse code. You can Zoam®lect
from existing warehouses; If you are updating wausle detail information, this field is nonentry.

The next section holds Cost and Price Informafidns section shows the cost detail for a given ienthe warehouse
level. All quantities and costs are in stock units:

1. Purchase Cost—cost per stock unit
Enter or update the default cost for of one stauk u
2. Average Cost

You can enter an average cost for items you haveaad when you initially set up an item in a wanetey however,
the system will automatically calculate the averegst based on purchases/receipts.
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Price—list selling price

Enter or update the price at which you plan to thédl item.

Last Cost—last purchase cost

This cost is recorded automatically during recegjimirchasing.

Last Date—last date of purchase

This field stores the date this item was last neggtinto inventory. It is automatically maintainieg the system.
Sold Date—most recent shipment

This field represents the date of the most redeipnsent of this item. It is automatically maintadhiey the system.
Qty.—quantity

This field stores the amount of inventory useddarke the average cost. It is automatically mangeiby the system.

The next section is Location and Count Informatighich contains the following fields:

1.

Location

Aisle—up to four characters
Row—up to three characters
Bin—up to three characters

These are three separate fields that hold the mlpheric references for the physical location ofitem in this par-
ticular warehouse.

Count Cycle Code

You can enter a code for an item that the systerapgg it with other items that have the same cddgoups them
when you create count sheets and you use courd cgdes to select items to go an a count sheeht@ygale codes
can be any single character (A-Z, 0-9). You careptthe default cycle count code you set up irDataults file.

Last Count—date item was last counted
The system maintains this field and updates it wdneount including this item is posted.
On Hand—quantity on hand

You cannot change the On Hand quantity in thigifékiring normal data entry; you can only changegtemntity dur-
ing inventory setup. After that, it can only be rbad by receiving, shipping, transferring, or atipgsthis inventory
item.

The Vendor Information section contains the follogyfields:

1. Vendor—vendor code

You can enter the code for the vendor from whom gaxchase a particular item. If the Accounts Pagatbdule is
installed, you should have vendor codes setupamttounts Payable Vendor file.

Vendor Item—vendor’s item code

This field is for you to reference the vendor’s eddr an item if it is different then yours. Youncanter a code of up
to fifteen characters.
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The last section of the Warehouse Detail scretabiled Selling Information, which pertains to Qréatry. All these
fields have defaults that should be set up in tivertory Defaults file:

1. Minimum Sell Qty.—minimum quantity

You can enter this number up to seven digits, whidicates the minimum quantity (in stock unitstth customer
must purchase on a single order line.

2. Allow Backorder—controls backorders
You enter either a Y or N depending on if you wllow this item to go on backorder or not.
3. Taxable—controls taxation of item

You enter either a Y or N depending on whetherithis is taxable or not. If you enter and N, tledistthe system not
to tax the order line for this particular item evkthe order as a whole is taxable.

4. Subject To Terms Disc—controls terms calculation

Enter “Y” if you want this item to be included ihe calculation of a terms discount offered to aausr on an order;
N if you do not want this item to be subject tarterdiscounts.

5. Subject To Trade Disc—controls trade discounts

Enter “Y” if you want this item subject to tradesdounts as specified in O/E. Enter N if you dowant this item
subject to trade discounts.

6. Req Profit % - required profit %.

In Order Entry, if the difference between sellirgce and cost is below this percentage, the udébenotified. This
is not a required field. You can also set up aalobquired profit % in the Update Order Entry Defgrogram that
will pertain to all item codes.

7. Commission Code—type of commission

Enter a commission code that applies the commigsitanfor this item. You should have some commissiodes
setup in the Commission program via I/C Setup, @onZ is available.

This concludes the descriptions of fields on teenlWWarehouse Detail screen. As shown on pagef3/. iare updating
warehouse detail, and you Zoom on a warehous@agtkisoption on the Warehouse Detail Zoom menu idiffdreorder
Detail.

Modify Reorder Detail

If you want to enter or view reorder reference infation, select the Modify Reorder Detail optioarfr the Warehouse
Detail Zoom menu, which brings up the followingesen:

Use this screen to add, update, or view informapiertaining to reorder and system information. idmportion of the
form, Item Warehouse Detail, contains the item ¢éeen description, warehouse code, and warehogserigtion that
appear on most of the screens available on thendase Detail Zoom menu. You cannot modify thisiinfation on this
form.

The lower portion of this screen is labeled Reosatet System Information and contains the followfietys:
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¢ Extension reord

File Edit Help
oL W AX] =AY 7
Item warehouse D etail
Item: (12104 SCh A SERIES MULSTRIKE
Warshouse: |SEATTLE SEATTLE DISTRIBUTION CEMTER
Feorder and System Infarmation
Obzolete? [{ Seasonal: ABC Class:
Last Activity Date: | 03/26/2007
OnHand: 4455.00
Feorder Quantity: 100.000
Reorder Paint: 1200.000
Safety Stock: R00.000
Safety Factor: 30,000
Out of Stock Date:
Average Lead Time: 3000
Last Lead Time: 36
Mewt to Last Lead Time: 24
Freeze Flag:
Freeze Date: [E] Freeze Expiration D ate: [E]
[O ok ] [’;‘ Cancel ]
[P] (] or rul Ui

Obsolete?

This field has three possible entries: “ P” meduesitem is obsolete and you are in the procesBlo&sSing it out,” but
there is stock available for sale; “X” means timatitem is obsolete and there is none to sell.,Molentry, means the
item is not obsolete.

If this field is marked with a “P” no purchase orslean be entered for this item.
Seasonal

This field is currently a reference only field, m&ay there is no functionality. You can enter anthis field to sig-
nify that this is a “seasonal item,” where salethef item are concentrated in a number of montheetating with a
particular season, so you use the 6 months fromprdous year to calculate usage rather thertlgsprevious 6
months.

ABC Class—ABC classification

You can classify items based upon an ABC classifinsset up in the Inventory Control Defaults fi{8ee page 4-4
for information on ABC classification.)

Last Activity Date (nonentry)

The system enters the date of any transactiorhémiventory item.
On Hand—item quantity on hand (nonentry)

The system displays the on hand quantity for te it
Reorder—reorder quantity

Enter the quantity of the item (in stock units) yeant to reorder when inventory drops to the reopdént. The
amount you reorder is usually based on usageleaté time, and safety allowance.
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7. Reorder Point

Enter the quantity (in stock units) at which theteyn flags the item for reorder. Items appear erRéorder Advice
report when the quantity on hand reaches or drefmbthis point.

8. Safety Stock

Enter the safety stock level (in stock units). 8agtock is the quantity below which you do not wismventory to fall
for a particular item. This safety stock is youat{j against variations in usage rates and leadstimet might other-
wise cause you to run out of an item.

9. Safety Factor

This is a percentage of the total order that iseddd the order and will be the safety stock. ttakulated based on
usage.

10. Out of Stock Date
This is the date that the item ran out.
11. Average Lead Time(in days)

The system calculates the average lead time oncéggin purchasing inventory. It is calculatedresdverage of
the past two (2) lead time performances.

Note

The system calculates lead times based on thesedate (or the PO date if no request date) anttasb that from
the receive date.

12. Last Lead Time (in days)
This field is automatically updated by the systerd holds the last lead time.
13. Next to Last Lead Time(in days)
This field is automatically updated by the systerd eecords the next to last lead time.
14. Freeze Flag
This field is currently a reference only field, magg there is no functionality.
15. Freeze Date
This field is currently a reference only field, mé@ag there is no functionality.
16. Freeze Expiration Date
This field is currently a reference only field, ma@gg there is no functionality.

This concludes the descriptions of the Modify Reoridetail option. Again, some of the informationtbe Reorder and
System Information screen is reference only.

The next option on the Warehouse Detail Zoom mdlowsa you to view costing information. The optidrat the system
puts on the menu depends on the cost method yaudswp in the Inventory Defaults file: Averagstgaroduces no
option; for LIFO or FIFO the option is “View LIFOIFO Cost Stack;” for Serialized inventory, no matiéhat the cost-
ing method, the option is “View Serial and Lot Nuend.”
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View FIFO/LIFO Cost Stack

You may purchase items at different costs fromedéit vendors and the system keeps track of tfasnvation via the

cost stack.

Extension fifo
File Edit Help

LIFO/FIFD Cost Setup

9i=1E

Itern: [12104

| [5CM & SERIES MULSTRIKE

‘whare: [SEATTLE

OnHand: 5655.00

Systermn Hier-Ma | Quantity

4455.000

107 1200000

Cost Wendor
5,250 CANOM

5150 5CM

[@ 0K ] [Q:‘ Cancel ]

QYR

The top portion of this screen contains basic head@rmation. The lower portion has the followinglumns:

1. System Hierarchy No.

This is an internal number assigned by the systeting cost stack.

Quantity

This is the number of items for a particular pusshécost stack entry).

Cost

The cost of one stock unit of the item for thig té&the cost stack.

Vendor

This column identifies the vendor who sold you itheentory.

Note

This is just the View option; when you are settiqgthe 1/C module, you can enter cost stack infoionavia this

screen.

View Serial and Lot Numbers

You can view the serial and/or lot numbers curseintlyour inventory
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The top portion of this screen has the item codkveerehouse code. Inventory items can have sarabers, lot num-
bers, or both. For example, you may receive 108 chiblue paint and call the shipment lot A, soldteuantity would

Zoom srldz
File Edit Help
HO N = AN 7
Item Code: |ALP7292 Wwarehouse: | SEATTLE
Lot Murnber Serial Mumber Lot Guartity
A PH35938803 1.000
Al PH35933504 1.000
ALPH35939104 1.000
ALPH35939105 1.000
ALPH3E939106 1.000
ALPH3E333107 1.000
ALPH3E939108 1.000
ALPH3E933103 1.000
AL PH3E939204 1.000
[@ QK ] [Q:(Eancel ] [...More Options
VR

be 100, and all of the cans may or may not havalseimbers.

Copy Warehouse to Another

Use this option to copy warehouse detail informrafrom a selected warehouse. If you have an itamsé all ware-
houses, nothing happens when you select this qguitberwise, the system returns a window for yosdlect the ware-

house into which you want to copy the detail infation.

View Usage History

The Usage History screen displays the transacigtorly for the item in the specific warehouse.
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Select New Warehouse to Duplicate From: SEATTLE ... |Z||E||z|
File Help

TLIE

ATLANTA  ATLANTA DISTRIBUTION CENTER

CHICAGD  CHICAGOD DISTRIEUTION CENTER

[@ 0K ] [Q:‘ Cancel ]
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Note

You can manually update the information on thi®earwhen you set up your inventory; however, oetapsis com-
plete, you cannot change or add information via $ireen because the system updates this infomaitomatically.

Extension hist

File Edit Help
HON VR QN @e
Tranzaction History
Itemn: | 12104 SCh A SERIES MULSTRIKE
Wwarehouse: | SEATTLE

Mon “Year $ Cost $ Sales Cost Oty Sales Oty

E180.000 353.250
1 2007 26250.000 5000.000 500.000

[Clrl-2] to View Tranzaction Detail

[@ 0K ] [Q:‘ Cancel ]

QYR

The top portion of this screen has the basic heaftanmation. Each line in the detail section reganets the current fiscal
year’s posting periods.

Note
To view details about a monthly total, highlighatimonth and click Zoom.

For each period the following information is disgd:
1. Month

This number represents the month in which the sysézorded the history of the item. Each row regmésa spe-
cific month for which the cumulative totals in ttratv apply.

2. Year

This is the fiscal year in which the month falls.
3. $ Cost—total purchase cost (cost of goods)

Represents the cumulative costs for the item iardqular month.
4. $ Sales—amount of sales

Represents the cumulative sales for the item iardqolar month.
5. Cost Qty—quantity purchased

Represents the cumulative purchase quantity, ckataits, for the item for this month.
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6. Sales Qty -quantity sold
Represents the cumulative quantity sold for tamifor this month in the period.
View Item Status

The Item Status screen allows you to view the stafwan item in multiple warehouses, whereas thintda Inventory
Item screen stores limited status information alaouitem only for one warehouse.

View availz

File Edit Mavigation Help
BIOURAILTFO0Q(00

Item Code: [12104 |

Unit:
Factar: 1.000000

Warehouse On Hand Committed On BKO OnReq On PO/ Transfer
0.000 0.000

[!:‘ Cancel ] [Q Detail ]

QYR

With the Item Status screen each row of the dséaition represents a different warehouse that stiekselected item.
The columns show the quantity on hand, the quaatitymitted, the quantity on backorder, the quamtityequisition,
and the quantity on purchase order for each warghthat stocks the item. This screen is just moeeific information
so that a buyer or salesperson has an idea ofahes of this item throughout the system.

Zoom is available so that the user can view thaidet what makes up the quantity for committed BiO, and on
Po/Tsf.

=1F

File Help

OB |0

Ligt Commit Orders
List BKO Orders
List PO's/Transfers

& ok | [gcance |

VR
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Print Inventory Information

This menu item prints the inventory informationemetd under Update Inventory Information. Execufnot Inventory
Information brings up the Print Inventory Infornatisubmenu.

Fitrix 5.20 Database: bettyb Printers: Lexmark2/l.exmark 2

File ‘“iew Ewxecute Settings Help

demEZE I

it 5 Inventory Control
i lnt L WEId | Inventory Maintenance
3 ACCOUNES 2 Inventt [ a UpdateTRETT Inventery Information

4 Orderl ey 3 Invente =y b Print W) a summary List by ftem Code
5 Inventt (5 4 Seup [ ¢ Pt IS b Summary List by e Class
B Purcht iy 7 multile = o Greate B ¢ Detail List by ltemn Code

7 Mullcl B & Admin [ @ print LE) d Detail List by fem Class

g Payroll = 9 Setup T Update ] Exit

9 Fixed /S Exit =) g Print Count EditList © Copyright 2007
" Fourth G i
a Replenishment @y print Over/Short Report Sottwars S o, 1

=
b Report Writers i Basl Counts

9] Exit i Update Inventary Pricing

roooooQoDoOoRODODEm

k Update Inventary Costs

i3 o Delete Active Inventory

&4 Exit

| stas 1de Socket: s0ck224/10.0.0.95/20020|

This submenu allows you to print two basic repdie, Summary report and the Detail report. The Samreport
shows the most basic information about each invgrtem. The Detail report shows all of the iterd&tail, including
detailed warehouse information.

When you run any of these print options, the sysemrns a Selection Criteria screen so you caaifspie scope of the
inventory to print.

The Select Item screen allows you to select theritory records you want. Pressiaigter selects all inventory items.
You can narrow your selection to only those iterog gre interested in by filling in one or more loé following fields:
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¢ Select sel_rept

File:
Select ltem
Itemn Code:
Desc:
Type:
Clazz:
W arehouse Code:
Stock Location:
[ o OK ] [[:1 Cancel ]
OYR

1. Item Code—unique item code

2. Desc—item description

3. Type—stock or non-stock

4. Class—product class

5. Warehouse Code—unique warehouse code
6. Stock Location—Ilocation in warehouse

As you enter data into the form, you may use wildsaSeéeSetting Sarted with Fitrix on how to use print options
including selection criteria.

Examples of the four inventory reports can be foumithe Sample Reports chapter.

Summary List by Item Code

You can use this report to review summary infororafibout selected inventory items organized alpiely by item
code
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9 Summary List by Item Code
File Mavigate Help

<< X >R

|

Date: 03/27/2007 DARTE PLUS DISTRIEUTION
Time: 1Z:00:31 Inventory Item Summary Listing Page: 1
Code: 12104 Type: & Class: NON

SCM A4 SERIES MULESTLRIKEE
WMarehouse --- Location -------—--—---- Aty On Hand ------- Cost —-——-—-—---— Price
EDM SCM -- &.000 E.E7 7.85

Vendor: S5CH
SEATTLE SCM -1Z -AR EeEL_000 E.EE 7.85
Vendor: S5CH

Code: 1E11Z Type: & Class: NON
SCM A4 SERIES CVR-UP TATE

WMarehouse --- Location -------—--—---- Aty On Hand ------- Cost —-——-—-—---— Price

EDM SCM -- g.000 z2.39 2.37
Vendor: S5CH

SEATTLE SCM -- 4370._000 Z.EE 2.37

< |

|
3

Summary List by Item Class

You can use this report to review summary infororatibout selected inventory items organized alpidily by item
class.
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9 Summary List by Item Class

File Mavigate Help

ORI < I AR

|

Date: 03/27/2007 DARTE PLUS DISTRIEUTION
Time: 1E:0Z:3& Inventory Item Summary Listing Page: 1
Code: TOYDICE Type: & Class: ACCY
AUTOTOY FUZEY DICE
WMarehouse --- Location -------—--—---- Aty On Hand ------- Cost —-——-—-—---— Price N
SEATTLE u} -Z4 -L Z30.000 0.439 2.939

Vendor: 123475

Code: TOYFREM Type: & Class: ACCY
AUTOTOY VANITY LICENZE PLATE FRAME

WMarehouse --- Location -------—--—---- Aty On Hand ------- Cost —-——-—-—---— Price

SEATTLE u} -Z& -TO 2E7.000 1.E2 4.49

Vendor: 123475

Code: TOYHAT Type: & Class: ACCY
AUTOTOY BASEBALL CAP

WMarehouse --- Location -------—--—---- Aty On Hand ------- Cost —-——-—-—---— Price

SEATTLE u} -&2 -0 42000 1.EE 7.99

Vendor: 123475

S

|
3

Detail List by Item Code

You can use this report to review detail informatabout selected inventory items organized alplieddBt by item code.
For each item, in addition to the warehouse detas,report shows reorder and system informatimad, any usage his-
tory for each warehouse.
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9 Detail List by ltem Cod

File Mavigate Help
ORI < > 5
-~
Date: 03/27/2007 DARTE PLUS DISTRIEUTION
Time: 1Z:03:47 Inventory Item Detail Page: 1
Item Code:lZl04 Commodity Code:
Description: 5CM A SERIES MULSTRIEE
Product Class:NON HOT FOUND
Serialized: Price Group:l Market Price:N
Stocking Unit:EL Weight: o.zE0 LE Wolume:
Selling Unit:EA Conwversion Factor: 1.000000
Purchasing Tnit:EL Conwversion Factor: 1.000000
Inventory Acct.:l1zZ0000000 INVENTORY
Cost of Goods Acct.:E00100000 STERED COGE __
Sales Acct.:401000000 STERED SALES
Warehouse: EDM
Cost and Price Information
Purchase Cost: E.E70 Last Cost: 6.020 Quy.: 1z.000
Awverage Cost: &.080 Last Date:02/03/Z000
Irice: 7.850 Sold Date:03/30/2000
———————————————————— Location and Count Information --------------------
Location Aisle:SCHM Row: Ein
Count Cycle Code:d Last Count: On Hamnd: &.000
Vendor Information
Vendor:3CHM - SMITH-CORONA CORP.
Vendor Item:12104
Selling Information
Minimum Zell Qty. : Allow Backorder:¥ Taxable:N
< | 2>
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Detail List by Item Class

You can use this report to review detail informatadout selected inventory items organized alpheddit by item class.
For each item, in addition to the warehouse detas, report shows reorder and system informatimd, any usage his-
tory for each warehouse.

9 Detail List by Iltem Class

File Mavigate Help

‘09000 <

Date: 03/27/2007 DARTE PLUS DISTRIEUTION
Time: 1Z:05:11 Inventory Item Detail Page: 1

Item Code:TOYDICE Commodity Code:
Description: AUTOTOY FUZEY DICE

Product Class:ACCY HOT FOUND
Serialized: Price Group:ACCT Market Price:N
Stocking Unit:EL Weight: Wolume:
Selling Unit:EA Conwversion Factor: 1.000000
Purchasing Tnit:EL Conwversion Factor: 1.000000
Inventory Acct.:l1zZ0000000 INVENTORY
Cost of Goods Acct.:E00E00000 ACCESSORIES COGE
Sales Acct.:405000000 ACCESS0RY SALES

Warehouse: SEATTLE SEATTLE DISTRIEUTION CENTER
Cost and Price Information
Purchase Cost: o.430 Last Cost: Qty. -
Average Cost: o.430 Last Date:

Price: 3.9%0 Sold Date:

———————————————————— Location and Count Information --------------------
Location Aisle:0 Row: 24 Bin:L
Count Cycle Code:d Last Count: On Hamnd: E30.000

Vendor Information
Vendor: 123475 - AUTOTOY INDUSTRIES INC.
Vendor Item:DICE

Selling Information
Minimum Zell Qty. : 1.00 Allow Backorder:¥ Taxable:T
Subject To Terms Disc.:¥ Subject To Trade Disc.:¥

< Pl

Print Inventory Status

With this report, you can review the status of imeey items for each warehouse in which the itenesstocked.

This concludes the discussion of the inventory ig&etion of the I/C Maintenance menu. Next, we dilcuss the
Counts section.
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t Inventory Status

File Mavigate Help

<< X >R

Date: 03/27/2007 DARTE PLUS DISTRIEUTION
Time: 1EZ:0&6:EF1 Item Status Beport Page: 1
Item Code:1Z104 SCM A4 SERIES MULESTLRIKEE

Unit:EA Factor: 1.000000
- Warehouse ---- On Hand -- Committed ----- On BEQ --- On Reg. ----- On PO —-—--—
EDM &.00 o.ooo o.ooo o.ooo o.ooo
SEATTLE EeEE_ 00 ZE00._ 000 o.ooo o.ooo o.ooo
Item Code:lE1l1z SCM A4 SERIES CVR-UP TATE

Unit:EA Factor: 1.000000
- Warehouse ---- On Hand -- Committed ----- On BEQ --- On Reg. ----- On PO —-—--—
EDM 2.00 o.ooo o.ooo o.ooo o.ooo
SEATTLE 437000 Z000._ 000 o.ooo o.ooo o.ooo
Item Code:lE1Z0 SCM A4 SERIES LIFT-OFF

Unit:EA Factor: 1.000000
- Warehouse ---- On Hand -- Committed ----- On BEQ --- On Reg. ----- On PO —-—--—

<

|

|
3
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Create Count Sheets

Cycle counts are a way to count your inventorylotks. You might do as many as 200 cycle counts/par where dif-
ferent combinations of inventory are counted, tlinglation of which will result in possibly four &dtinventory counts
per year. The increased frequency of the cycletsanoreases the accuracy of inventory numbersjaror semi-annual
inventory counts make for less accurate inventontrol.

The Create Count Sheets menu item lets you prodooat Sheets used to take a physical inventorpof warehouses.
When creating a count sheet, you enter informaloout the count in the Create Count Sheets Infoomatreen.

Select sel_cn1 Q@@

File:
i 9
Enter Count Sheet Infarmation
Wwarehousze: |SEATTLE
Description: |FISCAL YE&R END COUNT 2007

Type: |

[@ ok ] [’;‘ Cancel ]

Enter 'C' for Cycle count or 'B' For Blind count {no gty prints) 20

Note

If you create the count sheet for a Cycle courgntthe system will print the current quantity omdhan the count
sheet; for a Blind count, the system will not pduoiantity on hand on the count sheet.

Upon entering this information, you cli€K to bring up the Select Inventory Information scred/ith this screen you
select the inventory items you want on this cotnetes$ using specific information or wildcard seasche

Select sel_cn2

File:
: @
Select [nventory Information
Itern Code:
Stock Location:
Aisler
Flow:
Bir:
ABC code:
Count Cycle Code:

[@ ok ] [’;‘ Cancel ]

QYR

Enter item code with wildcards {?=any character, *=any character set),

This screen allows you to select which items wplb@ar on your count sheet.
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1. Item Code—unique item code
Allows you to select a specific item or group @its for the count sheet for a particular warehouse.
2. Stock Location—location in warehouse

Allows you to put items on the count sheet thatiar particular location within the warehouse. Toxenat for this
field is the concatenation of the aisle, row, amddesignations with dashes (e.g., 22-AA-113).

You can specify items for count sheets based omthieidual locations coordinates, or a combinatioased on the
Aisle, Row and,Bin fields. For example, if you wanted all the itemsispecific aisle and row to go an the count
sheet, you could enter the those coordinates iisle and Row fields.

3. ABC class—ABC classification

You can select items you want for a cycle counetam their ABC classification, which are the 12els you set up
in the Inventory Defaults file. For example, youynréant to count all the Class 1 items that mayesent the top 8%
of your inventory in terms of cash flow.

4. Count Cycle Code

The cycle count code is the single letter codeybatassigned each inventory item either manualijiathe default
set up in the Defaults file. When you enter a dodéis field, the system will find all the itemisat have this same
code assigned to them and place them in the cheetsfile.

Print Count Sheets

The system uses the selection criteria you entgattoer the items you want to go on a particulatecgount. The system
assigns each count sheet a unique number. Yohes&int Count Sheets option to view the counttshgsu created and
to print hard copy count sheets for personnel tone the results of the physical inventory count.
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9 Create Count Sheets

File Mavigate Help
ORI < I AR
-~
Date: 03/27/2007 DARTE PLUS DISTRIEUTION
Time: 1E:18:03 Cycle Count Worksheet Page: 1
Warehouse: SEATTSEATTLE DISTRIBUTION CENTER Count Sheet §: 1
Location Itenm Code Description m Oty On Hand Actual
1z -4 -& FREMIHz7 FRAM PH-Z7 0OIL FILTE EA 2eE.000
2 -B -z FEMIH14 FRAM (R) PH-14 0OIL F EA 423000 B
25 -H - E0Z0c06E EOSCH CAP & ROTOR SE EA 13000
ES -Z& -L EENERC420 EENWOODL (R} KRC-430 EA o.ooo
ES -2 -1 ALP7Z9Z ALPINE 7Z52 REM. AM/ EA 7.0o00
Serial: ALPH2IE33BE0Z
Serial: ALPH2E332203
Serial: ALPH2E332204
Serial: ALPH2E335104
Serial: ALPH2E33510E
Serial: ALPH2E32510&
Serial: ALPH2E335107
Serial: ALPH2E335102
Serial: ALPH2E335103
Serial: ALPH2E335zZ04
ES -24 - ACR4ZTE AC/DELCO (R} PR4ZT3 5 EA 1zZ. 000
ES -2E - ACR44T AC/DELCO PR44T SPARE  EA o.ooo
8 | 28

Update Count Sheets

You can use this option to enter the results dfiysigal inventory count based on the count sheetsted in the system
or you can add the results of a count directly authcalling up the count sheets.

Once counters have recorded physical inventonherattual count sheets, you can find the matctongtcsheet file.
Using the Next, Prev., and Browse commands, youindrthe items you need to update on the Updatn€C8heets
screen.
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& Update Count Sheets

File Edit WView Mavigation Tools Actions Help
OB |QWRBPREQANEBHN 9O

i O @ @ 0O 9 @& ¥
% Find Prev Mest Add Update Delete Browsze Options

Update Count Sheets

Count Sheet Mo: 1 Page: 1 Posted:
Description  : |FISCAL YEAR 2007 COUNT
‘wiarehouze © |SEATTLE
Location Itemn Code Gty on Hand Count Gty Adj Oty
12 -4 -6 FRIMPHZ? 365.000 361.000 -4.0001
FRaM PH-27 OIL FILTER
1 of 46
[O ok ] [’;‘ Cancel ]

Adjusted quantity, VR

Note

You can enter the results of counts directly withfingt creating a count sheet in the system. is ¢tlase, you use the
Add command and fill in the Update Count Sheetsestmwith the results of an inventory count.

Count Sheet No.

This is the system-assigned number that you catousglect one or more current count sheets fochwou want to
enter results. When entering results directly witheo count sheet, the system skips this field asthas a number
when you save the transaction.

Page—page number

Shows the page number of the count sheet you avéng or updating, for example, page 1 of couneshe08,
page 2 of count sheet 1008, etc. You can useidiistb select just one specific page of a couresh

Description—count description
You can enter a brief description of the counttuB0 characters).
Warehouse—warehouse code

When you find a current count sheet to updatesyiséem returns the warehouse code automaticallgrvéntering
results directly, without a count sheet, you wangiter the warehouse. Zoom is available.

Location—item warehouse location
Stock location of this warehouse item by aisle,,ramd bin.
Item Code—inventory item code

If you are updating a count sheet, the item codksislayed automatically. In the Add mode, you ettie valid item
code. Zoom is available in Add mode.

Qty On Hand—quantity in computer

This is the quantity of the item (in stock unitisat is suppose to be in inventory at the time efdbunt, and it is what
shows up on cycle count sheets, but not blind cebegts. It is a display-only field.
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8. Count Qty—count quantity

The actual quantity counted is what you want t@eint this field. If you are recording the counsults from a count
sheet, you enter the amount the counter entergtiédanumber of items they counted.

9. Adj Qty —adjustment quantity

For count sheets in the system, the quantity od ealready entered, so when you enter the cauwamtiy, the sys-
tem automatically enters the adjustment quantiy.dxample, if your quantity on hand is 200 anddbent produces
202, the system displays 2.000 in the Adj Qty fiidhe count quantity was 198, the adjustmentgjtyawould be
-2.000.

Print Count Edit List

This menu option provides two functions: first, #ystem verifies information internally to prepéoeposting the
adjustments; and second, you can print out thdtsesiientries you made via Update Count Sheetschrdk for data-
entry errors by comparing this edit list with yamampleted count sheets. The edit list only showstdms for which you
made adjustments, and for each item the systeragisthe Item Code, Warehouse, and Adjustment @uant

Print Over/Short Report

The Over/Short report shows the differences between physical count and the amount on hand irctimeputer.
Unlike the Count Edit List, this report shows aititems on the count sheet whether they had gaogtatent or not, and
it gives the item code, warehouse, on hand quakbtiynt quantity, and adjustment quantity.

Note
If you find any discrepancies, it may be a goodiitierecount any items in question. You can makengas through
the Update Count Sheets option if you discover yomumt was incorrect. Actual adjustments are madéd inven-
tory when you run the Post Counts option.

Post Counts

When you run this option, it prints out a repodttehows the adjustments made to inventory anavientory ledger
accounts.

You can post each count individually based on thent sheet number and you do not have to completeiat sheet
before you post adjustments. This way, you cansadiie inventory incrementally as the count is cleteg.

Before posting you should do the following:
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1. Compare the Count Edit list with the original @b&heet printouts to discover any data-entry srror
2. Check the Over/Short report for any discrepancies

3. If there are differences between the physicahtand the systems Quantity On Hand, check invgragain to see
that you have not miscounted.

4. Update any differences via Update Count Sheeatsemin the edit list.

The posting process adjusts the quantity on haim/entory and makes an adjustment to the ledgeyatts. The mon-
etary value represented by the amount an inveitemryis over or short is balanced between the §péeventory item’s
Inventory ledger account and the Adjustment accoefierenced on the Count Sheet.

The system produces a posting report that showsthdts of the adjustments to inventory and ledgepunts.

Update Inventory Pricing

You can use this option to make a price changegigen set of inventory items. You can change price a selected set
of inventory items either manually (item by iterm)automatically (update the entire set of itemsrad time).

When you select the Update Inventory Pricing opttbe system displays the Item Price screen.

& Update Inventory Pricing g@@

File Edit WView Mavigation Tools Actions Help
QB QHEBEHN OO
A 00 090 0 0 & I

= Find Prev Mest Add Update Delete Browse Options

Item Frice
Code: [12104 Clasz:  |[MOMN
Description: |SCM & SERIES MULSTRIKE

Stock Unit: | E&

Sell Unit: |[E& Sell Factor: 1.00
Bill Unit: |E& Bill Factar: 1.00
Wwarshouse: |SEATTLE SEATTLE DISTRIBUTION CENTER
Wendor Code: |5CM SHITH-COROMNA CORP.
Last Sold Date: | 03/26/2007
Price: 7.850
1 of 46

QYR

The first step in updating prices is to Find thitsens whose price you want to change. Once you balseted a set of
inventory items, you cannot update the header@ebtcause that information is specific to the iteey Maintenance
screen.

The lower section of the screen shows the curnéee ffor each inventory item, and it is here thati gan change the
price manually, on a per item basis, via the Updatemand. Any change here changes the list pritiecifrice field on
the Update Inventory Pricing screen (see page 1-50)

1. Price—inventory item price

This numeric field (up to eight digits to left dfe decimal) holds the expected selling price @tlsunits) of the
product before discounts.
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To change the prices of a group of items, you $éhecOptions command and then the Auto commané;hwlirings up
the Automatic price changes screen.

¢ Change Cost
File Edit Mawigstion Help

OLVEX HAIOQED O

Enter a negative percentage to decreaze price and a poszitive
percentage to increase price.

Exarmple:
enter 10 taincreaze by %10, 15 to decreasze by %15
Percent: 5.00
Press [&1 ]to continue or [42 ] to abort

The zpstem will execute an SHL statement to update the current
price to the new price wia the following equation:
Mew price = price + [price * Percent change # 100)

(@ o | [qcance |

CVR

The system will change the prices of all of theniteyou selected by the percentage you enter iAthematic price
change screen, so make sure you have correctlgtaelenly those items you wish to change. Use tloevBe, Nxt, and
Prv commands to look through the selected recdgain, changing the prices here will update theein the Item
Warehouse Detail screen.

Update Inventory Costs

Updating the costs of inventory items is basictily same as updating the prices for inventory itésas "Update Inven-
tory Pricing" on page 5-29), The main differencesthat the screen says Cost and what you areiogdsathe item cost
from the warehouse detail. You use the same séoe@utomatically changing the cost for a groufters in which you
enter a percentage by which you want the costseoitéms to change.

5-30 Inventory Maintenance



Fitrix Inventory Control User Guide

Delete Active Inventory

This feature gives users the ability to delete mwogy items and warehouse codes regardless ofquewctivity.

This feature is option “O” on the Inventory Mainggite menu and the submenu is as follows:

Fitrix 5.20 Database: bettyb Printers: Lexmark2/l.exmark 2

File ‘“iew Ewxecute Settings Help

demiEg@

it 5 Inventory Control
i lnt L WEId | Inventory Maintenance
3 Actolt gy 2 b=V o pelete Active Inventory

4 Orderlpy 3 Inventt /= b Print H@ a ViewiDelete Inventory ltems
5 Inventt i 4 Setup ¢ Print NE b viewDelete ltem Warehouses
B Purche g5 7 muttile [=1 o Creatle & ¢ viewRestore Inventory llems
T MUMicl B 8 Admin [ o Print LE d viewRestore ltern Warehouses
g Paviollz 9 Setup T Update ] Exit i
9 Fixed /S Exit g Print Count EditList © Copyright 2007

i Fourth Generation
2 Boplerenent h Frint OverfShort Reporl AT

roooooQoDoOoRODODEm

b Report Writers

&) Ext

i Post Counts

j Update lnventors Pricing

B mE e

[El k Update Inventory Costs

i3 o Delete Active Inventory

&4 Exit

Status Idle Socket sock224/10.0.0.956/20020

View/Delete Inventory Items

The View delete inventory items (option a) scressgpam is similar to the ‘Inventory Informationteen and will delete
all the corresponding item/warehouse codes foitéme code selected.

Items are deleted using Options via the ring mémorder to delete the item code the item must gase tests:

1. No open orders.
2. No open purchase orders.

3. No warehouses with quantity on hand.

View/Delete Item Warehouses

The View/Delete Item Warehouses (option b) deletesehouses using Options via the ring menu. Inraxaldelete the
warehouse the warehouse code must pass three tests:

Inventory Maintenance 5-31



Fitrix Inventory Control User Guide

1. No open orders.
2. No open purchase orders or transfers.

3. No quantity on hand.

View/Restore Inventory Items

The View/Restore Inventory Items (option c) progrdisplays deleted items and warehouses. Usingroptiia the ring
menu the user can choose to undelete items aadsaltiated warehouses.

View/Restore Iltem Warehouses

The View/Restore Item Warehouses (option d) progileplays deleted warehouses. Using options viaitigemenu the
user can choose to undelete the warehouse
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Inventory Transactions

This chapter contains descriptions of the menwagtiscreens and fields you use to perform the fol-
lowing inventory transactions:

* Inventory Receipts
e Inventory Shipments
e Inventory Transfers

e Inventory Adjustments

You will find all of the transactions on the Inveng Transactions menu (option 2) on the Inventory
Control Main menu.

Inventory Transactions 6-1



Fitrix Inventory Control User Guide

Inventory Transactions Menu

The second menu option on the Inventory ControlrfMaénu is the Inventory Transactions menu.

Fitrix 5.20 Database: bettyb Printers: Lexmark2/l exmark 2

File View Exscute Seftings Help

Sl =2 @

Ut 5 \nventory Control
S el o Inventory Transactions

3 Atcout B 3 Inventt B a Update Inventory Received
4 Orderlgy 3 Inventc =) b Print Inventary Received

5 Inventt 5 4 Setup =) ¢ post Inventory Received

8 PUChe B 7 Multiler

B ¢ Update Inventory Shipped
7 Multitl &5 @ Admin e Print Inventory Shipped
8 PayrUII 9 Setup
9 leedﬁﬂ Exit

a Replenishiment

T Post Inventary Shipped

g Update Inventory Transters © Gopyright 2007
Fourth ¢ n

h Print Inventary Transfers

I T DD DD RDRODODODD

h Report Writers

& Exit

i Post Inventary Transfers

j Adjust Inventary

i s 2 e s 2

k Print Adjustments
E) 1 Post Adjustments

& z Print Transfer Ticket

&) Bt

Status Idle Socket sock224.10.0.0 85/20020

You use the options on this menu to record thefit types of transactions, print edit lists tsuire accuracy of data-
entry for the transactions, and update the invgntia posting based on the type of transaction.

If you are using Fitrix Order Entry and/or FitrixiRhasing, you do not need to use the ShippingeseRing options.
These functions are handled by O/E and PU. Theglbarot only the inventory adjustments, but thagkrthe orders
and also feed Accounts Receivable and Accountstifajfahese Fitrix modules are installed.

If you are using Fitrix Accounts Receivable andfdrix Accounts Payable, but not Order Entry ordhasing, you need
to understand how A/R and A/P work in relationnieentory accounting. When you ship inventory based sale, the
Inventory Shipped functions balance inventory agfadost of goods and that is all. I/C does notgerfany general led-
ger transactions, because there is no way forolkhow how the customer is paying for the sale aithO/E. Depending
on whether the customer pays cash or you invoieetistomer via A/R, you must enter a transactic@/lnor A/R to
create the general ledger activity for the sale.

On the other hand, when you receive inventory yaelpased, the Inventory Received functions balamgmntory
against payables, but you still need to enter arsé transaction in G/L or A/P to create the galledger activity for
the receipt.

Update Inventory Received

You use Update Inventory Received (option 2-aetmord the receipt of inventory.
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& Update Inventory Received E|E|g|
File Edit WView Mavigation Tools Actions Help

OB | OWRhREANBM BO00ED @0
i O @ @ 0O 9 @&
% Find Prev Mest Add Update Delete Browse

Inventory Received
Reference/P.0.No.: |[FkEELE Date: |03/27/2007 I3

Description: |RECEIPT FROM CHAMPION

Wendor Code: | 123457 CHAMPION [MC
Itern Code Warehouze Unit | Gluartity Cost Extenzion
12104 SEATTLE E& 800.000 5.250 4200.00
12112 SEATTLE E& 1200.000 2.250 2700.00
Tatal Amount Received: £300.00

(New Document)

(G o | [4cancel | [EEpetsl |

QYR

Enter purchase order number,

The header section of the Inventory Received sateatains general information about the receivioguinent.

1.

Reference/P.O.Noe—reference or purchase order number (required)

Use this ten-character field to enter your purctaager number or some other reference to this aiction.
Date—date received (required)

This is the date the items were received. The digfatoday, but you can override the default date.
Description—description of the receipt (optional)

This is an optional field where you can enter bdie$cription of the receipt (up to 30 characters).
Vendor Code (optional)

You can enter the vendor code (up to 6 charadtens) whom you have purchased the items. If Acco®atgable is
installed, you must enter a valid vendor code lizatbeen previously been setup in the A/P Vendmrpm. The
Zoom feature is available.

The detail section of the screen is used to eh&specific inventory items received. To move t@iess the [TAB] key.

1.

Item Code—inventory item code (required)

This is the unique item code that identifies theeimory item. Item codes you enter must have liegn setup in the
Update Inventory Information program. The Zoom deatis available.

WH—warehouse code

This field is where you enter the warehouse cogeesenting the warehouse where you are receivingem. You
must enter a valid warehouse code, so the Zoorarie& available for you to select from the listdefined ware-
houses.
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3. Unit—purchase unit
This noentry field holds the purchase unit of meagar the item.
4. Quantity—number of purchase units

Enter the number of items (in purchase units) yoatare receiving. After you enter a quantity, $fystem then mul-
tiplies the cost by the quantity and displays titaltcost in the Extension column.

5. Cost—purchase cost per unit

The Purchase Cost associated with an item appe#ts iCost column of this screen (this value igereéd from the
Item Warehouse Detail). You can enter a cost tor@ethe default cost for this receipt. The enmtrthis field is used
to update the Last Purchase Cost for the itemartéim Warehouse Detail, and this cost is also tsedtermine the
Average Cost of the inventory item.

6. Extension—total cost for the line

The system calculates this total based on the dyamd the cost.
The bottom portion of the Inventory Received scrisetisplay-only.
1. Total Amount Received—document total

This field holds the sum of all the totals in thedhsion column, which the system automaticallgaialtes. It repre-
sents the total cost for this receipt.

Print Inventory Received (Edit List)

Prints an edit list of Receiving transactions. Youst print an edit list before posting. You can tsg list to verify the
accuracy of data entry.

Post Inventory Received

The Post Inventory Received menu option updatefoftmving data:
e Quantity On Hand is increased by the amount reckiv
» Average Cost of each item is recalculated based tipe Cost entered during receipt.

* Last Purchase Date and Last Purchase Cost

Update Inventory Shipped

You use Update Inventory Shipped (option 2-d) twrd the shipment of inventory.
The header section of the screen stores basiaiafosn about the Inventory Shipped form:
1. Reference/Order No—informational field

Use this field (alphanumeric, up to ten charactassyou deem appropriate. You may enter your pgecheder num-
ber or some other reference to a manual documaéi#.ig a required field.
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2.

& Update Inventory Shipped E”EFE
File Edit WView Mavigation Tools Actions Help
OB OURPEQ ABRNBEOOLED (00 K

e O 9 0 0O 9 @
% Find Prev Mest Add Update Delete Browse

Inventory Shipped
Reference/Order Mo.: Date: |03/27/2007 X3
Description: |SHIPMENT TO ACTION &UT0O
Customer Code: |1 ACTION AUTOPARTS

Itern Code Warehouze Unit | Gluartity Frice Extenzion
12104 SEATTLE EA 240.000 7.850 1884.00 N

Total Amount Shipped: 1884.00

(G o | [4cancel | [EEpetsl |

QYR

Enter order number.

Date—date received

This is the date the order was shipped. Enter irddyy format. The entry here is used to update #et Sold Date
in the Inventory file. If no date is entered, tlystem defaults to today’s date.

Description—description of the receipt

This is an optional brief description of the shiprhesed to identify the document. It is an alphaeriofield which
may hold up to thirty characters.

Customer Code

This field stores a customer code if the shipmemécorded against a specific customer. If OrdéryEor Accounts
Receivable is installed, the code you enter mugt Ipaeviously been setup in the Update Customeriimédition Pro-
gram. The Zoom feature is available.

The detail section of the screen is used to ehtespecific inventory items shipped. To move tpiigss the [TAB] key.

1.

Item Code—inventory item code

This is the unique item code that identifies theeimtory item. All items entered must have firstibsetup. The
Inventory items are maintained with the Update htaey Information option on the Inventory MaintegarMenu.
The Zoom feature is available.

WH—warehouse code

This field is where you enter the warehouse codeesenting the warehouse from where you are shiphia item.
You must enter a valid warehouse code, so Zoomifedd available for you to select from the lisdefined ware-
houses.

Unit—sell unit

This non-entry field holds the unit of measure imeh you sell the item.
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4. Quantity—number of sell units

Enter the number of items that you are sellingséith units). After you enter a quantity, the systben multiplies the
price of the item by the quantity and displaysttital cost in the Extension column.

5. Price—selling price per unit

If there is a Selling Price associated with thenitode in the Inventory file, it appears in thecBrgolumn of the
form; if not, you may enter a price in this coluriimis numeric field reflects the price of the itémsell units. In the
Add or Update mode, you can override the displayade; however, this does not override the origprade set up
in the Price field of the Inventory file.

6. Extension—extended price
This system automatically calculates the total piee based on the quantity and the price oftdra.i
7. Recurring Usage—does this sale represent recurring usage?

This is the unmarked column at the end of theilinehich you enter a Y or N depending on if thiselirepresents
recurring usage: A recurring usage is defined sa@or transfer transaction that is likely to mp&ecurring usage
is used for replenishment purposes—calculatingdergpoints and quantity to reorder. The defaul,isvhich tells
the system that this it a recurring sale.

The bottom portion of the screen is display-only.
1. Total Amount Shipped—document total

The system automatically calculates the sum tdtallahe amounts in the Extension column.

Print Inventory Shipped (Edit List)

This process prints an edit list of shipping docataeYou should check this list against the origd@cuments, before
posting, to verify the accuracy of data entry.

Post Inventory Shipped

The Post Inventory shipped menu option updatefotilmving data:
e Quantity On Hand—decreased by the amount shipped
» Last Quantity
+ Last Sold date
e Last Activity date

» Recurring Usage activity—if line item is flaggeat frecurring usage.

Update Inventory Transfers

You use this menu option to record the transfeneéntory from one warehouse to another, thus icrgat Transfer doc-
ument in the system. After selecting Update Invanizansfers, the system displays the Transferrtory Item screen.

The header section of the Inventory Transfer scet@mes basic information about the Inventory Trans
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& Update Inventory Transfers Q@@
File Edit WView Mavigation Tools Actions Help
QB Q HBERNE00ED 00
A 0900 0 0 & @
= Find Prev Mest Add Update Delete Browse Options
Inventory Transfer
Reference: 3005 Doc Mo 1
Date: |03/27/2007 2]

ETA Date: |03/31/2007 2]

Description: | TSF FROM SEATTLE TO ATLANTA
From W arehouse: | SEATTLE

To'Warehouse: | ATLANTA ] Service Amount: 250,00
G/L Account-Dept: 200000000 <L - (000
Item Code Gty On Hand Unit| Transfer
12104 4455000 E4 2800000 M
12112 4370.000 E4 2000.000 M
12195 1800.000 E4 900.000 N
ACR42TS 122.000 E4 75.000 M

(New Document)

QYR

Reference—reference or transfer number (required)

Enter a number that you will use to identify thisrnisfer transaction, the number can be up to 1€cteas long. This
is a required field.

Doc No.- System maintained field.

This document number will need to be entered ta thastransfer.

Date—date transferred (required)

This is the date the transfer is to take place. Sjfstem defaults to today’s date, but you can aethe default.
ETA Date - estimated time to arrival

Approximate date the transfer will be receivedhat fTTO” warehouse.

Description—description of the transfer (optional)

Enter a brief description of the transfer (up tocB@racters).

From Warehouse- the sending warehouse

Enter the warehouse code for the warehouse thehamadese is being transferred from. Zoom is avadablowing
you to select from a list of defined warehouses.

To Warehouse- the receiving warehouse

Enter the warehouse code for the warehouse thehamadise is being shipped to. Zoom is availablenalig you to
select from a list of defined warehouses.
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8.

Service Amount- cost of freight

Enter the freight amount charged to transfer ta@itWhen the transfer is posted, this freight amhailhbe added to
the cost valuation of items transferred (landed)cos

GL Account - Dept -

This will default to your AP account number. Whée frieght bill is received from the carrier, itoshd be entered
into AP using this same account number. By doirgtthe net result of the transfer posting and ABtipg will be:

« Debit Inventory

» Credit Accounts Payable

The detail section of the screen is used to ehtespecific inventory items transferred. Press [[[8Bnove to the detail
section.

1.

Item Code—inventory item code (required)

This is the unique item code that identifies theeimtory item. All items entered must have firstibsetup in the
Inventory file. The Inventory file is maintainedtivithe Update Inventory Information option on thedntory Main-
tenance Menu. The Zoom feature is available.

Qty. On Hand—quantity on hand in the From warehouse.

After entering a valid item code and valid wareteoasdes, the system displays the quantity on hamtthét item in
the From warehouse. This value is retrieved froeltiventory file, so this is a no-entry field.

Unit—unit of measure.

This is the stocking unit of measure of the item woe transferring, which the system automatiaa@tyieves from
the Inventory file.

Transfer—quantity transferred.
Enter the number of stock units you want to tranffam the From warehouse to the To warehouse.
Recurring Usage—does this transfer represent recurring usage?

This is the unmarked column at the end of theilinehich you enter a Y or N depending on if thiselirepresents
recurring usage: A recurring usage is defined sa@or transfer transaction that is likely to mp&ecurring usage
is used for replenishment purposes—calculatingdergpoints and quantity to reorder. The defaul,isvhich tells
the system that this is NOT a recurring transfer.

Once the transfer is entered, you can select agpfrom the ring menu to print to transfer ticketyou can select option
Z from the Inventory transaction menu to print.
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9 Print Transfer Ticket

File Mavigate Help
ORI < I AR
-~

Date: 03/27/Z007 Warehouse Transfer Page: 1

Doc Ho: 1 DARTE PLUS DISTRIEUTION

From Warehouse: To Warehouse:

SEATTLE DISTRIEUTION CENTER ATLANTA DISTRIEUTION CENTER

23200 ALASEAL WAT 12732 NEW SPRING ROAD

SEATTLE WA 392366 ATLANTA G4 20333

Itenm Code Ein Location Transfer Qty Pick Qty Oty Reowd Pallet

12104 SCM -- z,&500.00

1211z SCM -- z,000.00

1Z139E SCM -- S00.00

ACR4ZTE A -24 - 7E.00 p
Freight Amount:

< Pl

Print Inventory Transfers

The Print Inventory Transfers option prints an dditof transfers entered into the system. You dagck the edit list
against the original transfer transaction entrigfot® posting to verify data-entry accuracy. Youstqrint an Inventory
Transfer edit list before you can post transfers.

Post Inventory Transfers

When you post Inventory transfers between waretsube system updates the following data:

Decreases the Quantity On Hand of items in therfFrwarehouse and increased quantity on hand wfsite
the “To” warehouse.

Update the Average unit cost in each of the waushs.
Update the Last Activity date in each of the wangdes.
Update the Recurring Usage activity—if line itesrflagged as recurring usage.

Releases customer backorders in the “To” warehdysi enter a "Y" when prompted “Release Customer
Backorders (Y/N)” when you run the posting report.
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Adjust Inventory

This menu option allows you to enter a transadtiat will adjust the on-hand quantity for an invamtitem and/or
adjust the average cost. After selecting Adjustehtary, the system displays the Inventory Adjustnseneen.

& Adjust Inventory

File Edit WView Mavigation Tools Actions Help

OB UURPEA BRANEORED 00
i O @ @ 0O 9 @&

% Find Prev Mest Add Update Delete Browse

Inventory Adjustment

Reference: BEaL Fosted:

Date [E]
Description: |DaMAGED

Ledger Adj Accournt : 510000000 MATERIALS QUANTITY YARIANCE

Itern Code UM | Wwarehouze On Hand T | Adj Oty Adj Cost
12104 E& SEATTLE 4455.000 3 123.000
(G o | [4cancel | [EEpetsl |

Enter adjustment reference number, 20

The header section of the Inventory Adjustmentesti@ntains basic information about the Inventodjustment docu-
ment:

1. Reference—informational field (required)

Use this alphanumeric field (up to ten charactassyou deem appropriate. You can use this fietddes-reference
this computer document to any manual documentshgoe for this transaction.

2. Date—date of adjustment (required)

The date of the adjustment is entered into thld.fiehe format for entry is mm/dd/yy. If no dateeistered, the sys-
tem defaults to today’s date.

3. Description—description of the receipt (optional)

Use this field to enter a brief description of #tjustment. This is an alphanumeric field whichdlsalp to 30 char-
acters.

4. Ledger Adj. Account—adjustment ledger account (required)

This field stores the nine-digit ledger account bbemwhere the system will post activity generatedhis transac-
tion. An adjustment increases or decreases thaiomevalue, and that change is balanced agaiadetiger account
specified in this field. This field defaults to threzentory adjustment account number setup intleritory Control
Defaults program. You can override the defaulbifiyjieed to and enter another valid account codemds available
to select form a list of current ledger accounts.
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Use the detail section of the screen to enterpbeifc inventory items you need to adjust.
1. Item Code—inventory item code (required)

This is the unique item code that identifies thesimory item. All items entered must have firstipsetup in the
Inventory program. The items are maintained withlthpdate Inventory Information option on the InwegtMainte-
nance Menu. Zoom is available.

2. UM—units of measure
This non-entry field holds the stocking unit foetitem you want to adjust.
3. Warehouse—warehouse code (required)

This field stores the warehouse code for the wareddn which the item is stored. It must be a vafidehouse code;
that is, this code must have previously been siettipe Warehouse program. The Warehouse codesairgaimed
with the Update Warehouse Definitions option on$letup Inventory Menu. In addition, this item mistsetup in
the specified warehouse. The Zoom feature is aveila

4. On Hand—quantity on hand

Once you have entered a valid item code and wasshoede, the system automatically displays thetgyam hand
for the item in the warehouse.

5. Adj. Quantity —adjustment quantity

This field serves two purposes: first, you caniuse simply increase or decrease the quantity amdhoy entering
the positive or negative value by which you wanadjust the quantity; or second, you can entemabau of items
involved in an average cost adjustment, which atizes the Adj. Cost field discussed below.

As an example, say Receiving entered 15 unitsisftédm in the system as received, and then pdkteteceipt, but
actually they only received 13 of the item. Theuldahen enter an adjustment with an entry of -thenAdj. Quan-
tity field. And in this case, they would enter niathin the Adj. Cost field.

6. Adj.Cost—adjustment to cost

To adjust the Average Cost of the item, you entauraber in the Adj. Quantity column, which mustebpositive
number, and then you enter in the adjusted costntitiaapply to the number of items entered.

For example, say you have a quantity on hand @feh®s and all were purchased at a cost of $10@i0hg an aver-
age cost of $100.00. Let's say that you want tastdhe cost of 5 of those items to $110.00. InAtie Quantity col-
umn, you enter 5. In the Adj. Cost column you efti8. The system would remove 5 items at $100.608 #am
inventory, and then add 5 items at $110.00 eack tmsiciventory, and calculate a new weighted aver@gst.

Print Adjustments (Edit List)

This process prints out an edit list of Adjustmigahsactions. You should check this edit list agiaihe original transac-
tions before posting to ensure the accuracy of-eatgy.

Post Adjustments

When you post adjustments, the system updatestiogving data depending on the kind of adjustmemt go:
« for a quantity adjustment, Quantity On Hand

- for a average cost adjustment, Average Cost
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What's Next

This concludes the description of the Inventorynections menu. Once you have entered and proceassdctions,
you can use Inventory Reports to study the statysur inventory, look at trends and make decisiabsut your inven-
tory. Inventory Reports is the focus of the nexduter.
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This chapter covers information about the reportslable from the Inventory Reports menu
(option 3) on the Inventory Control Main menu. Theort information is covered in the following
topics:

* The Inventory Reports menu
e Selecting report information
* Report options and descriptions

» Sample reports
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|nventory Reports Menu

When you select Inventory Reports, the system msttire following menu:

Fitrix 5. 20 Database: sample Printers: Lexmark2flLexmark 2

File “iew Ewscute Seftings Help

Sl =Z2@

L toid 5 Inventory Control
el e 3 Inventory Reports

3 Accolr gy 3 Ivent =) 5 Print PriceiCost List
4 Orderlfgs 3 vertt =1 1 print Stock Gtatus
5 Inventt B 4 Setup ¢ Print Reorder Advice

B Purchepy 7 Multile =) 9 Print IC Journal
7 Multicy

P IRDERDDR

o

8 Admin e Print PurchaseiSale Histary

B Payoll By 9 Setup By 1 Print Cost Valuation

o m

8 Fieed £ O Bt & g PrintInventory Status © Copyright 2007

" Fourth Generation
a Replenishment & n Frintinventary Tums Software Salutions, Inc.

s

&) Eit 5] Bt

| status e Sacket sock224/10.0.0.95/20020

When you select a report option, you can seleatiBpénformation you want to go on the report.

Selecting Report Information

When you select any of these report options, téesy returns a selection criteria screen so yowcaatomize the infor-
mation that prints on the report:

Select sel_rept E]

File:

)

Select ltem

Itern Code: |

Desc: |
Type: |:|
Class: I:l
warehouse Code: I:l
Stock Location: I:l

[ 0K ] [Q:{Eancel ]

QYR

You can select specific items or groups of itenseldaon the selection criteria you fill in the figlshown above. You can
click OK, with nothing entered, to select all tieéntory items for the specific report.

For discussion and examples of selection criter@Ggtting Sarted with Fitrix. The following pages show samples of
the reports you can print from the Inventory Repaonenu.
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Price/Cost List

This menu option prints a profitability analysisyafur inventory. The report shows each item andh e@zgrehouse it
resides in, in addition to the cost and price at tharehouse. It shows the margin on that itenh) beta dollar figure and
as a percentage.

9 Print PricefCost List

File Mavigate Help
ORI < I AR
-~
Date: 03/27/2007 DARTE PLUS DISTRIEUTION
Time: 13:15:11 Inventory Pricef/Cost List Page: 1
Item Code Thse QOH Cost Price Margin Marging
12104 ATLANTA
S1.000 1.9 1.E52 -0.4z -Z8.46 0
12104 CHICAGOD
1.000 1.9 1.E52 -0.4z -Z8.46
12104 EDM
SEEE_0Q00 1z.01 1257 0.E&g 446
12104 D
o.ooo o.oo o.oo o.oo o.oo
12104 SEATTLE
2740_000 2E.32 1z.82 -l2.51 -1l3z.8%
1211z EDM
—-Z.000 z.84 4. 28 1.44 2270
1211z SEATTLE
ZElE_000 z.84 4. 28 1.44 2270
1Z1z0 ATLANTA
Eoo.ooo z.84 4. 28 1.44 2270
< | >y
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Sock Satus Report

This option prints a report that shows the avalilghdf your inventory. It shows each item with vefouses where the
item is stocked, and how many of these items argama in a warehouse.

9 Print PricefCost List

File Mavigate Help
ORI < I AR
-~
Date: 03/27/2007 DARTE PLUS DISTRIEUTION
Time: 13:15:11 Inventory Pricef/Cost List Page: 1
Item Code Thse QOH Cost Price Margin Marging
12104 ATLANTA
S1.000 1.9 1.E52 -0.4z -Z8.46 0
12104 CHICAGOD
1.000 1.9 1.E52 -0.4z -Z8.46
12104 EDM
SEEE_0Q00 1z.01 1257 0.E&g 446
12104 D
o.ooo o.oo o.oo o.oo o.oo
12104 SEATTLE
2740_000 2E.32 1z.82 -l2.51 -1l3z.8%
1211z EDM
—-Z.000 z.84 4. 28 1.44 2270
1211z SEATTLE
ZElE_000 z.84 4. 28 1.44 2270
1Z1z0 ATLANTA
Eoo.ooo z.84 4. 28 1.44 2270
3 | L
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Reorder Advice Report

Use this option to print a report to assists irrdedng/replenishing your inventory. The reportwbkaach item whose

quantity on hand has fallen below its reorder pdtrghows the item warehouse, how much is on hdnedreorder point,
and the suggested reorder quantity.

9 Print Reorder Advice

File Mavigate Help
-~
Date: 03/27/2007 DARTE PLUS DISTRIEUTION
Time: 13:E0:57 Inventory Reorder Adwice Page: 1
Item Code TThse Oty On Hand RBeorder Point Leorder Qty —
1Z8E57 SEATTLE 1.000 io00. o000 Eo.ooo
cag SEATTLE o.ooo Eoo.ooo io00. o000
EC-01 SEATTLE 1.000 S0.000 lo.000
) |
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|nventory Control Journal

This option allows you to print a ledger reportwimg the account activity generated from transatiim I/C. This
report shows all the ledger debits and creditsesidoly the document number assigned to each tramsa¥bu select a
date range for which you want to report transastion

9 Print I/C Journal

File Mavigate Help
ORI < I AR
-~
Date: 03/27/2007 DARTE PLUS DISTRIEUTION
Time: 13:E7:EE Inventory Control Journal Page: 1
Eetween 023/01/2007 and 03/Z772007

Document Date Account Reference

ZE 0z/27/2007 SHIPMENT TO ACTION AUTO
1Z0000000-000 INVENTORY 1ze0.00 CR
E00100000-000 STERED COGE 1z&0.00 DE

z7 0z/27/2007 TSF FROM SEATTLE TO ATLANTA
1Z0000000-000 INVENTORY 2Z.594 DB
1Z0000000-000 INVENTORY 1el.Z1 DE
1Z0000000-000 INVENTORY .E7 LB
1Z0000000-000 INVENTORY EE.Z7 DE
Z00000000-000 ACCOUNTE PAYAELE 1el.Z1 CR
Z00000000-000 ACCOUNTE PAYAELE 2E.94 CR
Z00000000-000 ACCOUNTE PAYAELE EE.E7 CR
Z00000000-000 ACCOUNTE PAYAELE .E7 CR

zg 0z/27/2007 DAMAGELD
1Z0000000-000 INVENTORY 64575 DB
£10000000-000 MATERTALS QUANTITY VARIANCE 64575 CR
Total Debits Total Credits

Z2.1EE. 75 2.1EE.7E
< Pl
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Purchase/Sale History Report

This option allows you to print an item history ogp The report shows each item, each warehouseavthe item is
stocked, and how many of these items were purchasgdold in both dollar and unit figures. Thisioptreturns both
date range and selection criteria screens.

9 Print Purchase/Sale History

File Mavigate Help
ORI < I AR
-~
Date: 03/27/2007 DARTE PLUS DISTRIEUTION
Time: 13:E53:14 Inventory Purchase/Sales History Page: 1
Eetween 023/01/2007 and 03/Z772007
Itenm Code Thse Sales Quy Sales Amt Purch. Qty Purch. Anmt
12104
SEATTLE za&.000 Z2237.28 Z000._ 000 l0zz20.00
za&.000 Z2237.28 Z000._ 000 l0zz20.00 3
1211z
SEATTLE Eo.ooo le2. 50 1z00._000 Z700.00
Eo.ooo le2. 50 1z00._000 Z700.00
ALPZEEE
ATLANTA ZE0. 000 151050.00 o.ooo o.oo
SEATTLE Eo.ooo 2335000 io00. o000 4ZE00.00
z00.000 lzl000.00 io00. o000 4ZE00.00
FEMIH14
SEATTLE 1.000 6.11 o.ooo o.oo
1.000 6.11 o.ooo o.oo
3 | L
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Cost Valuation Reports

When you select the Print Cost Valuation optiomr, glistem returns the following submenu:

Fitrix 5.20 Database: bettyb Printers: Lexmark2/l exmark 2

File View Exscute Seftings Help

Sl =2 @

Ut 5 \nventory Control
2 Accout = 1 Jnvent ey Inventory Reports
el el ¢ print cost Valuation

+ Orlerlgy 3 Iventt @& Print 8 = 3 Print Cost valuation
5 Invent g 4 Setup £ PAALR 5 b |IFQUFIFO Costanly

B Purche sy 7 Mult\le‘ d pnmm ¢ Average GostOnly r
7 MUIEL B 2 admin () [e PAntP 6] Bxit /

B Fayioll g g getup 3 1 Print Costvaluation

9 Fredfg] Bt = o PrintInventory Status © Copyright 2007
. Fourth Genarati
& Replenishment h FrintInveniory Tums Safbwars Solutiers, Irc.

h Report Writers ﬂ Evit

& Exit

I T DD DD RDRODODODD

Status Idle Socket sock224.10.0.0 85/20020

Print Cost Valuation
You can use this report to see the cost valuatiogdur inventory items at any given date with il cost for each item
in each warehouse, and at the end of the reparthgwe a grand total for all the items selectedhénsample report on

the next page, we show the third page of the rdpatow examples of each item and the Grand Tostlfor all items
selected.

LIFO/FIFO Cost Only

This report prints FIFO (first in-first out) andRO (last in-first out) cost valuation information all selected items at
any given date. For each item selected, the progjisésreach warehouse that stocks that item alatigpast purchasing
activity, and how the cost of the item is deterrine

Average Cost Only

You can use this report to view the quantitiesyage cost, and totals for each item in each warghauany given date.
This report also gives a Grand Total cost forfadl items selected.
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Cost Valuation Report

9 Print Cost Yaluation

File Mavigate Help
(ORI 1> AR
2
Date: 03/27/Z007 Inventory Cost Report
Time: 13:34:Z0 DARTE PLUS DISTRIEUTION Page: 1
Aging Date: 03727/2007
Iten Marehouse Qty. Cost Method Total
12104 SEATTLE 2,.832.000 FIFO Z0,025. 50
1211z SEATTLE 2,E70_000 FIFO 8,03z.E0
1Z139E SEATTLE S00.000 FIFO Z2,682.00 1
ACR4ZTE SEATTLE 47000 FIFO 23,14
ACR44T SEATTLE o.ooo FIFO
ALPZEEE SEATTLE Eo.ooo FIFO Z1,Z50.00
ALPEZ0Z SEATTLE 17.000 Serial 1,15s.00
ALP7Z9Z SEATTLE lo.000 Serial Z,850.00
E0Z0c064 SEATTLE 7.0o00 FIFO z0.932
E0Z0c06E SEATTLE 13000 FIFO E4.391
= | 28
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LIFO/FIFO Cost Only Report

7-10

9 LIFO/FIFO Cost Only

File Mavigate

ORI < I AR

Help

Date: 03/27/2007

Inventory (FIFO/LIFO}

Cost Valuation

Time: 13:36:52 DARTE PLUS DISTRIEUTION Page: 1
Aging Date: 03727/2007
Item Code TThse Order Quantity Cost Total
12104 SEATTLE 1 1232000 E.EE 2645 50
12104 SEATTLE b4 1z00._000 E.1lE &l20.00
12104 SEATTLE 2 g00. o000 E.EE 4z00.00
Total for Warehouse: SEATTLE 3838._000 2002550
Total for Item: 1Z104 2e32_000 Z00Z59_ 50
1211z SEATTLE 1 2370.000 Z.EE E33Z_E0
1211z SEATTLE b4 1z00._000 Z.EE Z700.00
Total for Warehouse: SEATTLE 3570._000 803Z_50
Total for Item: 1Z11E 2E70.000 803Z_E0
1Z139E SEATTLE 1 S00.000 z.98 ZE2EZ._00
Total for Warehouse: SEATTLE S00.000 ZE8Z._00

|

|
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Average Cost Only Report

Average Cost Only

File Mavigate Help
-~
Date: 03/27/Z007 Inventory Avg. Cost Valuation
Time: 13:4EZ:17 DARTE PLUS DISTRIEUTION Page: 1
Aging Date: 03727/2007
Quantity Cost Total
12104 SEATTLE 2e32_000 4.98 13112 24
Total for Item: 1Z104 2e32_000 13112 24
1211z SEATTLE 2E70.000 z.139 7als.oz20
Total for Item: 1Z11E 2E70.000 7als.oz20 -
1Z139E SEATTLE S00.000 z.98 ZE2EZ._00
Total for Item: 1Z15E5 S00.000 ZE2EZ._00
ACR4ZTE SEATTLE 47000 L&D z28.zZ0
Total for ITtem: ACR4ZETE 47000 z28.zZ0
ACR44T SEATTLE -ooo -oo -oo
Total for Item: ACR44T -ooo -oo
) |
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|nventory Status Report

This print option allows you to view the statussefected items, status being the quantity on hwedgquantity commit-
ted, quantity on backorder, quantity on requisiicend quantity on purchase orders.

7-12

9 Print Inventory Status

File Mavigate Help

ORI < I AR

Date: 03/27/2007

PARTS PLUS DISTRIEUTION

Time: 13:44:19 Item Status Beport Page: 1
Item Code:1Z104 SCM A4 SERIES MULESTLRIKEE

Unit:EA Factor: 1.000000
- Warehouse ---- On Hand -- Committed ----- On BEQ --- On Reg. ----- On PO —-—--—
SEATTLE ze3z_00 o.ooo o.ooo o.ooo o.ooo
Item Code:lE1l1z SCM A4 SERIES CVR-UP TATE

Unit:EA Factor: 1.000000
- Warehouse ---- On Hand -- Committed ----- On BEQ --- On Reg. ----- On PO —-—--—
SEATTLE 2E70.00 o.ooo o.ooo o.ooo o.ooo
Item Code:lE195 SCM A4 SERIES NYLON

Unit:EA Factor: 1.000000
- Warehouse ---- On Hand -- Committed ----- On BEQ --- On Reg. ----- On PO —-—--—
SEATTLE S00.00 o.ooo o.ooo o.ooo o.ooo
Item Code:ACR4ZTE AC/DELCO (R) R4ZTE SPATRE PLUG

Unit:EA Factor: 1.000000
- Warehouse ---- On Hand -- Committed ----- On BEQ --- On Reg. ----- On PO —-—--—
SEATTLE 4700 o.ooo o.ooo o.ooo o.ooo

Item Code:ACR44T

Thit - T Wamtav-

AC/DELCO R44T SPARE PLUG

nnnnnn

|

| v
3
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|nventory Turns Report

This reports will help you identify any slow moviitgms you may have by calculating the months suppl have on
hand for the items selected and the number of typas'turn” the stock per year.

The classic method for calculating inventory tust® determine the number of months in inventgrylividing the total
inventory dollars by the average cost of salesfoertain time period defined by the user. Theltésthe number of
months in inventory. Dividing this figure into 12omths gives the number of inventory turns per yiéar.example, if

you have $1,000,000 in inventory and the averagetiipcost of sales over the last quarter was $28),you have 3.5
months of inventory or 3.4 inventory turns per year

When you select this report, the system displalecen criteria screens so you can customizertf@rnation that
prints on the report.

& Query query
File Edit Help

Selection Criteria
Wwarehouse Code:  |[EYNSERNES

Product Class:

Item Code:  [ALP35EE

[‘ 0K ] [’;‘Eancel ]

R

Enter warehouse code, Press [ENTER] for all. {Zoom) R

& Select sel_scr
File

Selection Criteria
Begin Period: |01 2007
End Period: |03 2007
Frint warehouss Detail v/ (F] %

[‘ 0K ] [’;‘Eancel ]

Print warehouse detail? @i

« If you select Y to Print warehouse detail Y/N&egarate line for each warehouse will print.

If you select N, one line for each item code miahd it will be a summation of all warehouses.
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9 Print Inventory Turns

File Mavigate Help

<< X >R

Date: 03/27/Z007 Inventory Turnower Report
Time: 14:E53:Z8 DARTE PLUS DISTRIEUTION Page: 1
Warehouse Code: ATLANTA
Product Class : ALL
Item Code: ALP3SEE %
Begin Period: 01 Z007 End Period: 03 2007
Item WMarehouse Cost of Inventory Month Anruaal
Goods Value On Hand Turns
Product Class: AUDIO
ALPZEEE ALPINE (R} & CHAN AMP
Zl&.00 ZEZEZ._ 00 0.k 1.1
Grand Totals: Zl&.00 ZEZEZ._ 00 0.k o.no
) |

|

This concludes the discussion and examples of bovgmneports.
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* Check Database Status

* Check Database Connections
*  Export Database

» Update Database Statistics

e Purge Activity

*  Shutdown Database

e  Startup Database

e Update Batch Information
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Administration

The Administration Menu:

Fitrix 5.20 Database: bettyb Printers: Lexmark2/l exmark 2

File View Ewscute Seftings Help

Slem=EzZ@

1 Generfi3 Inventory Control
e BRI g Administration

3 ALLOUNES 3 nvenic g 3 Chack Database Status
4 Ordeflggy 3 Inventc & b Check Datahage Connections
3 Inventtizs 4 Setup gk d Ewport Database

T MulticL = 8 Admin = n Purge Activity

=
=]
(=]
[
&=
5 B FPurchifs 7 Multle s e Update Database Stalistics
=
= B Payrollgs g setup 2 5 Shutdown Database

&=

=

3 Fixed Fﬂ Exit & 1 Starlup Datahase © Copyright 2007
a Replenishment B z Update Batch Infarmation Ewars Satians, .
b ReportWriters ﬂ Esit:

9] Exit

o

I Status Idle Sacket: sackZ24/10 0.0 3520020

The following Options are available:

Check Database Satus

Note

This function should be performed by the System histrator. Please contact your Fitrix Represemeator further
information.

Check Database Status (option a). Use this optice¢ if the database is up and running. If theisia "Online"
then the database is up and ready for connect®irmys the current status of the database such as:

« Database version
» Status- Online/Quiescent/Offline
* Number of days the database has been up

e Size of memory allocated.
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Check Database Connections

Note

This function should be performed by the System Mistrator. Please contact your Fitrix Represemeator further
information.

Check Database Connections (option3#)ows information about the current users conndotélte database. There
will be one line of information for each user timturrently connected to the database in thevatig format:

* Session ID

e SQL Statement type - Select/Insert/Update/Delete
* Database name

* Isolation Level

e Errorinfo if any.

Export Databases

Note

This function should be performed by the System Aiirator. Please contact your Fitrix Represewtator further
information.

Export Databases (option d). Exports the databadesehema structure into delimited text files. Tikiased for
Backup or Migration purposes. The user must havé p&rmission, and there must be no other usersemted to
the database in order to use this utility. The dataved into the $fg/data folder.

Update Database

Update Database Statistics (option e). Updatemteeal statistics of the database. This is dorimprove
performance. This should be performed on a redndars, especially after numerous rows of data baea added
to, or deleted from the database. The user must BBA permission.

Purge Activity

Purge Activity (option p). This menu option has thkowing submenu:
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Fitrix 5.20 Database: bettyb Printers: Lexmark2/l exmark 2

File ‘“iew Execute Seftings Help

demEgE

4 Qrderlgsy

8 Fined £ 5] Bt

a Replen‘\shmem

cocoeoaEDEODERO

b ReportWriters

&) Exit

Status [dle

Merge Customer Activity - this program is useful when a company change®esand you want to set up a new
reflects the new company nami¢hem transfer all sales history/activity to thewncode.

customer code that

Print Duplicate Customer Information - this report program will list any informationahcould not be merged
into the new customer code because it is a dupli¢adr example, if old customer A has a ship-toecotl and
new customer B also has a ship-to code 01, shijd-twan not be merged. What you will need to ddiig ¢ase is

T MUlcLEs 8 Admin iy p Purge ] Bt
8 Pavrollgy 9 Setup & s Shutdown Database

(ic-ile 5 Inventory Control
Ea =l s Administration
3 ooty 9 immnte 4 LRSS p Purge Activity

3 Invertt = p Check B h Merge Customer Activity
5 Inventt g 4 Setup &

B Purthe iy 7 Multile

d Bxport B § print Duplicate Customer Info

e Updatt & | Merge Ship-To Activity

& 1 Btarup Database 0 © Copyright 2007

Fourth Cenaration
E z Update Batch Informalion Saftware Solutians, Iné.

o] Bt

Socket snck224/10.0.0 95/20020 |

Merge Customer Activity

File Edit Yiew Mavigation Tools Actions Help

OB OURENA HRE G0

@
i hdd
Custorner Merae
‘WORMIMG: This program will transfer all activity, open items, and
reference records from the old customer code to the new customer
code and then delete the old customer code,
Enter Old Customer Code: | B |
|PERFORMANCE AUTO PARTS |

Enter Mew Custamer Code: i14 |

[@ 1[4 ] [&1 Cancel ]

R,

Enker Old Customer Code,

set up a new ship-to code under customer B forsthijgping address.
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M erge Ship To Activity - This program transfers all sales history/activitthe new code and then deletes the
old code.

& Merge Ship-To Activity

File Edit Yiew Mavigation Tools Actions Help

OB R REA BaE 90
: @
£ oAdd
Ship-To Merge
Wwarning: This program tranzsfers all activity and reference
recards from the old ship-to code to the rew zhip-to
code and then deletes the old ship-to code,
Enter Customer Code: E AETIIEIT_SIALI_TDF'.&HTS
Enter Old Shipto Code: [ CALIF @ [ACTION AUTOPARTS WEST

Enter New Shipto Code: |wiaSH (G| ACTION AUTOPARTS NORTH WEST

[@ 1] 4 J ".:1 Cancel J

iR,

Enter the Customer Code.

Shutdown Database

Note

This function should be performed by the System Aiirator. Please contact your Fitrix Represewtator further
information.

Shutdown Database (option s). Shuts down the dsgadragine. This will disconnect all users and sibdatabase
processes. Once stopped, the database will begssible until restarted (option t). The databaggne should
always be stopped before shutting down or rebodtiegserver hardware. The user must have DBA psioms

Sartup Database

Note

This function should be performed by the System Aiirator. Please contact your Fitrix Represewtator further
information.

Startup Database (option t). Starts the databagieeenThis must be done any time the databasbeédws stopped
due to option "s"above, or because of a hardwarastvn.

Update Batch Information

Update Batch Information (option z). See the chagigitied Batch Control Maintenance in Betting Sarted With
Fitrix guide for information on this program.
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SQL Queries

*  Why SQL Queries are run

* SQL Commands - Select, Order By, Group By
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Using SQL

SQL stands for Structured Query Language. It imadard method for accessing a SQL-compatible da@brhis sec-
tion of the manual discusses how to use SQL toegatiiormation from the database.

SQL is used primarily to generate ad hoc repoi@. 8ont end tools, such as Informix ISQL, allowwt enter and run
standard SQL queries with a simple set of commadtiser productivity tools allow you to link datatime SQL database
to spreadsheets, word-processing documents, chadgraphs. As the information in the databasegds, the spread-
sheet changes automatically.

Before you use SQL report generators or produgtigiols, you must know how SQL itself works. Thowmlparticular
SQL front-end tool may differ, the basic instruatisets should work in a similar manner. This seciitroduces you to
the basic use of these statements and gives yonptes of how they are used in a variety of ways

The examples use General Ledger tables and col®me all accounting transactions eventually gméhithe General
Ledger, it is a common application for SQL queriEse point of this section, however, is to cover tlasics of SQL, not
to teach you how to create specific queries inviiddial applications.
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SELECT Command

The SELECT statement gets information from thelukga. There are only six different clauses thatrobwhich infor-
mation this SELECT retrieves. They are called @ausnce they describe a part of the overall SELE@M®mand. Only
two of these clauses are required for any SQL damlbuery. These commands or clauses are listedeandbed below.

SELECT: The SELECT clause is the start of all SQL quetlieis. required for all information retrieval. & used to tell
the system which information categories or fielde-SQL they are called columns—you want to access.

FROM: The FROM clause is also required for all SQL Sslekt is used to tell the system from which filetable to
take the data.

WHERE: The WHERE clause is optional. It lists the setmtiriteria for the Select statement. It allows youescribe
which records you want to see.

ORDER BY: The ORDER BY clause is also optional. It allowsiyto tell the system in what order to put retrieved
records.

GROUP BY: The GROUP BY clause is also optional. It allows yo tell the system how to group records for staid
subtotals.

HAVING: The HAVING clause is also optional. It allows ytmutell the system which groups to select.

You can retrieve any type of information from a S@dtabase with these six clauses. In the next aksections we will
cover these commands in more detail.

Using SELECT and FROM

The format for the most basic SQL query is:
SELECT col um-nanmes FROM t abl e- nanes
In this statement, SQL commands are printed inagital letters; however, most SQL tools are neecgensitive.

Column-names refers to the names of the actuahuwduor information categories created in the tabible-names
refers to the database tables that contain the data

Selecting All Columns
When you don’t want to specify specific column nameu can use the asteri¢k (o indicate that you want the values
in all columns. For example, suppose you want éoadeinformation from a control table. Enter:

SELECT * FROM stxcntrc

“Stxcntrc is the name of the control table. Typligahere is only one record in this control taatel, in this example, the
columns in it are company name, address #1, adéfgsty, state, zip, county, country, the firatrent asset account,
the first fixed asset account, first current ligibccount, the first long term liability accouffitst capital account, the
first income account, first cost of goods accoand the first expense account.

In response to this query, the system displaysvithees associated with each of these columns. Xaet dormat in
which this information is displayed differs fromssgm to system.
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Selecting Specific Columns

If you just want to see specific columns from déalkenter the names of the columns. For examplgufwant just the
name and address information from the databaser:ent

SELECT co_nane, addrl, addr2, city, state, zip, county, country
FROM st xcntrc

The names used are those that are part of thedddi@nary. In order to select specific columnsuyaust know what
they are named in the database. Some SQL quesnsygirovide a display of these column and tableesafypically,
however, you must work from printed table definigo There are SQL queries that allow you to regrimformation
about the names of the columns and tables in ttadodse, but they are not covered here.

Notice that the different column names are sepdfayecommas. This is usually required. The lastiewi name does not
have a comma after it.

Using Math in the SELECT Satement

You can also include mathematical operations witlior SELECT statement. The mathematical operatmsgnized
are:

+ Addition
- Subtraction
* Multiplication
/ Division
Here is an example of addition:
SELECT doc_no, ampunt, anmount + 1 FROM stgactvd
The result of this query shows the document nuntberamount of the transaction, and that amount + 1
Here is an example of multiplication:
SELECT doc_no, anmpunt, anount * .077 FROM stgactvd
You do not need to use literal amounts as parbaf ynath. You can use other column names.
SELECT doc_no, anmount, anpunt / doc_no FROM stgactvd

You can combine multiple mathematical operations éxample, you can multiply, divide, add, and saditall in the
same SELECT statement), and you may combine cohamres and literals in calculations.

SELECT doc_no, anmount, doc_no + anmpunt, amount / 2
FROM st gact vd

You can also use parentheses to show the ordeecégence of mathematical operations.

SELECT doc_no, amount / (1 + 2)
FROM st gact vd

This expression adds 1 + 2 before dividing this snum amount.
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Selecting Specific Rows: WHERE

The simplest selection statements show all therimétion in a file or table. However, you may onlgnt to see specific
rows (records) that meet a given selection crit@iiamake such a selection, use the WHERE clause.

The format for the WHERE clause is:
WHERE col umm- nane rel ati onal - operator val ue

This may seem a little complicated, but an exanspleuld clarify how it is used. For example, FitBusiness uses a
table to store all of the accounting detail frora theneral Ledger system. If you want to see theesrfior a particular
original journal, use the following statement:

SELECT * FROM stgactvd WHERE orig_journal = "AP"

The asterisk causes the system to display all cadumthis table. The table named stgactvd is thigity data table for
the General Ledger system.

In the WHERE clause, you see the name of a columgn journal, followed by a relational operator =dafinished by a
value, AP. What this statement means is: listeldolumns in the table stgactvd where the colurigy urnal contains
AP.

In composing this query, you can use any columnengnthe table.
Relational operators consist of the following:
SymbolMeaning
= Equal To
<> Not Equal To
> Greater Than
< Less Than
>= Greater Than or Equal To

<= Less Than or Equal To

Matching Character Patterns

The keyword MATCHES can be used within the WHER&UsE to select rows that contain certain strintgpa.
The format is as follows:
VWHERE col um- nane MATCHES val ue

In this case, the column name must be a charggierdolumn. This means that it must contain charachot numbers.
The value is a pattern of characters and must tlesed in quotation marks. For example, our previguery of the gen-
eral ledger activity table could have been stasgdgithe MATCHES keyword like this:

SELECT * FROM stgactvd WHERE ori g_j ournal MATCHES " AP"

In this example, we require an exact match, whécbxactly the same as an = command. The real pofWATCHES
comes into play when you use wildcards to find amiegful character string within a longer characi@umn.
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MATCH Wildcards

There are three wildcards:

* This matches any set of characters or no chagcter
? This matches any single character.
[ X- Y] This matches the range of characters indicated.

You can use these wildcards in a variety of wayselect the proper rows from a table. For examplthe General Led-
ger detail table, there is a column that contdiresdepartment code. Note that even though depattooees typically

consist of digits, it is still a character fieldgtra numeric field. These codes can be any charsitteg up to three char-
acters long. Use these codes to select line itdail de the variety of ways detailed below:

SELECT * FROM stgactvd WHERE departnment MATCHES "1*"

This finds any rows where the department code lsegith the character 1.
SELECT * FROM stgactvd WHERE departnment MATCHES "*10*"

This finds any rows where the department code ammtae character string 10 anywhere within it.
SELECT * FROM st gactvd WHERE department MATCHES "?10"

This finds any line item where the department costéhe characters 10 preceded by any other saigleacter. It does
not find a department beginning with 10, but ig#n110, 210 and so on.

SELECT * FROM stgactvd WHERE department MATCHES "1[ 1-5]*"

This finds all rows containing department codes begin with the digit 1, followed by the digitstirough 5, and then
followed by any other characters. This does nal fiows where the digits 1 through 5 do not immetjafollow the
beginning digit 1.

Using AND and OR in the Where Clause

You can make your WHERE clause more complicateddiiyg AND and OR as follows:

» AND: Makes the clause more restrictive. In order tsdlected, the data must pass all tests joined dy th
AND clauses.

» OR: Makes the clause less restrictive. To be seletitedjata only need pass one test or the othersyiritax
for the use of AND and OR is:

WHERE col umm_nan®e rel ati onal - operator val ue
AND col um_nane rel ational - operator val ue

or

WHERE col uim_nan®e rel ati onal - operator val ue
OR col um_nane rel ati onal - operator val ue

In the next example, the WHERE clause selects mWs in which the department code begins with tigit d and
whose document number is greater than one hunB@ds in which the department code begins with 1wandse doc-
ument number is less than or equal to 100 areatetted. Rows in which the document number is grehtin one hun-
dred, but in which the department code does nanbeigh 1 are alsmot selected.

SELECT * FROM stgactvd WHERE department MATCHES "1*"
AND doc_no > 100
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In the following example, even more documents atected. All documents in which the department doelgins with 1
are selected because they pass the first testdditian, all documents with numbers greater thae bandred are
selected because they pass the second test.

SELECT * FROM stgactvd WHERE department MATCHES "1*"
OR doc_no > 100

Note
Even though some documents may pass both tesgsatbenly selectednce.

Using Multiple ANDs and ORs

You can use AND and OR to join any humber of ptsase

SELECT * FROM st gactvd WHERE departnment MATCHES "1*"
AND doc_no > 100

AND orig_journal = "AR'

AND anpunt > 1000

Note

Remember: adding multiple AND statements makesestemore and more restrictive; in order to becdets the row
must meeall of these criteria.

You can also use parentheses to group ANDs and ORs.
SELECT * FROM st gactvd WHERE (departnent MATCHES " 1*"
AND doc_no > 100) OR (orig_journal = "AR'

AND anmount > 1000)

In this test, selected records or rows must eitizere a department code that begins with 1* andcairdent number
greater than 100 or they must have an originahjaucode of AR and an amount greater than 1000.

Improper Useof AND or OR

Remember the AND and the OR are used to join cammelumn_name relational-operator value phrasésiwthe
WHERE clause. It isot used to join separate WHERE clauses or to joineato a single column_name.

Correct:

SELECT * FROM stgactvd WHERE departnment MATCHES "1*"
OR doc_no > 100

Incorrect:

SELECT. . .
OR WHERE doc_no > 100

Correct:

SELECT * FROM stgactvd WHERE departnment MATCHES "1*"
OR depart ment MATCHES "*1"
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Incorrect:

SELECT. ..
OR MATCHES "*1"

WHERE Using LIKE

LIKE is a keyword that works almost identically MATCHES. The major difference is that it has diéfiet wild cards.
Instead of using an asterisk to match charactepsreent sign (%) is used. Instead of question srkmatch a single
character, an underscore is used.

SELECT * FROM st gactvd WHERE departnment LIKE "1%

This finds all departments that begin with 1 anel fatlowed by any combination of other charactet&E can only be
used for character columns (letters or digits). Valeies used must be enclosed with quotation marks.

WHERE Using BETWEEN

You can use the keyword BETWEEN to indicate that want to select a value between two other values.
SELECT * FROM stgactvd WHERE anount BETWEEN 10 AND 40
This selects all rows in which the amount colums daalue from 10 and 40, inclusive.
When you use BETWEEN, you must use AND, as shovowyeo indicate the second set of values.
Correct:
SELECT * FROM stgactvd WHERE anount BETWEEN 10 AND 40
Incorrect:
SELECT... BETWEEN 10 40

You also must show the values in the proper ord#r tve smallest value first. The wrong examplesdoet produce an
error message, but no rows are selected.

Correct:
SELECT * FROM stgactvd WHERE anmpunt BETWEEN 10 AND 40
Incorrect:
SELECT... BETWEEN 40 AND 10
You can also use BETWEEN to specify a range ofdatealphanumeric characters.

SELECT * FROM st gactvd WHERE ori g_j our nal
BETWEEN "A" AND "Z"

This query selects all documents with an originarjal code beginning with a capital letter.

WHERE Using IN

Use the keyword IN to compare the value in a coluvith a list of possible values. You could do tlaene thing using a
series of ORs, but IN makes this somewhat morégstrorward.
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The syntax:
WHERE col um-nane I N (list of val ues)
Here is an example of selection from a list of flaesvalues.

SELECT * FROM st gactvd
WHERE orig_journal IN ("AR',"AP","GQ")

This select statement finds any rows which conddd AP, or GJ in the original journal code column.
It is the same as the following SELECT statement:

SELECT * FROM stgactvd WHERE orig_journal = "AR'

OR orig_journal =" AP"

OR orig_journal ="G"

You can see the advantage of using the IN keyword.

Matching NULL Values

SQL discriminates between a column filled with sgsor zero and one filled with a NULL value. A aolu with a
NULL value has never had any values entered into fitas had those values removed. Spaces or the zafo are not
considered NULL.

You may wish to identify the values that are NULben selecting records. For this purpose, you hawULL key-
words for use with the WHERE clause.

The syntax:
WHERE col um_nane |'S NULL
For example:
SELECT * FROM stgactvd WHERE departnent |S NULL.

This finds all records in the activity table whichve no department code associated with them.

Using NOT

With many WHERE statement keywords, you can use&déyavord NOT to select records that act matched by your
selection criteria. NOT can be used with the folloyvkeywords:

* MATCHES
* LIKE

« BETWEEN
« IN

« NULL

For example, if you wanted to find all records watlralue NOT NULL in the department column, usefti®wing:
SELECT * FROM stgactvd WHERE departnent |'S NOT NULL.

finds all the rows with values in the departmertiom
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SELECT * FROM st gactvd WHERE orig_j ournal
NOT IN ("AR',"AP","Q&")

selects all rows that have orig_journal codes @inatnot equal to AR, AP, or GJ

SELECT * FROM st gactvd WHERE depart nment
NOT BETWEEN "A" AND " Z"

selects rows whose department codes do not betinavdgapital letter
SELECT * FROM stgactvd WHERE departnment NOT MATCHES "1*"

selects all rows where the department code doelseym with 1

SELECT * FROM st gactvd WHERE department NOT LI KE " 1%

selects all rows where the department code doelsayi with 1.

Selecting From Multiple Tables

So far, we have shown only SQL queries that taka ffam one table. Using the WHERE command youaiaa join
two tables together and get related informatiomftbem.

For example, in Fitrix General Ledger, the activaple, stgactvd, contains the information aboghdme item that is
posted to the system. It does not contain the lafsiomation about the document, such as when g evaeated and a gen-
eral description of the document. This informati®iin a general reference table for all transastion the system. This
table is called stxtranr.

To see the document date as well as the informatimut specific line items, select columns fromhbot these tables
and join them together using a WHERE clause sodhigtthe related records are selected.

The syntax for joining multiple tables is:

SELECT [t abl e- nane] . col um- nane, [t abl e- nane. ] col um- nane, . . .
FROM t abl e1, table2,...
WHERE t abl el. col utm- nane=t abl e2. col utm- nanme

The WHERE clause causes the SELECT statementumretly those rows where the specified columnaaoh table
are identical. The table name after the SELECTestant only needs to be used when the column napeaepin both
tables.

In Fitrix Business, the table name must always be used because wioecolumns carry matching data used for joins,
they are named identically. You can see which calsimeed to be joined in the WHERE clause, by natihgch col-
umns in the two tables have the same name.

Here is an example of a query that returns a fistneounts for the individual lines that make upamnsaction, selected
from the general ledger activity table, along wttle corresponding document date and descriptiahetransaction
from the general transaction table.

SELECT stxtranr.doc_no, doc_date, doc_desc, anount
FROM st xtranr, stgactvd

WHERE st xtranr. orig_journal =stgactvd. ori g_j our nal
AND st xtranr.doc_no = stgactvd. doc_no

This selection produces one row for each line wWes entered under the Update General Journal of@ch line con-
tains the document number, the document date g@berigtion of the transaction, and the amount pbfstethat line.
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Notice that doc_no after the SELECT is precedethbytable name, stxtranr. This table name is reduiecause doc_no
is used as a column in both tables. Their contergsdentical, but you need to specify in SQL whigble you want to
use.

Also notice that we did not have to use the tablmes for doc_date, doc_desc, and amount. Thisceulse these col-
umns only appear in one table or the other.

Joining More Than Two Tables

You can use any number of tables in a SELECT sttenif more tables are used, you simply extendMERE clause
to equate columns within each table.

For example, in Fitrix, there is another table thalds information about a transaction. This tablstgtranr and it con-
tains information such as the accounting periodyaat for the transaction. If you want to see thfsrmation for each
of your activity lines, extend your query to inctuthis third table.

SELECT stxtranr.doc_no, doc_date, doc_desc, acct_period, acct_year, anopunt
FROM st xtranr, stgactvd, stgtranr

WHERE st xtranr. orig_journal =stgactvd. ori g_j ournal

AND stxtranr.orig_journal =stgtranr.orig_journal

AND st xtranr.doc_no = stgactvd. doc_no

AND st xtranr.doc_no = stgtranr. doc_no

Notice that two new columns have been added: aedbgand acct_year. No tables need to be spedifiethese col-
umns because they occur only in the table stgt&tgtranr has been added to the FROM clause. THe éauses have
also been duplicated to join the columns from atxtito the matching ones in stgtranr. The choicgxafanr for the join
in this case was arbitrary since all tables invdleentain the same keys. Stgactvd could have pishaily been used.
However, this may not always be the case; mangjoiay take place on columns that are unique totecpiar table.
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ORDER BY Command

Use the ORDER BY clause to sort the output. Itpsiamal and can be used in conjunction with anyeptbptional
clauses.

The syntax:
ORDER BY col um- nane

Column-name must be an element in the SELECT fisblumns; that is, you cannot ORDER BY a columat has not
been selected. For example, to see all of the now®e General Ledger activity table sorted by adoent number, use the
following command:

SELECT * FROM st gactvd ORDER BY doc_no
If you want to do the same thing but select ongpecific original journal, use the following comnaan

SELECT * FROM st gact vd
WHERE orig_journal = "AR' ORDER BY doc_no

Sorting By Multiple Columns

You can create sorts within sorts. For examplgoif want to see all order lines organized by odbjaurnal, and within
each original journal, organized by department nemnlsse the following command:

SELECT * FROM st gactvd
ORDER BY orig_journal, doc_no

Using Aggregate Functions

There are a number of special functions that perfoalculations among the rows selected. Theseadiedcaggregate
functions because they work on a group of rows. Wthey are used, you do not see the individual rivmselves, but
the results of the operation on all rows or groofows.

The aggregate keywords and their functions are:
AVG (column-name) Calculates the average of the colspecified for the rows selected.
COUNT (*) Counts the number of rows retrieved by the WRHEEClause.
MAX (column-name) Finds the maximum value in the caolwpecified for the rows selected.
MIN (column-name) Finds the minimum value in the calwspecified for the rows selected.
SUM (column_name) Adds the column specified and tatdits the rows selected.

These aggregate functions are used like column safter the SELECT keyword. They do not subtotd¢ssyou use
the GROUP BY clause (explained in the next section)

Correct:
SELECT sum(anount) FROM stgactvd WHERE doc_no = 4

This query produces the total amount for documefitdbes not, however, show the document numbelfit

Incorrect:
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SELECT doc_no, sun{anount) FROM stgactvd

This produces an error requesting a GROUP BY phrase
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GROUP BY Command

This clause gives you subtotals for different gmoprows using aggregate functions. The syntax:

SELECT col um-1ist, aggregate-functi ons FROM t abl e- nane
GROUP BY col um-1i st

For example:

SELECT doc_no, sum(anount) FROM stgactvd
GROUP BY doc_no

This produces a list showing each document numimtize total for that document next to it.

Note
You must have a GROUP BY clause for each columecsedi.

Correct:

SELECT doc_no, acct_no, sun{anmpbunt) FROM stgactvd
GROUP BY doc_no, acct_no

This produces a line for each unique combinatioa dbcument number and an account number. In wtbets, you get
the sum for document number one, for the first antmumber, then the sum for document number anehé& second
account number, and so on. Yourdi get the sum for a given document number alone.

Incorrect:

SELECT. . .
GROUP BY doc_no

This produces a GROUP BY error because you refeceacct_no in the column selection but did not agjitein the
GROUP BY column list.
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Glossary

Account: An account is a classifying or summarizing deviteepresents a category of transactions thasimbas entity
has decided to track. All transactions recorded jiournal are subsequently posted to two or mocewads. A trans-
action is posted as a debit or credit entry tocoant. The difference between the total of allidebtries and the
total of all credit entries posted to a single agttas referred to as the account’s “balance.” Dejgey on the type of
account, an account’s balance is either increasddaeased by a debit or credit entry (see DeabitisCredits).

Account Number: Each account in the Chart of Accounts is iderdifig a unique number, up to nine digits long.
Accounts of a given type usually are grouped byantnumber. For example, all asset accounts rhiggin with a
“1” followed by up to eight numbers.

Example: a basic Chart of Accounts

Number Account Description Type
100000000 CASH ACCOUNT ASSET
200000000 ACCOUNTS PAYABLE LIABILITY
300000000 EQUITY CAPITAL
400000000 PRODUCT SALES INCOME
500000000 COST OF GOODS EXPENSE
600000000 GENERAL EXPENSE EXPENSE

Account Types: There are three basic types of accounts: asabiljtly, and capital. Capital is also referred socavners’
equity. Income and expense accounts are a subssthofed earnings, which is a capital account.

Accounting Periods or General Ledger Periods: Each business transaction is time-sensitive.igndystem, a new
accounting period is created every time you clagehte existing period. You are not limited to ajiyen number of
periods during the course of a year. A transadtiah takes place in the current year falls into ohtéhese possible
periods.

Accrual Method: A method of accounting which records revenueseapeinses in the period in which they are earned or
incurred and not in the period in which they amereed or paid. Compared to the cash method ofuatiw, the
accrual method of accounting is more accuratetdnds to be more complex.

Adding a Row: Adding a row means creating a new row and additmthe table. For example, when you add a new
account to the account table, you are adding atoaWat table.

Adjusting Entries. Entries that adjust the balances of ledger acsodmjusting entries are usually made for one af tw
reasons. One reason is to record unrecorded esgciisas revenue earned but not received. The i@hson is to cor-
rect accounting errors.

Age: The number of days between the date on a pantidoleument and the “aging date.” When processinggimng
report, the system prompts for the aging dateutiee determines which date to use as an aging (&&e.Customer
Aging. See also Vendor Aging.)
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Alphanumericfield: An alphanumeric field is a field whose entries cansist of any combination of letters and num-
bers.

Asset Account: Assets are things of value possessed by a busiBiash in a bank account is an asset, as is ascount
receivable (the money owed a business by its custmAssets need not be paid for to be considesselts. Asset
accounts are increased by a debit and decreasadreglit.

Audit Trail: The ability to verify and track accounting trartsaas or ledger balances.

Automatic Reorder: The process of generating purchase orders fontowgitems whose quantity falls below the reor-
der point.

Average Cost: Average cost is a method of calculating the cbsiv@ntory items by averaging the per unit cosalbf
items currently in stock.

Backorder: If items are out of stock, these items can beoputack order. When the item comes in, it is ugusiipped.
The backorder document is a modified version ofttiginal sales order and represents an agreemship the item
as soon as the item becomes available.

Backup: In computer terms, backup refers to the proces®p§ing computer files. These copies are usuatigerto
diskette or tape. File backups are insurance agsystem failure.

Balance: The balance of an account is equal to the surheofliebit and credit postings to the account. Actoare in
balance if the total debits are equal to the tortadlits.

Balance Forward Customers: Statements for “balance forward” customers sholy the transactions that affect the
current period. For balance forward customers, gamare applied to the oldest invoices first.dntrast, “open
item” statements show each outstanding invoice,payinents may be applied to a particular invoice.

Balance Sheet: The balance sheet shows the current financialitondf a company. The balance sheet lists askats,
bilities, and capital. It is usually totaled in twtain sections. The first section totals assets.Sdtond totals liabili-
ties and capital. Assets must always equal ligsliplus capital.

Blanket Order: This is a large order that is split into more tlwae shipment, possibly to different locations.

Blanket Release: A blanket release is a document that is a sulisetamger blanket order. It represents a singiprsnt
for an order that comprises multiple shipments.

Capital Accounts: (Also called owners’ equity accounts.) These ant®vecord the difference between what is owned
(assets) and what is owed (liabilities). They dse aalled proprietorship or net worth. Capital@euts are increased
by a credit and decreased by a debit.

Cash Method: A method of accounting which records revenuesexqenses in the period in which they are received o
paid and not in the period in which they are eameidicurred. Compared to the accrual method odawting, the
cash method is less complex and often used by entalkinesses.

Cash Receipt: Money received as payment for goods or servicasA/R cash receipt is a payment that applies town
standing invoice. A non-A/R cash receipt is a payntleat does not apply to an outstanding invoic@oA-A/R
receipt may not even apply to a customer’s account.

Cash Receipts Journal: The cash receipts journal is the journal into Wtatl cash receipts activity is recorded, thus
affecting the balances of accounts in the receévidalger.

Chart of Accounts: A “chart” is a list of accounts. A chart of accasimcludes all the different accounts used in samm
rizing the transactions and current condition bfiainess.

Check Journal/Cash Disbursement Journal: This is the journal into which all cash disburssts activity is recorded,
thus affecting the balances of accounts in the lplayladger.
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Column: A column is a category slot into which you entédbormation in a table. For example, if the compuynigts
“Enter Company:” on the form, the space followihg tolon is the “column” into which informationastered. This
is the “Company” column.

Cost of Goods (COG) Accounts: These are expense accounts; they track the ctis¢ sme products whose revenues
are recorded in sales accounts. In other wordsethecounts record the cost of those products vtheebhompany
sells. This cost is recorded at the time of safe Balance of these accounts is increased witlhiaated decreased
with a credit.

Count Adjustment Account: This is a balancing account that is posted to wherinventory quantity-on-hand is
adjusted—in this case there is no correspondiregy@aburchase of inventory.

Count Sheet: This is a list of items and their physical locatsdn a warehouse(s) to be used by personnel caunti
inventory.

Credit: The term credit can refer to two different thingpending on its usage. If used in reference tgdedccounts,
credit refers to an entry that increases or deeseagedger account. Some accounts are increasedregit while
others are decreased by a credit. How a crediebit dffects the balance of an account dependiBetype of
account involved. If used in reference to custoateounts, a credit refers to an acknowledgmenawpfent. When
a customer pays you, you credit that customer’satic When you pay a vendor, that vendor credits gacount.

Credit Memo: If referring to customer accounts, a credit meefens to a document notifying a customer that his
account has been credited (reduced). When dealthgrendor accounts you enter a credit memo tceimse the
amount you owe the vendor.

Creditor: A person or company to whom you owe money. Youndegs are creditors when you owe them money.

Current Accounting Period or General Ledger Period: This is the accounting period for which you arerently post-
ing transactions.

Current Assets: Current assets are assets that are normally ysddring the operating cycle of a business (usually
year). Cash and inventory are typical examplesiafent assets.

Customer Accounts: Though not an account in the general ledger sensgstomer account is used to summarize what
a given customer owes or is owed at a particulartpo time. A customer’s account is summarizedalstatement.

Customer Activity: Activity refers to any transaction that affects thalance of a customer or ledger account. A sum-
mary of activity shows all transactions affectihgge balances in the current period.

Customer Aging: The customer aging shows how long any open iteame been on the books and how much of a cus-
tomer’s debt falls into various aging categoridsode aging categories reflect progressively maiewselevels of
overdue payment.

Customer Balance: The customer balance is the amount owed by or awaccustomer. If the customer owes you
money, he is said to have a debit balance. If wee bim money, he is said to have a credit balaAcaistomer bal-
ance is the total of his current open items.

Customer Terms. Customer terms are the conditions under whichepqect payment from the customer. Customer
terms typically include the period of time withirhigh you expect to be paid, any discounts alloveedearly pay-
ment, and the time frame within which such discewre allowed.

Database: A database is all the related information withicomputer system to which you have access in ame ¢o
another.
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Debit: The term debit can refer to two different thingpending on its usage. If used in reference todedgcounts, a
debit refers to an entry that increases or decsem$eger account. Some accounts are increasaehlitg while oth-
ers are decreased by debits. How a credit or défbitts the balance of an account depends on geediyaccount
involved. If used in reference to customer accqumben a customer purchases goods from you, yoit tthel cus-
tomer’s account. When you purchase goods from darethe vendor debits your account.

Debit Memo: If used in reference to a customer account, at dedino refers to a document notifying the custothat
his account has been debited (increased).

Debitsand Credits: Each transaction entered into a journal, and exadligtposted to the subsidiary and general ledgers,
consists of debit and credit entries to two or mamweounts. A ledger account balance is the diffexdretween all
debit postings to that account and all credit posti Whether a debit or credit posting to an actmaneases or
decreases the account balance depends on theftgpecnint.

The basic accounting equationassets = liabilities + capital. Accounts (assets) on the left side of the acéograqua-
tion are increased with a debit. Those on the side (liabilities and capital) are increased veitbredit. Retained
earnings is a type of capital account; revenueexpense accounts are a subset of retained earfiagenues
increase retained earnings, and because capit@l@tscare increased with a credit, revenue accauatsicreased
with a credit. Similarly, expense accounts decreatened earnings and capital accounts are dexterith a debit.
Therefore, expense accounts are increased withia de

Deleting a Row: Deleting a row is the process of removing it frira computer database after it has been added or
updated.

Department Code: A three-character department code identifies whpebfit center” an account belongs to. If you are
not using profit centers, the default departmendieds “000.” Refer to the entry for Profit Centéss an example of
the use of department codes to set up profit cemtghin a company.

Document: Transactions entered in the Fitrix Accounting sgstre referred to as “documents.” Different jolgna
(accounts receivable, accounts payable, for exgmpg be used to record different types of docusmddbdcuments
consist of debit and credit entries to two or medger accounts. In order to save a documentditaiment must be
in balance; that is, the total of all debit entmiesst equal the total of all credit entries.

Drop Ship Order: This is an order that is shipped directly to youstomer. The items ordered never enter your ware-
house. The items go directly from your vendor taryocustomer.

Employee Code: Each employee in the Payroll system is identifigé unique six-character code. Although an
employee’s name and social security number carsée to sort and view data on an employee, the graploode is
the key used throughout the Payroll system to wefigidentify an employee.

Employee Type: Each employee in the Payroll system can be agedoigth an employee type which is identified by a
unique six-character code. The employee type pesvatcess to default setup values for the emplayeeprovides
a means for grouping employees.

Expense Accounts. Expense accounts are used to track the cost ofdisiness. They are a subset of retained earnings
(a capital account). At the end of a period of tifmsually a year) the difference between the wialll income
account balances and the total of all expense att@lances is calculated and that balance isfeaes to retained
earnings. After transferring this figure to retalrearnings, the balance of each income and exeseint is set to
zero. Capital accounts are decreased with a d&diause expenses decrease capital, expense acamulintsreased
with a debit.

Field: A field is a data-entry or display area on a foArfield may or may not correspond to what is altjustored in a
table in the database.

Glossary-4



Fitrix Inventory Control User Guide

FIFO: “First-In First-Out"—One of several methods of el@hining the value of inventory and calculating tiost of
goods sold. Using the FIFO method, it is assumatithie “first inventory items in” (the oldest invtery items) are
the “first inventory items out” (the first items bee shipped).

Finance Charges: Finance charges are charges made by a vendoisagain or made by you against a customer, for
non-payment of an amount due. Finance chargessareharges made against the account because thieptyas
not made according to the established terms.

Flat Rate: A value applied on a per-payment basis. Unlike@@ntage rate, which calculates a specified ptimpoof
an amount, a flat rate ignores the exact valub@aimount, treating it as a single payment to whisingle unit of
the “rate” value is applied. Thus the “calculatedlue due to a flat rate is the same each tingedpplied.

FOB: FOB stands for “free on board” or “freight on bddrThe FOB point determines when the title to adurct
changes hands; that is, it determines at what ploénbuyer assumes ownership of a product. FOB sioree—but
does not necessarily—affects who pays the freigatges for shipping a product. In some busine$sesdller pays
freight up to the FOB point and the buyer pays ftbmFOB point. Similarly, in some businesses @& point
determines who pays insurance on the shipment.

Form: A form is the template into which information istered. A form may combine information from sevaeliffierent
tables, usually lines of information from a “heddeble at the top of the form and several rowsrfra “detail” table
at the bottom.

General Journal: The most basic type of journal in an accountingiesy is the general journal. It may be the only-jou
nal. Transactions which consist of a debit to asi@ne account and a credit to at least one (diffgaccount are
entered in such a journal. Ultimately each traneads posted from the general journal to a genledder account.

General Ledger: The general ledger includes each account listéldeirthart of accounts, along with debit and credit
transaction entries that add up to the accounnbala

Income Accounts. These accounts are used to track revenues. Sal@srdas, for example, are a type of income account.
They are a subset of retained earnings (a camitalant). At the end of a period of time (usuallyear) the differ-
ence between the total of all income account balsand the total of all expense account balancddslated and
that balance is transferred to retained earnin§sr A&ransferring this figure to retained earninfyg, balance of each
income and expense account is set to zero. Cauitalunts are increased with a credit and decregitec debit.
Because revenue increases capital, income accawmiscreased with a credit.

Income/Deduction/Obligation Codes: Each type of income, deduction, and incurred eggglobligation is identified
by a unique six-character code. When the incomdyat@n, or obligation is used in a payroll entrisireferred to
by this code. The code provides access to defalieg and basic information required to calculageincome,
deduction, or obligation amount.

Income Statement: The income statement (also referred to as a ‘fpaofi loss” statement) records the changes inyequit
associated with business operations for a speqifeidd of time. This statement lists the reveraras expenses and
the difference between them for a period of timee difference between revenues and expensesiisgie as a net
profit or a net loss.

Inventory Account: This is the current assets account that repreflemtgalue of the goods in stock.

Inventory Adjustment Account: This is the ledger account that balances changeke 1o the inventory account bal-
ance that do not result from sales, returns, oclases.

Inventory Control (1/C): This is the system for tracking goods stored & $o customers, including calculation of
costs and prices.

Inventory Item: This is a single unit of merchandise from inventor

Item Code: An item code is a unique alphanumeric string iif@ing a type of inventory item.
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Journal: Journals are used to sequentially record busin@ssactions. Each transaction consists of a tiehitleast one
account and a credit to at least one (differentpant. Journal entries are posted to ledger acsptirdrefore, every
entry made in a journal ultimately has an effecttanbalance of two or more ledger accounts. Ao@atng system
may include multiple journals, each used to reeosgecific type of transaction. The most basic gfgeurnal is the
general journal. In addition there may be an actreteivable journal, an accounts payable jouaral,so on.

Ledger: A ledger consists of a group of accounts and dettcredit entries representing transactionsatffectt the
account balance. A group of accounts is calledigde The general ledger includes all accountsdist the chart of
accounts. Subsidiary ledgers comprise subsetsdfttart of accounts. The accounts receivable leflyeexample,
comprises all customer accounts. The total ofut@mer account balances equals the balance actmeints receiv-
able ledger account.

Liability Accounts: Liabilities are debts or anything that is owedahility accounts are increased by a credit and
decreased by a debit.

LIFO: “Last-In First-Out” is one of several methods afaulating the cost of inventory items. With thé-0 method
those inventory items “last in” (most recently paised) are considered the “first out” (first tosiodd).

Open Item Customers: Statements for open item customers show eachaodlisig invoice. For open item customers,
payments are applied to a specific invoice. In @&stt balance forward statements show only theséetions that
affect the current period. For balance forward aungrs, payments are applied to the oldest invdices

Open Items: Open items are the invoices that have been pestgédontain outstanding balances. These balanpes re
sent an amount owed by the customer or due to @dovenhe document is considered an open item thatilbalance
is paid or otherwise adjusted to zero.

Order Acknowledgment: An order acknowledgment is a hardcopy version sdlas order. Order acknowledgments
may be sent to customers so that they have a re¢dné sales transaction.

Payable Document: There are four common types of payable documentsndor invoice, a cash disbursement, a ven-
dor credit, and a vendor debit.

Payable Ledger: A payable ledger is the ledger that includestadldccounts affected by accounts payable transac-
tions—invoices, cash disbursements, and vendoitsredd debits.

Payroll Deduction: A payroll deduction is any amount withheld fromeanployee’s check. For every deduction there is
typically an employer liability incurred.

Payroll Document: A payroll document is the complete record of arpliylisbursement. This document includes an
employee’s gross income, deductions, net incone eamployer obligations, as well as the related aeting data
for the document.

Payroll Income: Payroll income comprises wages, reimbursementscash outlays recorded as part of a payroll entry.
Payroll income normally is an operating expense.

Payroll Journal: The payroll journal is the journal into which pliyroll activity—paychecks, income, deductions, and
employer obligations—is recorded. When posted,dbtgvity affects the balance of accounts in thgrpthledger.

Payroll Ledger: A payroll ledger is the ledger that includes haé accounts affected by posted payroll transactions
paychecks, income, withholding, and incurred oliayes.

Payroll Obligation: A payroll obligation is an employer liability rdting from a payroll transaction. For example, when
an employer withholds federal taxes from an emp&y/paycheck, the employer incurs a liability (ddigation) to
pay the amount withheld to the federal government.

Posting: Posting is the process of transferring transast{documents) from the journal to the ledger.
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Posting Sequence Numbers: All processes which “post” entered data into aiegde area for completed documents have
reports that feature a posting sequence numbeseliembers are used to keep track of reportstibatdbe perma-
nently stored in your records. Each of these reguat its own sequence of posting numbers.

Prepaid Asset: This is an asset that you have paid for, but Botgceived.

Profit Center: A “profit center” identifies a part of a company fwhich profits can be calculated separately. Satel
expenses for that division are designated withud-gccount” number.

Example: A Simple Chart of Accounts with Two Prd@iénters (Dept.):

Number Dept Account Description Type
100000000 CASH IN BANK ASSET
200000000 ACCOUNTS PAYABLE LIABILITY
300000000 EQUITY CAPITAL
400000000 100 PRODUCT SALES INCOME
400000000 200 PRODUCT SALES INCOME
450000000 100 SERVICE SALES INCOME
450000000 200 SERVICE SALES INCOME
500000000 100 COST OF GOODS EXPENSE
600000000 100 GENERAL EXPENSE

400000000 200 PRODUCT SALES INCOME
500000000 200 COST OF GOODS EXPENSE
600000000 200 GENERAL EXPENSE

Purchase Order: A purchase order represents the purchase of matideafrom a vendor.

Purchasing: The purchasing system is one of several Accoumtiodules. It provides an automated method for track
purchases, tracking receiving, and projecting caghiirements.

Receivable Documents: There are four common types of receivable docusa@ntustomer invoice, a customer cash
receipt, a customer credit, and a customer debit.

Receivable Journal: The receivable journal is the journal into whidhegcounts receivable transactions—invoicing,
credits, and debits—are recorded. When postedg thassactions affect the balance of accountsamebeivable
ledger.

Receivable Ledger: A receivable ledger is the ledger that includéshal accounts affected by accounts receivablesiran
actions—invoices, cash receipts, and customertsradd debits.

Retained Earnings: Retained earnings is the increase in equity thatrbsulted from profitable operations; net income
to date minus dividends to date.

Row: A row is one set of specific information withirtable. For example, an account table containdiallrfformation
about a single account in an account row. An acctalnle contains as many rows as there are diffe@sounts.
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Satement: The customer statement shows the current acfivitg given customer. The statement shows outstgndi
invoices, recent payments, credits, and debitsgatistomer’s account.

Sore or Record: Recording or storing a row is the process of qqitim the computer database after it has beerddd
or updated.

Table: A table is where information is stored in a congpuf given table contains only a specific typendbérmation.
For example, an account table contains the diffesales and expense accounts used by the system.

Transaction: A transaction is an event that is recorded inatt@unting records. Typically, such an event ingslthe
transfer of money, product, or services. Each tretien entered in the Accounting system is refetoeas a “docu-
ment.”

Trial Balance: This is a work sheet used as a preliminary stggt®rating a Balance Sheet. The trial balancdissirg
of every ledger account, along with its debit anetlit balance. The total of all debit balances &hequal the total
of all credit balances.

Update: Updating a table is the process of changing roitisimit. Whenever you change a description inaheount
table, for example, you are updating a row witthiat table.

Vendor Accounts; Though not an “account” in the general ledger seasrendor account is used to summarize what a
vendor is owed at a particular point in time. A deris account is summarized by an aging statement.

Vendor Activity: Activity refers to any transaction involving a \dar that affects the balance of a vendor or ledger
account. A summary of activity shows all transatsiaffecting those balances over a specified perfidisne.

Vendor Aging: A vendor aging report lists outstanding vendowioes categorized by number of days from the vendor
invoice date or due date. Vendor aging reportsbeasetup to “age” in two different ways. First,aging report can
put outstanding vendor invoices into categoriesgireg from currently due to past due. With this noet, the aging
categories reflect ever more serious levels of divepayment. Second, an aging report can arrartgeanoding ven-
dor invoices into categories, ranging from thoseently due to those that will be due in the futdrhis report is a
projection of cash requirements. In this caseatfing categories reflect amounts due farther ifuhee.

Vendor Balance: The vendor balance is the amount owed to or oweal\®ndor. If you owe a vendor money, the ven-
dor’s account has a credit balance. If the vengasoyou money, the vendor’s account has a detanbal A ven-
dor’s balance is the sum of all open items pentgirid that vendor.

Vendor Terms. Vendor “terms” are the conditions under which ¥lkador expects payment from you. Vendor terms typ-
ically include the period of time within which yaxpect to pay that vendor’s invoices, any discoalitsved for
early payment, and the time frame within which sdidtounts are allowed.
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The standard Fitrix Accounting products have been designed to work with forms manufactured by the Harland company.

These forms can be ordered through the DataPRINT company, at 1-800-346-5316. Sample forms are also available.

Form Number
4GEN1
4GEN2
4GEN3
4GEN4
4GENS5
4GENG6
4GEN7
4GENS8
4GEN9
4GEN10
4GEN11
4GEN12
Dw2
Dwa83
4GEN-14

4GEN-19

FormType

InvoiceContinuous Form
Statement Continuous Form
Picking Ticket Continuous Form
A/P CheckContinuous Form
Payroll Check Continuous form
Invoice Laser Form

Statement Laser Form

Picking Ticket Laser Form

A/P Check Laser Check

Payroll Check Laser Check
Purchase Order Continuous Form
Purchase OrderLaser Form
Double WindowEnvelopes
Double WindowEnvelopes

A/P ChecksContinuous Form

A/P ChecksLaser Form

Note

If your programs have been modified by your data processing department, Harland can design custom forms to your

specifications.
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A

A/P Discount Tax Account
3-5
A/P Tax Account
3-4
A/R Discount Tax Account
3-4
A/R Tax Account
3-4
ABC Class 5-25
ABC Classification
Defaults 4-4
Min $ Value 4-4
AccountGloss-1
Account NumbeGloss-1
Account Number Ranges 2-10
individual account numbers 2-8
Account Number Ranges file 1-9
account number ranges file 1-9
Account Typessloss-1

C

Capital Accountssloss-2
Capital accounts 2-9
Cash Method5loss-2
Cash ReceipBloss-2
Cash Receipts Journ@loss-2
Chart of Account$sloss-2
Check Journal/Cash Disbursement Journal
Gloss-2
Checking Accounts file 5-9
City 2-5
ColumnGloss-3
Comm Code (Commission Code)
Default 4-6
Commission Code 5-10
Commission Definitions
Print 4-13
Update 4-9
Commission Definitions form 4-9
commission file 1-9
Commissions file 1-9
company information 1-9
Company Information file 1-9

Accounting Periods or General Ledger Period<Company Name 3-6

Gloss-1

Accrual MethodGloss-1
Adding a RowGloss-1
Address1

Update Company Information form 2-4
Address2

Update Company Information form 2-5
Adj Qty

Count Sheet 5-28
Adjust Inventory 3-10
Adjusting EntriesGloss-1
Allow B.O.(BackOrder)

Default 4-6
Allow Backorder 5-10
AND 9-6
Average Cost 5-8Gloss-2
Average Cost Only

Print 7-8
Average Costing 4-6
AVG 9-12

B

BackorderGloss-2
BackupGloss-2
BalanceGloss-2
Balance Forward Custome®oss-2
Balance Shedbloss-2
Blanket OrdeiGloss-2
Blanket Releas&loss-2
Business Name
Update Company Information form 2-4

Conversion Factor 5-4
Purchasing Unit 5-5
Sell Unit 5-4
Copy Warehouse to Another 5-14
Cost 5-6
Change Inventory Cost 5-30
Receipt 6-4
Cost Method
Default 4-5
Cost of Goods (COG) Accoun®& oss-3
Cost Of Goods Account
Default 4-4
Cost of Goods accounts 2-9
Cost of Goods Acct. 5-5
Cost Valuation Reports 7-8
Average Cost Only 7-8
LIFO/FIFO Cost Only 7-8
Costing Methods 4-6
Average Cost 4-6
FIFO (First-In First-Out) 4-6
Costing Methods
LIFO (Last-In First-Out) 4-6
COUNT 9-12
Count Adjustment Accourtloss-3
Default 4-4
Count Cycle Code 5-9, 5-25
Default 4-4
Count Qty
Count Sheet 5-28
Count Selection Criteria
Item Code 5-25
Count SheeGloss-3
Count Sheet No. 5-27
Count Sheet Selection Criteria
ABC Class 5-25
Count Cycle Code 5-25

Stock Location 5-25
Country 2-5, 3-3
County 2-5
Create Count Sheets
option 5-24
Create Count Sheets Information form 5-24
CreditGloss-3
Credit MemoGloss-3
CreditorGloss-3
Cumulative 3-8
Current Accounting Period or General Ledger
PeriodGloss-3
Current Assets 2-&loss-3
Current Liabilities 2-8
Customer Account&loss-3
Customer ActivityGloss-3
Customer Agingsloss-3
Customer Balanc6loss-3
Customer Term&loss-3

D

Databasésloss-3
Debit MemoGloss-4
Debits and Credits Gloss-4
Deleting a RowGloss-4
Department 3-4
Department Cod6&loss-4
Department Codes
Company Information form 2-5
Description 3-3, 3-8
Company Information form 2-5
Count Sheet 5-27
Item 5-3
Receipt 6-3
Detail List by Item Class 5-22
Detalil List by Item Code 5-20
DocumentGloss-4
Document Number
Starting Default 4-7
Drop Ship OrdeGloss-4

E

Employee Codé&loss-4
Employee Typésloss-4

End Date 3-6

Expense Accounts 2-@loss-4

F

Field Gloss-4

FIFO 4-6,Gloss-5

FIFO/LIFO Cost Stack
View 5-13

Finance ChargeGloss-8

Fixed Assets 2-12

Flat RateGloss-5

FOB Gloss-5

FormGloss-5
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form
Commissions Definitions 4-9
Create Count Sheets Information 5-24
Maintain Inventory Item Header 5-2
Product Class Codes 4-10

Forms Appendix-1

FROM 9-3

From / To Whse. 6-8

G

General Journdbloss-5
General LedgeBloss-5
GROUP BY 9-3

GROUP BY Command 9-14

H

HAVING 9-3

Improper Use of AND or OR 9-7
Include Tax with Asset/Expense 3-4
Income Account§Sloss-5
Income accounts 2-9
Income Statemertloss-5
Income/Deduction/Obligation Cod&oss-5
Inventory AccounGloss-5
Default 4-3
Inventory Acct. 5-5
Inventory Adjustment Accourtloss-5
Default 4-4
Inventory Adjustments 6-10
Inventory Control (I/C)XGloss-5
Inventory Control Journal 7-6
Inventory Defaults
ABC Classification 4-4
Allow B.O. (BackOrder) 4-6
Comm Code (Commission Code) 4-6
Cost Method 4-5
Cost Of Goods Account 4-4
Count Adjustment Account 4-4
Count Cycle 4-6
Doc No 4-7
Inventory Adjustment Account 4-4
Item Class 4-5
Min $ Value 4-4
Post No 4-7
Print 4-11
Sales Account 4-4
Setup Complete 4-7
Taxable 4-7
Terms Disc 4-7
Trade Disc 4-7
Use Warehouse Dept. 4-4
Inventory Defaults file 1-9
Inventory defaults file 1-9
Inventory file 1-10
Inventory ltemGloss-5

Index2

Inventory Maintenance
Update Inventory Information 5-2
Inventory Reports 7-1
Cost Valuation 7-8
Inventory Control Journal 7-6
Price/Cost List 7-3
Purchase/Sale History 7-7
Reorder Advice Report 7-5
Stock Status Report 7-4
Inventory Transactions 6-2
Inventory Transactions Menu options 6-1
Item Class 5-3
Default 4-5
Item Classifications
Print 4-14
Update 4-10
Item Classifications file 5-3
Item Code 5-3, 5-253l0ss-5
Count Sheet 5-27
Receipt 6-3
Item code 5-8
Item Price
Price 5-29
Item Status
View 5-16
Item Warehours Detail
Required Profit % 5-10
Subject To Trade Disc. 5-16
Item Warehouse Detail
Allow Backorder 5-10
Average Cost 5-8
Commission Code 5-10
Count Cycle Code 5-9
Item code 5-8
Last Cost 5-9
Last Count 5-9
Last Date 5-9
Location 5-9
Minimum Sell Qty. 5-10
Price 5-9
Purchase Cost 5-8
Qty. 5-9
Sold Date 5-9
Subject To Terms Disc. 5-10
Taxable 5-10
Vendor 5-9
Vendor Item 5-9
Warehouse 5-8
Zoom 5-6
Item Warehouse Detail
On Hand 5-9

J

Joining More Than Two Tables 9-11
JournalGloss-6

L

Last Cost 5-9
Last Count 5-9

Last Date 5-9
LedgerGloss-6
Ledger Accounts file 1-12
ledger accounts file 1-9
Liability AccountsGloss-6
LIFO 4-7,Gloss-6
LIFO/FIFO Cost Only
Print 7-8
Location 5-5
Aisle 5-9
Bin 5-9
Count Sheet 5-27
Inventory 5-9
Row 5-9
Long Term Liabilities 2-9

M

Maintain Inventory Item
Conversion Factor 5-4
Cost of Goods Acct. 5-5
Description 5-3
Inventory Acct. 5-5
Item Class 5-3
Item Code 5-3
Market Price 5-4
Price Group 5-4
Purchasing Unit 5-4
Sales Acct. 5-5
Selling Unit 5-4
Serialized 15-3
Stocking Unit 5-4
Volume 5-4
Weight 5-4
Maintain Inventory Item Detail 5-5
Maintain Inventory Item Header form 5-2
Maintain Inventory Item screen 5-2
Maintain Inventory Item—Detail
Vendor 5-5
Maintain Inventory Item—Detall
Cost 5-6
Location 5-5
Price 5-6
Qty. on Hand 5-6
Warehouse 5-5
Market Price 5-4
MATCH Wildcards 9-6
Matching Character Patterns 9-5
Matching NULL Values 9-9
MAX 9-12
Menu

Inventory Transactions Menu options 6-2

MIN 9-12

Min $ Value Defaults 4-4
Minimum Sell Qty. 5-10
Modify Reorder Detail 5-10
Multilevel Tax Code 3-3
Multilevel Tax Group Code 3-8
Multilevel Tax Menu 3-1
Multilevel Tax Rate 3-3
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N

New Warehouse Picker Menu 5-6

O

On Hand Quantity 5-9
Open Item Customersloss-6
Open ItemsGloss-6
option

Create Count Sheets 5-24
OR 9-6
Order Acknowledgmen®loss-6
ORDER BY 9-3
ORDER BY Command 9-12

P

Page
Counts Sheet 5-27
Payable Documertloss-6
Payable Ledge®loss-6
Payroll DeductiorGloss-6
Payroll DocumenGloss-6
Payroll IncomeGloss-6
Payroll JournaGloss-6
Payroll LedgeGloss-6
Payroll ObligationGloss-6
Period 3-6
Period Year 3-6
Picker Window
Existing Warehouse 5-6
New Warehouse 5-6
Post Adjustments 6-11
Post Counts 5-28
Post Inventory Received 6-4
Post Inventory Shipped 6-6
Post Inventory Transfers 6-9
PostingGloss-11
Posting Number
Starting Default 4-9
Posting Sequence Numbéatoss-7
Prepaid AsseGloss-7
Price 5-6, 5-9
Change Item Price 5-29
Price Group 5-4
Price/Cost List 7-3
Print Account Number Ranges 2-10
Print Adjustments 6-11
Print Analysis Detail 3-9
Print Analysis Summary 3-9
Print Commission Definitions 4-13
Print Company Information 2-7
Print Cost Valuation 7-8
Print Count Edit List 5-28
Print Count Sheets 5-25
Print Inventory Adjusted
option 6-11
Print Inventory Control Journal
option 7-6

Print Inventory Defaults 4-11
Print Inventory Information 5-17
option 5-17
Print Inventory Received 6-4
Print Inventory Shipped 6-6
Print Inventory Status 5-22
Print Inventory Transfers 6-9
Print Item Classifications 4-14
Print Ledger Accounts 2-13
Print Multilevel Tax Analysis 3-9
Print Multilevel Tax Codes 3-9
Print Multilevel Tax Groups 3-9
Print Over/Short Report 5-28
Print Warehouse Definitions 4-12
Product Class Codes form 4-10
Profit CenterGloss-7
Province / State 3-4
Purchase Cost 5-8
Purchase Ordesloss-7
Purchase Unit
Receipt 6-4
Purchase/Sale History Report 7-7
Purchasingsloss-7
Purchasing Unit 5-4

Q

Qty On Hand
Count Sheet 5-27
Qty.
Average Cost Quantity 5-9
Qty. on Hand 5-6
Quantity
Receipt 6-4

R

Rate 3-8
Receipts
Post 6-4
Print 6-4
Receivable Documentloss-7
Receivable Journ&loss-7
Receivable LedgeBloss-7
Receiving 6-2
Recurring Usage 6-8
Shipments 6-6
Reference Files
Account Number Ranges file 1-9
Checking Accounts file 1-9
Commissions file 1-9
Company Information file 1-9
Inventory Defaults file 1-9
Inventory file 1-10
Item Classifications file 5-9
Ledger Accounts file 5-9
Warehouse file 5-9
reference information 4-2
Reference/Order No.
Shipments 6-4
Reference/P.O.No.

Receipts 6-3
Reorder Advice Report 7-5
Reorder Detail 5-10
Reorder form 5-10
Reorder Point 5-12
Reports

Inventory 7-1
Req Profit % 5-10
Retained Earning8loss-7
Row Gloss-7

S

Sales Account Default 4-4
Sales Acct. 5-5
SELECT 9-3
SELECT Command 9-2
Selecting All Columns 9-3
Selecting From Multiple Tables 9-10
Selecting Report Information 7-2
Selecting Specific Columns 9-4
Selecting Specific Rows WHERE 9-5
Selling Unit 5-4
Serial and Lot Numbers

View 5-13
Serialized Inventory 5-3
Setup Company Menu 2-1
Setup Complete Default 4-7
Setup Inventory - options 4-2
Ship Inventory Recurring Usage 6-6
Shipments

Post 6-6

Print 6-6
Shipping 6-4
Sold Date 5-9
Sorting By Multiple Columns 9-12
SQL Queries 9-1
Start Date 3-6
State 2-5
StatemenGloss-8
Stock Location 5-25
Stock Status Report 7-4
Stocking Unit 5-4
Store or Recor¢loss-8
Subject To Terms Dis&loss-10
Subject To Trade Dis&loss-10
SUM 9-12
Summary List by Item Class 5-19
Summary List by Item Code 5-18

T

TableGloss-8
Tax Code 3-8
Taxable 5-10

Default 4-7
Terms Discount 4-7
Total Amount Received 6-4
Trade Discount 4-7
TransactiorGloss-8
Transfers 6-6
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From / To Whse. 6-8
Post 6-9
Print 6-9
Recurring Usage 6-8
Trial BalanceGloss-8
Types of Ledger Accounts 2-8

U

Units of Measure 1-10
Update Gloss-8
Update Checking Accounts 2-13
Update Commission Definitions 4-9
Update Count Sheets 5-26
Adj Qty 5-28
Count Qty 5-28
Count Sheet No. 5-27
Description 5-27
Item Code 5-27
Location 5-27
option 5-26
Page 5-27
Qty On Hand 5-27
Warehouse 5-27
Update Inventory Costs 5-30
Update Inventory Defaults 4-3
Inventory Account 4-3
Update Inventory Information 5-2
Update Inventory Pricing 5-29
Update Inventory Received Date 6-3
Update Inventory Received 6-2
Cost 6-4
Description 6-3
Item Code 6-3
option 6-2
Quantity 6-4
Reference/P.O.No. 6-3
Total Amount Received 6-4
Unit—purchase unit 6-4
Vendor Code 6-3
WH—Warehouse 6-3
Update Inventory Shipped 6-4
Reference/Order No. 6-4
Update Inventory Transfers 6-6
Update Item Classifications 4-10
Update Ledger Accounts 2-11
Update Multilevel Tax Codes 3-3
Update Multilevel Tax Groups 3-7
Update Multilevel Tax Periods 3-6
Update Warehouse Definitions 4-8
Updating Warehouse Detail
Picker Window 5-6
Usage History View 5-14
Use Warehouse Dept.4-4
Using Aggregate Functions 9-12

Using AND and OR in the Where Clause 9-7
Using Math in the SELECT Statement 9-4

Using Multiple ANDs and ORs 9-7
Using NOT 9-9

Using SELECT and FROM 9-3
Using SQL Statements With Uniplex

Index-4

Spreadsheets 9-14

Vv

Vendor 5-5

Vendor Accountssloss-8
Vendor Activity Gloss-8
Vendor AgingGloss-8

Vendor Balancésloss-8
Vendor Code Receipt 6-3
Vendor code 5-9

Vendor Item code 5-9

Vendor TermsGloss-14

View Fifo/Lifo Cost Stack 5-13
View Item Status 5-16

View Serial and Lot Numbers 5-13
View Usage History 5-14
Volume 5-4

W

Warehouse 5-5, 5-8

Count Sheet 5-27
warehouse code file 5-9
Warehouse Definitions

Print 4-12

Update 4-8
Warehouse Detail Zoom Menu 5-6
Warehouse file 5-9
Weight 5-4
WHERE 9-3
WHERE Using BETWEEN 9-8
WHERE Using IN 9-8
WHERE Using LIKE 9-8
WH—Warehouse Receipt 6-3

Z

Zip 2-5
Zoom 5-6
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