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Chapter 1

Introduction to Fixed
Assets

Fitrix Fixed Assets provides a comprehensive sydtersalculating and posting depreciation
at the end of each accounting period. Fixed Asallsie/s you to take depreciation on an un-
limited number of assets with an unlimited numbiebaoks. You can use any or all of the
depreciation schedules that are part of the packageu can create your own depreciation
schedules. Many of the Internal Revenue Servicgesatades and depreciation schedules are
built into the module for your convenience.

Before you can create depreciation transactions Rittix Fixed Assets, you must first set up
the module. Setup is the process of entering ahi@lnderlying information that the system
requires to process accounting transactions. llades entry of basic "control" information
that the module requires, such as your companyisengour Chart of Accounts and other re-
lated company information, and entry of specifieddl Assets reference information.
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Overview of the Fixed Assets Module

An overview of Fitrix Fixed Assets activities caa ivided into three broad categories: (1) fixeskas
reference file setup, (2) asset maintenance, grdief@eciation and posting.

Fitrix Fixed Assets Reference File Setup

Reference File Setup is the process of establismiaigupdating depreciation schedules, book dedimsti
asset classes, and other information requirechiFitrix Fixed Assets module to process transastio
All this is done using this submenu:

Fitrix Complete V 5.4

[=REIEU 1 Financial Management
SRRLEN RN 5 Fixed Assets
5 3 sales &5 2 Accowr &5 1 Depre: 3 Setup Fixed Assets

& 4 Purch: & 3 Accour &5 2 Fixed [El| a Update Asset Information
& 5 Produt &5 4 Payrol [ 2 Setup 5 b Print Asset Information

& 6 Produ g5 5 Fixed /LR [E| ¢ Update Asset Classes

& 7 Custor g 6 Mult-Currency [E] ¢ Update Book Definitions

& 8 Gener &5 7 Mult-Level Tax [E| e Update Depreciation Codes
ol Bxt &) Exit E] f Update Limit Tables

[E| g Update Location Codes

£ h Print Codes/Tables

E i Update Fixed Assets Defaults

IZ} | Print Fixed Assets Defaults

S Exit

Each of these steps is described in more deteil iiathis user guide.

Asset Maintenance

During the accounting period, you may acquire negets, retire existing assets, or update asset info
mation that has changed. These maintenance issubaradled with the Update Asset Information menu
option, which may be accessed from either the Mg Assets menu or the Setup Fixed Assets menu.
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Depreciation and Posting

At the end of the period, you will calculate andpdepreciation. This is done with the optionshun t
Depreciate Assets menu. Options ¢ through g orstibsnenu are used for depreciating assets and post-
ing depreciation.

Fitrix Complete V 5.4

[=EEEUEUN 1 Financial Management
& 2 temW g5 1 cener 5 Fixed Assets
5 2 sales &5 2 Accour B 1 Depre 1 Depreciate Assets

[ 4 Purchz B 3 Accour = 2 Fixed # & a Undate Asset Information |

& 5 Produt g5 4 Payrol [ 3 Setup 5 b Print Asset Information
& 6 Produt &5 5 Fixed /&S] Exit =

=) C Print Depreciation Report
& 7 Custor &5 6 Multi-Currency I} d Post Depreciation

8 G ; i-|
[ﬁener e e Print Year End Adjustments
of Bxt &) Exit =

=] f Post Year End Adjustments

E g Void Posted Depreciation

&S] Exit

Fixed Assets Reports

Each transaction has a corresponding option tliatispe hard copy report. Some print informatiortiom
reference files; some print edit reports to allaw yo review and edit the information prior to peesing
transactions; some print posting reports. Finalbme reports are purely informational and may bbeatu
any time.
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Chapter 2

Guide to Depreciation and
Fixed Assets

This section explains the basic accounting condegiténd fixed assets and depreciation and
discusses how these standard accounting conceptisaaslated into data-entry and pro-
cessing transactions.

In this section you will learn:
* A definition of fixed assets
* The two meanings of depreciation
* What accounting books are used for

» The differences between the major depreciatitredales.

11
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What Are Fixed Assets?

There are two general classifications of assetst-g4rm assets and fixed assets. Short-term aasets
those that remain on the books for less than oaemeaning they are used up within one year. Fixed
assets are those assets that remain on the boakefe than one year. The IRS defines fixed assets
property or equipment with an estimated life inescof one year. When fixed assets are acquired,
whether by purchase or by some other means subbnasion, they must be entered into the accounting
system.

* When the system is initially set up, you musteemtl of the company’s existing fixed assets into
the system.

* When new assets are purchased during the ordioainge of business, you must enter the newly
acquired assets into the system.

*  When a fixed asset is disposed of, it must beakthrough the system. A fixed asset is disposed
of when it is sold, traded, donated or abandoned.

With Fitrix Fixed Assets, you add and retire asséth the Update Asset Information menu option foa t
Setup Fixed Assets menu (3-a). You add assetshatsystem with the Add command and you retire as-
sets or modify existing information with the Updatenmand. For your convenience, the Update Asset
Information menu option can also be accessed thrthe Depreciate Assets submenu (1-a).

12
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Depreciation

Depreciation has two meanings:

« As a practical concept, depreciation is the gaadecline in an asset’'s market value as the result
of wear and tear.

» As an accounting concept, depreciation is thegss of allocating the cost of tangible property
against income over a period of time.

Since it would not give an accurate reflection ebanpany’s financial picture to record the totadtoof
an asset in the year in which it is purchased spaied of, a method is used which allocates theofasm
asset to the periods which benefit from its existeThis is the concept of depreciation. Depremmati
spreads the cost of a fixed asset over its estiiite

An adjusting entry is made each accounting peribithvreflects the amount of the asset that has been
"used up" during that time. In this way, a comparfinancial statements reflect the current valugéxet
assets that it owns.

Not all long-term assets are depreciable, howeard, for example has a life in excess of one ymatr,
it is not depreciable. For an asset to be deprigidtbmust meet the following conditions. It must:

* be used in business or held for the productionaime;
* have an estimated life greater than one year; and
» be subject to wear, decay, or expiration.

Land is not depreciable, because it is not sulbjeatear, decay, or expiration. But real estataror i
provements to land is depreciable.

Depreciation is a cost allocation process, notlaat®n process. The emphasis in depreciation ihen

systematic recognition of depreciation expenseeratian calculation of the asset’s value. In otherds,

it is not concerned with whether cost minus accuatea depreciation bears any direct relation to the

market value of the assetistconcerned with whether or not the depreciatioreazp reflects the bene-
fits that have been received from using the assénglthe period.

With Fitrix Fixed Assets, you perform depreciatioainsactions with the Depreciate Assets menu.

There are many different ways to calculate deptieciaSome methods apply the same percentage each
year while the asset’s value declines, others agiiffigrent percentages each year while the assalie
remains the same and others may use a fixed dofiaunt each period. Some methods take more depre-
ciation in earlier years than in later years (kn@sraccelerated depreciation).

13
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To understand depreciation, you should become ii@mifith the following terms:

Cost

The cost of an asset includes its purchase présedry discount, plus all other reasonable expereses
essary to prepare the asset for use in operation.

Useful Life

Useful life is the number of years an asset is ebgueto remain useful. This figure is a projectibased
on experience and typically set by law.

Salvage Value

Salvage value is a dollar amount below which deptien cannot occur. Some depreciation methods do
not consider salvage value and depreciate dowartm $alvage value, which is only an approximatien,
projected at the time the asset is put into use.

Depreciable Cost

Depreciable cost is the amount that will be depted. It is found by taking the cost of the iterd anb-
tracting the salvage value (if applicable).

Accumulated Depreciation

This is the sum of the depreciation expense froewipus periods.

Carrying Value (or "Book Value")

This is the value of the asset that is carriedherbiooks for the current period. It is determingdaking
the asset’s base value and subtracting the acctedudapreciation.

Each accounting period a depreciation expensebisased from the asset’s base value so that beer t
asset’s useful life the total depreciable coshefdsset has been accounted for and all that rerofithe
asset’s value is the salvage value.

For tax purposes, the depreciation method used farticular asset depends on the IRS depreciation
rules in effect at the time the asset was placegivice. There may be some flexibility in the dasi you
can make.

You do not need to use the same depreciation métnaVery fixed asset. However, once you choose a
method for a particular asset, you cannot changhads without approval from the IRS (except when
the change is from declining-balance to straighg-lnethods).

14



Fitrix Fixed Assets User Guide

Depreciation or Accounting Books

The same asset may be subject to various methatipeodciation, depending on the purpose for which
depreciation is being calculated. To facilitate élteounting process, a number of different books ar
used. A book represents the purpose for which degiren is taken, and assets are assigned to one or
more books according to each book’s purpose.

For example, a company may need to calculate diegimcfor federal tax purposes, for state tax parp
es, and for internal accounting purposes. Eachgsermay require a different depreciation methoa. Th
company would set up several different books, dafirrach book by the purpose for which depreciation
is being calculated. The books are assigned apptegtepreciation methods. For example, the federal
tax book may require MACRS 200% Declining Balanegréciation (MAC200), the AMT book might
use MACRS 150% Declining Balance (MAC150), the A@iok might use MACRS Alternate Straight
Line Depreciation (MACALT), and the internal bookght use straight line (STRLIN). Another book
might use declining balance 200% (DB200).

With Fitrix Fixed Assets, you must have a minimubhfour books, but there is no upper limit on the
number of books you may have. The four requireckbawe:

« The Main Accounting Book: This is the main accounting book for your compail/assets must
be listed in this book. This is the only book thasts to the General Ledger activity file. Typigall
the straight line depreciation method is usedriternal purposes.

» The Federal Tax Book:This is the book used for reporting depreciatimnféderal income tax
purposes.

e The Alternative Minimum Tax Book (AMT): To prevent abuses possible with the MACRS
method, the IRS requires that individuals and craons also calculate depreciation according to
a principle known as the alternative minimum taXAMT. The preset values in the AMT book
apply the IRS’s rules for calculating depreciationthe AMT.

« ACE Book: Adjusted Current Earnings book: Adjusted current earnings is another IRS re-
quirement, which calculates a component of the AMHe preset values in this book calculate de-
preciation according to the IRS’s ACE rules.

The default depreciation schedule assigned to k& bao be overridden at the asset/book level.idf it
that asset will be depreciated using the overridiegreciation schedule, but the other assets ihdbk
will be depreciated using the book’s default schedu

15
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Averaging Conventions

To avoid the complications of depreciating eacketfsem the specific date on which it was placed in

service, guidelines are used which assign pradtiesérvice dates depending on the date the asset w
actually put into service. These guidelines arkedaveraging conventions. The five averaging conve
tions are described briefly as follows:

Half-Year Convention

Under the half-year convention, an asset is treasatiough it was placed in service or disposezhdhe
first day of the seventh month of the fiscal yeldy 1 in a calendar year) regardless of when dutie
year it was actually placed in service. One-haki diill year's depreciation is therefore allowed the
asset in the year it is placed in service. Oneyedf of depreciation is also taken for the yeawliich
the asset is disposed of.

Mid-Quarter Convention

If more than 40% of a company’s aggregate deprixiatoperty is placed in service during the lasirgu
ter of a tax year, MACRS requires that the mid-tgratonvention be used for assets placed in service
during that tax year. Under the mid-quarter coneentall MACRS property put into service in thaye
is treated as though it were placed in servichéniddle of the quarter in which it was actuallgogd in
service.

Half-Month Convention

The half-month convention applies to ACRS real propplaced in service after June 22, 1984 andi to a
MACRS real property. Such property is treated asigh it was placed in service or disposed of in the
middle of the month. A half-month’s depreciatiorallowed both in the month of acquisition and ia th
month of disposition.

Mid-Month Convention

Under the mid-month convention, if an asset isgilda service after the 15th of the month, thetdsse
treated as though it was placed in service onitbeday of the next month. If the asset is plaiceskr-
vice before the 16th of the month, it is treatethasigh it was placed in service on the first daghat
month. Similarly, if the asset is disposed of befthre 16th of the month, the asset is treatedcagthit
was disposed of on the last day of the previoustimdiithe asset is disposed of after the 15thef t
month, it is treated as though it was disposechahe last day of that month.

Full-Month Convention

For the full-month convention, property placed émgce at any time during the month is treated as

though it had been placed in service on the fifshat month. Depreciation is therefore taken Far &n-
tire month in which the asset is placed in seniN@ depreciation is allowed for the month in whibk

property is disposed of.

16
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Depreciation Methods

The following is a very brief description of sevesthe major methods of calculating depreciation.
These are not intended to be comprehensive; tleeynnded to serve only as a summary of the major
differences in the various methods.

Straight Line Depreciation

Straight line depreciation is the simplest deptémiamethod. The depreciable cost (a.k.a. basif)ef
asset is divided by its useful life to achieve gna depreciation amount for each year. Therefuze t
amount of depreciation taken each year is the shimoan be used for any depreciable property exiept
those that are required to use accelerated depogciaethods by the IRS. Under Generally Accepted
Accounting Principles (GAAP), the straight-line fmed is used for internal books.

Sum of the Years'’ Digits

Sum of the Years’ Digits method is one of sevecakterated methods in which more depreciationkis ta
en in the earlier years of ownership of an assgi@ss depreciation is taken in the later yearsehsrat-
ed methods in general are better for income tapqees, because the tax liability is decreaseddy th
greater depreciation expense, thus giving the kssia tax saving in the early years of ownershthef
asset and use of the money for investment purp@bestormula for calculating depreciation using the
sum of the years’ digits method is the depreciabkt times the remaining life divided by the sunthef
digits in the life of the asset. For example if ymave an asset with a cost basis of $12,000 thaty®
depreciating over 5 years the depreciation wiltleulated as follows:

5 years divided by the sum of 1+2+3+4+5, or 5/1833 depreciation rate

Depreciation rate of .333 x $12,000 depreciable ba$4,000 depreciation expensed in the first year.
The remaining years' depreciation are as follows:

Year 2 4/15 * $12,000 = $3,200 Year 3 3/15 * $1D,6062,400 Year 4 2/15 * $12,000 = $1,600 Year 5
1/15 * $12,000 = $800

While the numerator declines each year, the deretairof 15 will always remain the same.

Declining Balance Methods

As less common form of deprecation is decliningabaé depreciation. This method offers a higher rate
of depreciation during the earlier years of an tstite and is only useful for assets with a uséife

longer than three years. It applies a uniform dgpti®on rate in each period to the asset's remginar-
rying value. The rate can be as much as twicetth@ht line rate.

At a certain point in time, straight line depreimatmay yield more depreciation per year than thaid-
ing balance method. You can switch from decliniatphce to straight line depreciation at that point.
When the switch is made, the unrecovered basksecfsset is spread over the remaining estimated lif
and the depreciable cost is completely depreciated.

17
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Accelerated

The Accelerated Cost Recovery System (ACRS) isthadefor recovering the cost of personal and real
property that has a shorter useful life such, @snaputer or automobile. The Internal Revenue Servic
developed it under the Economic Recovery Tax Ada81, and modified it in 1986 (MACRS).

MACRS requires that a depreciation deduction, dadlécost recovery deduction," be computed over a
specified period of years for different classepmperty. The recovery periods specified under MACR
are generally shorter than the estimated usetublithe asset used to calculate depreciatiorirfanéial
reporting.

MACRS divides assets into different cost recovdagses depending upon the type of property. Catego-
ries range from 3 to 31.5 years. MACRS uses diffedepreciation rates depending upon the type of
property and depending upon the year. For exarbples are 20-year property. In the first year rtte

of depreciation is 3.75 percent; in year 2 it B1B. percent.

MACRS uses no salvage value, so the entire casiegbroperty is depreciated during the cost regover
period. In addition, MACRS assumes all propertgléced in service as of the middle of the tax year,
regardless of when during the year the assetimkygiicquired. In other words, it uses the hadfaly
convention.

This depreciation method is normally used onlyif@mome tax purposes; it is accelerated to give-busi
nesses incentive for buying big ticket items, ot the property is "used up" very early in ifg,lit

makes financial statements look inaccurate. Féroinse accounting purposes, other depreciation sched
ules may be used.

18
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Short Years
A short tax year occurs when there is an accoumtingpd of less than 360 days. A short tax yearbean
« A company’s first tax reporting period
« A company’s final tax reporting period
* The in-service year
e The retirement year
« The result of a change in a fiscal year
Short years affect fixed assets accounting in tagsy
« They change the effective in-service date oftasse
» They require special calculations for deprectatio

In general, a short accounting period requiresdbpteciation calculations be pro-rated accordintpé
number of months in the short year. This is acc@hptl differently depending on which depreciation
method is being used.

For methods that completely depreciate the asgepseciable cost, such as straight line, the fediris
depreciation is multiplied by a fraction whose nuater is the number of months in the short yead, an
whose denominator is 12.

For methods that will not completely depreciateahset’s depreciable cost, the residual can beeeed
in the first full year following the short year.

Fitrix Fixed Assets performs all of the necessagrdciation calculations and adjusts each asdét’se
tive in-service date automatically. You merely ert® beginning and ending dates in the System De-
faults reference file.
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Posting Depreciation

At the end of each accounting period, the deprieciahust be calculated and posted. Each book isedep
ciated separately, according to the depreciatibedule, averaging convention, and other factorimeef
for the asset, book, and class. If there is arnt agtgn a book that is set up to use a differezprciation
method, that asset will be depreciated with its eaimedule, but the rest of the book will use thekix
default schedule.

At posting, the Fitrix Fixed Assets Activity fils updated with the results of the depreciationutalc
tions. In addition, Main book depreciation is paiste the General Ledger Activity file. The activitie
will identify which accounts were debited and whigére credited.

Year-End Adjustments must be calculated to adprsa¥eraging conventions, short years, etc. When
posted, these adjustments update the Fitrix Fixesk#s Activity file, and Main book adjustments also
update the General Ledger Activity file.

At the end of the fiscal year a Gain/Loss Repooutth be run. This report calculates the gain os tbsit
resulted from the disposition of assets that wetieed during the year. The activity detailed ie th
Gain/Loss Report must then be posted to the cliateamunts through a manual entry in the General
Ledger.
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Chapter 3

Setting up Fixed Assets

In this section you will learn:

¢ What the default structure is and why it is impotta

¢ How to set up the Fitrix Fixed Assets Module
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Default Structure

Before you can set up your assets, you must uraahelshe depreciation default structure. There is
a hierarchical structure to the defaults in thediasset module. At the bottom are the system de-
faults as defined using the Update Fixed Assetallef program (option 3-i). The next-lowest lev-
el is the book level, followed by the asset clas®l. The highest level in the hierarchy is theetiss
itself. So basically it works like this:

« If the depreciation method is left blank on theshgsis taken from the asset class if there is
one and it has a depreciation method.

« If there is no class used or the class does na haleprecation method, then the deprecia-
tion method is taken from the book.

« If there is still no deprecation method on the hdbk depreciation method comes from
fixed asset defaults table.

The default system is organized so that you caer émfiormation common to the largest number of
assets at the system level in order to save yduhsetime and effort involved in entering that in-
formation for every asset.

For example, assume your company has 60 fixedsags#ty of those assets are machinery and
other equipment. The remaining 10 assets are dglingcks. Rather than defining the Depreciation
Expense Account for every asset as either Depregi&xpense—Machinery and Other Equipment
or Depreciation Expense—Trucks, (a total of 60ies)r you can enter Depreciation Expense—
Machinery and Other Equipment as the Depreciatiocofint at the Fixed Assets Default Level.
Then you can enter Depreciation Expense—Truckedoh of the 10 delivery trucks— a total of
only 11 entries.

Likewise, if all your books use the Straight Lineettilod of depreciation except the Federal Tax
Book, which uses the MACRS Method, you can entaidtt Line as the default depreciation code
at the system level and override that defaultierkederal Tax Book by defining its depreciation
schedule as MACRS. You can use combinations ofultsfat several levels to suit your specific
needs.

The default hierarchy can be a very powerful téghen used correctly it can save a lot of time and
make data entry and transaction processing muadered@ake the time to plan your strategy and
understand your needs before you set up your defdafmation.

One important factor to consider before settingar system is whether or not you are going to
assign asset classes to your assets. Using aasst€will allow you to take full advantage of the
Fitrix Fixed Assets default features. For examifilgou do not use asset classes, you will have to
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specify the asset life on the depreciation detaihffor each asset. Using asset classes simplifies
the process because asset life is one of the tttiagi$s pre-defined in the asset class codes.

Here are a few other factors you should considfarbeg/ou set up your reference files:

Decide on an initial set of books, including tharfprimary books (main book, federal tax
book, ACE book (Adjusted Current Earnings), and Abbiok (Alternative Minimum Tax).

Decide on the default depreciation schedules ydiberiusing for each book.

Determine whether any assets will be depreciatady@smethod other than the default de-
preciation method for the book(s) it is listed in.

Decide which averaging conventions you will useeSthare used the year the asset is placed
into service and the year in which it is disposed they effectively prorate the otherwise
annual amount of depreciation. For tax purposestheention used is mandated by the

IRS code and the three types are:

Half year — treats the asset as either placed into or dégposon the mid-point of
the year.

Mid month - treats the asset as either placed into or dispoton the mid-point
of the month.

Mid quarter - used when more than 40% of the taxpayer’'s plppeplaced in
service during the last three months of the yieaats the asset as either placed into
or disposed of on the mid-point of quarter..

Determine your depreciation ledger accounts.

Determine the depreciable basis (value) of yowgdiassets. The formula is:

((Cost+ sales tax+ shipping+ install+ misc chaygdsusiness use %)) less salvage value
Determine useful life — for financial purposes aligtic estimated useful life is used. For tax
purposes, the asset is depreciated over a stargiwoyery period based on the type of asset

and the year it was placed into service.

Determine placed in service date — the asset nauistsitalled and operational for deprecia-
tion to start.

Determine the salvage value — this is the assettthwor what it can be expected to be sold
for at the end of its useful life less any remasmaselling costs. A salvage value is not used
when depreciating the asset under the Modified kcated Cost Recovery System
(MACRS) for tax purposes.
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The Setup Fitrix Fixed Assets Menu

To set up the Fitrix Fixed Assets Module, use tp#ons on the Setup Fixed Assets Menu. There
are two types of options available from this mddpdate Options and Print Options. The Update
Options allow you to add new information or modifsisting information in the moduletefer-
ence files

Reference files contain information on assets, bpd&preciation schedules, and the system’s de-
fault information. The system will access the infiation contained in these files when you enter
and process transactions.

The print options allow you to print hard copiegtd information contained in each of the refer-
ence files. These reports may be used to verifg-datry accuracy.

The Setup Fixed Assets Menu:

& 4 Purch: g5 3 Accowr = 2 Fixed/ [E a Update Asset Information

& 5 Produc &5 4 Payrol [ 2 Setup 5 b Print Asset Information

& © Produ g5 5 Fixed/ S NER [E c Update Asset Classes

5= 7 Custor &5 & Multi-Currency

=1 8 Gener: &5 7 Multi-Level Tax

[El| d Update Book Definitions

@ e Update Depreciation Codes
of Ext &) Exit [E] T Update Limit Tables

[El g Update Location Codes

£ h Print CodesiTables

@ i Update Fixed Assets Defaults

IZ} | Print Fixed Assets Defaults
& Exit

You must set up your reference files in the ordesented in this manual because each successive
step builds on the step or steps that came beforeexample, the first reference file that you will
set up will be the Depreciation Codes referenee Tihe next reference file that must be set up is
the Limit Tables file. Later steps, Update Book ibigions and Update Asset Classes, to name two,
use the Depreciation Codes and Limit Tables yowgetithin their definitions.
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Depreciation Codes

The Fitrix Fixed Assets Module comes with 19 prériel depreciation schedules with corre-
sponding codes. The Fitrix Fixed Assets Modulethadlexibility to allow you to define your own
depreciation schedules if the need should afissse note that if you do set up new codes they
need to meet these criteria in order for the depraation calculation to work

MACRS - any new codes you set up must start withCMA
Declining balance — any new codes you set up ntastwith DB
ACRS - any new codes you set up must start with ACR

Sum of the Years Digits — only code allowed isékisting SUMYD

Straight Line - only code allowed is the existinBREIN. When depreciation is calculated
using this method it takes the asset’s cost ldsagavalue and divides this by the asset's
life in years x 12 months. This is why only one @jation code is needed for straight line
regardless of the number of years you are depiegitite asset ( straight line 5 years,
straight line 7 years, etc..).

MACRS Alternate Straight Line - only code allowsdhe existing MACLS and MACALT

During setup, examine the various depreciationdules to ensure that they correspond to the cur-
rent rates published in IRS Publication 946. Ifessary, use the Update command to modify the
rates in the detail section of the screen.
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The Depreciation Codes screen:

- Update Depreciation Codes

File Edit View Mavigation Tools Actions Help

(Ol =RV X QABAOEBEMNEOQEDE OO
A6 © 0 0 90 =W

Find Prey MNext Add Update Delete Browse

Code: W

Asset Code: b
Description: ACRS 15-YEAR REAL PROPERTY

General Rate: 0.0000

Use Salvage? N

Year Period Rate Amount

0.1200

0.1100

0.1000

0.0900

0.0800

0.0700

0.0600

0.0500

0.0400

10 0.0300

11 0.0200

12 0.0100
¥ 0.1000
2 0.1000
3 0.1100
4 01100

[T . T RSV R

R R R R e e e el el S R SR S S S =

1of1

Adding a Depreciation Code

1. Choose Update Depreciation Codes from the Jetignl Assets menu (3-€).

2. Use the Add command to add a new depreciatide.co

3. Inthe Code field, enter a unique code, upstaliiits, to identify the depreciation schedule.

A combination of letters and numbers can be used.
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4. If this depreciation code is going to be usedafspecific asset code, enter the asset code.

5. In the Description field, enter a brief desddptof this schedule.

When entering a description of the depreciatioredale, consider including descriptive informatiarcis
as the types of assets to which this code shouydly,apr the name of the book in which the scheaile
be used.

6. In the General Rate field, enter the rate aasediwith this depreciation schedule. If the caledt rate-

driven, leave this field blank. For example for MRE 150% declining balance you would enter 1.50

which translates to 150%.

7. If the asset’s salvage value is to be used jimedéation calculations, enter Y in the Use SalZafjeld.

If the asset’s salvage value is not to be use@pretiation calculations, enter N.
8. Click on Details or press Ctrl [TAB] to movettee detail portion of the screen.

9. Enter the year number, period or month numbret,carresponding rate to be used for depreciatibcue
lations. If the code is tied to a specific asset wall enter a monthly dollar amount instead ofaéerand
the total entered must equal the value of assgitiesalvage value if Use Salvage was setto Y.

Rates should be entered as values from 0 to 1r E@% as .10.

No rates need to be entered for code STRLIN sine@sset is depreciated the same amount each month

over its life (asset cost — salvage)/(assetsififyears x 12 months).

9. Store the completed rate table. Repeat stepfod.eiich new code you need to enter.

Printing Depreciation Codes

When you have finished entering the depreciatiatespyou may want to view an edit list so that
you have a hard copy for your records.

You can print a hard copy or view the list on ysareen.
1. Select the Print Codes/Tables option from theSEixed Assets menu (3-h).
2. The Print Codes/Tables submenu appears.

3. Select the report you wish to print:
Choose option c for Depreciation Codes Summary.

Choose option d for Depreciation Codes Detail.

4. Print the report or redirect the report to tbeeen.
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Limit Tables

The Update Limits Code option allows you to spetifyits of depreciation for different assets. For
example, under the Modified Accelerated Cost Rego8gstem (MACRS) you may only take up

to a certain amount of accumulated depreciatidhérsecond year of the life of passenger automo-
biles ($5100 as of the publication of this usedgli When you define a limit code for an as-

set/book or class, the system ensures that thtslaré applied.

The Limit Tables screen:

File Edit View MNavigation Tools Actions Help

OB VUREPREARALBM H00ED & 00
A ¢ 99 0 9 &

Find Prev MNext Add Update Delete Browse

Code: MCAUTO
Description: MACRS PASSENGER AUTO AMMUAL LIMITS

F‘ Update Limit Tables |£|@

11160.00
5100.00
3050.00
1875.00
1875.00

b = d o

Adding a Limit Code

1. Choose the Update Limit Tables option of thauBétixed Assets menu (3-f).
2. Execute the Add command.
3. Inthe Code field, enter a unique code to idemiie table. You may use up to six digits.

4. In the Description field, enter a descriptiorttod limit.

When assigning the description, consider addingrim&tion such as the asset to which the limit aspli
or the depreciation schedule that uses the lingti khay also want to include the book that the limiit

be used in.
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5. Press [TAB] to move to the detail portion of dweeen.
6. Enter the year and dollar amount limit for egehr the limit applies.

7. Store the new limit. Repeat steps 1-7 for eaush lmit you wish to add.
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Printing Limit Tables

When you have finished entering the informatiothia Limit Tables screen, you may want to view
an edit list or print out a copy so that you haveed copy for your records.

You can print a hard copy or view the list on ysareen.

1. Choose the Print Codes/Tables option from theSEixed Assets menu (3-h).
2. Select e to Print Limit Tables.

3. Print the report or redirect the report to tbesen.

Book Definitions

The Update Book Definitions option allows you tendify an unlimited number of books. Along
with the book’s code and description, you defiredipreciation schedule and the averaging con-
vention for each book.

Every asset must be listed in at least four bollsthere is no limit to the number of books your
company can have. The four books required for eassgt are the MAIN Accounting Book, the
Federal Taxes Book, the Alternative Minimum Tax B¢AMT), and The Adjusted Current Earn-
ings Book (ACE).

The Book Definition screen:

F~ Update Book Definitions [ || = @
File Edit View Mavigation Tools Actions Help

OB QLB AL ®O
A0 0O0 0 O &

Find Prev Mext Add Update Delete Browse

Book Code:  MAIMBK
Description: MAIM ACCOUTING BOOK - POSTED TO CHART OF ACCOUNTS
Mizcellany and Defaults
Depredation Schedule:  STRLIN 2, STRAIGHT LIME DEPRECIATION

Default Convention: H

Tof1

30



Fitrix Fixed Assets User Guide

Adding a Book Definition

1.

2.

Choose the Update Book Definitions option of $letup Fixed Assets menu (3-d).
Execute the Add command.

In the Code field, enter a unique book codeougix digits.

Remember, you will need a minimum of four book&ealeral Tax book, a Main Book that posts to your
General Ledger, an AMT book for calculating youtekhative Minimum Tax, and an ACE book for cal-
culating your Adjusted Current Earnings.

You should name these books with an eye towardsidastification, as they are extremely important t
proper calculation of your taxes and your accouams, they perform vastly different functions.

In the Description field, enter a descriptiortted new book.

Enter the default depreciation schedule/codéhisrbook.

Zoom is available to help you enter informatiorthiis field. The code must have been previouslyupet
with the Update Depreciation Codes program.

NOTE

When choosing a depreciation schedule for your Fédex book, you MUST choose one
of the pre-defined schedules whose code beginsthéticharacters MAC: either MACRS
200% Declining Balance (MAC200), MACRS 150% DedligiBalance (MAC150),
MACRS Straight Line Depreciation (MACSL), or MACRSternative Straight Line De-
preciation (MACALT).

Enter the default averaging convention to bel dieethis book.

The codes for the available averaging conventippear at the bottom of the screen.

[] Half¥ear [M] Mid-Manth [Q] Mid-Quarter [H] Half-Month [F] Full-Month

Click OK or press Enter to save the new boolpdre steps 2 through 6 for each new book you vash t
add.
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Printing Book Definitions

When you have finished entering the informatiotht Book Definition form, you may want to
view an edit list or print out a copy of the formthat you have a hard copy for your records.

You can print a hard copy or view the list on ysareen.

1. Select the Print Book Definitions option fronet8etup Fixed Assets menu (3-h-b).

2. Print the report or redirect the report to theesn.

Asset Classes

Asset Classes are a method of categorizing a§de&dRS maintains a list of asset classes, which
groups assets by type of property and recoverpgefihe most commonly used categories of these

asset classes have been stored in the Fitrix Assdts module for you.

You may need to add to the existing list of asketses or modify the information on the default

section of the asset class screen.

The Asset Class screen:

32

F" Update Asset Classes
File Edit View MNawvigation Tools Actions Help
OB & ik A AbEBEHM 9O
A ¢ 00 0O @ &\
Find Prev MNext Add Update Delete Browse
Code; 00,11
Description:  OFFICE FURNISHINGS
Defaults
Depredation Account: 745000000 | =, DEPRECIATION EXPENSE
Department: 000 ; ADMIN. OFFICE
Accumulation Account: 181500000 = FURMITURE & FI.TI'URiES DER:
Department: 000 \ ADMIN, OFFICE
Depredation Schedule:  MAC200 |5 MACRS 200% DECLINING BALANCE D
Limnit Table:
Asset Life: 7.0

Convention: Y
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Adding an Asset Class

1.

2.

Choose Update Asset Classes from the Setup Rigsets menu (3-c).
Use the Add command to add a new asset class.
In the Code field, enter a code, up to six digid identify this asset class.

In the Description field, enter a brief desddptof this asset class.

You may want to use the type of property which Wélincluded in this asset class; for exam-
ple, office equipment or airplanes.

Defaults

The Defaults section of the assets class fieldwallgou to establish default information for the as-
sets in the asset class. Class defaults are oglyidden by values specified at the asset/booK.leve

In the Depreciation Account field, enter the fnemof the ledger account to which you want to plest
preciation expense.

This will ordinarily be an expense account.
Zoom is available to assist you in entering a aaragecount number in this field.

Upon entry of a valid account number, the systethretrieve the name of the account and enter than
field.

In the Department field, enter the departmededor the department to which you will post defatan.

If you are not using department codes, leave tbid blank.

In the Accumulation Account field, enter the raen of the ledger account to which you will postwac
mulated depreciation.

This will ordinarily be an asset (a contra-assetpoant.
Zoom is available to assist you in entering a araecount number in this field.

Upon entry of a valid account number, the systethretrieve the name of the account and enter tha
field.

In the Department field, enter the departmededor the department to which you will post acclated
depreciation.

If you are not using department codes, leave tbid blank.

In the Depreciation Schedule field, enter thdector the depreciation method you want to usethcs
asset class.

Zoom is available to assist you in choosing a arcede for this field.
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Upon entry of a valid code, the system will retddtae description of the depreciation scheduleester
it in the field.

10. If a depreciation limit should apply to all essin this class, enter the code for the limivécapplied.

Zoom is available to assist you in entering infotiorain this field.
11. In the Asset Life field, enter the number ofngefor recovering the depreciable cost of assets.

12. In the Convention field, enter the code fordkeraging convention you want to apply to thietskass.

The codes are listed at the bottom of the screen.

13. Click in OK or press Enter to save the asss<c|

Printing Asset Classes

When you have finished entering the informatiothi® Asset Class screen, you may want to view
an edit list or print out a copy so that you haveed copy for your records.

You can print a hard copy or view the list on ysareen.

1. Select the Print Asset Classes option from tteBFixed Assets menu (3-h-a).

2. Print the report or redirect the report to tbesen.
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Fitrix Fixed Assets Defaults

The System Defaults screen contains the informdkiahwill be applied to all assets and deprecia-
tion schedules unless overridden at a higher ldethe class or asset/book levels.

Prior to entering information here, you must fget up ledger accounts, depreciation books, and
depreciation methods.

The Fitrix Fixed Assets Defaults screen:

r Update Fixed Assets Defaults = @

File Edit View Mavigation Tools Actions Help
(OR=RVEXE QRBALEBEMEO0QEDC
A6 90 0 9 &\

Find Prev MNext Add Update Delete Browse

©
3

Main Book: MAINBE 1 Federal Tax Book: FEDXEBK
AMT Book: AMT A ACEEook: ACE
Depreciation Schedule: STRLIN STRAIGHT LINE DEPRECIATION
AssetLife: 7.0
Convention: F End of Current FY: 12/31/2013  |[Lid

Accounting Defaults
Depredation Account: 180500000 | %, BUILDING DEPRECIATION
Department: 000 4| ADMIN. OFFICE
Accumulation Account: 745000000 | &, DEPRECIATION EXPEMSE

Department: 000 4| ADMIN. OFFICE
Default Short Years:

1of1

Setting up System Defaults

1. Select the Update Fixed Asset Defaults from3bip Fixed Assets menu (3-i).

The System Defaults form is divided into three imest Fixed Assets Defaults, Accounting Defaulty] a
Default Short Years.
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Fixed Asset Defaults

In the Main Book field, enter the name of yoompany’s main accounting book. Be sure to enter the
code for the book you have set up as your Main Book

This is the only book that posts to the generajéedUse the Zoom feature to view a list of boollex)
their descriptions, the last time the book was dejpted, and the convention that applies to thekbo
Upon entry of a valid code, the system automagiaaitrieves the description of the book from theBo
Definition file.

In the Federal Tax Book field, enter the namé¢hef book that contains your company’s federalreax
ports. Be sure to enter the code for the book ybwp as your Federal Tax Book.

In the AMT Book field, enter the name for theekhative Minimum Tax Book.

This book contains information necessary for catiny the Alternative Minimum Tax required by the
IRS.

In the ACE Book field, enter the name for thgustied Current Earnings Book.

This book calculates depreciation using the IRSIstdfl current earnings information.

In the Depreciation Schedule field, enter thiaualé depreciation schedule.

This is the schedule that the system will use wnbe®rridden at a higher level by a different scihed
The Zoom function is available to assist you ireeing a valid code.

In the Asset Life field, enter the number ofrgeaf the default asset life.

This is the asset life, or useful life that will Bpplied to assets unless overridden at a higket.le

In the Convention field, enter the default agarg convention that you want to use.

The codes are listed at the bottom of the screassist you in entering information for this field.

In the End of Current FY field, enter the endraf current fiscal year.

You will have to manually reset this value when ymgin the next fiscal year.

Accounting Defaults

The Accounting Defaults section contains informatieat will be used by the system when posting
depreciation and preparing reports, unless ovegridy information at a higher level.

10.
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In the Depreciation Account field, enter thentner of the ledger account to which you want tat pies
preciation.

This will ordinarily be an expense account.

Upon entry of a valid account number, the systethrefrieve the name of the account and enter than
field. You must enter a valid number before you pasceed. The Zoom feature is available to assist y
in entering a number in this field.
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11. In the Department field, enter the departmerdedor the department you want to post deprecidto

This field defaults to 000 if no code is entered.atcept the default entry, press [TAB].

12. In the Accumulation Account field, enter themher of the ledger account to which you want ta pas
cumulated depreciation.

This will ordinarily be an asset (a contra-assetpoant.

Upon entry of a valid account code, the systemngilieve the name of the account and automatically
enter it in the field. The Zoom feature is avaiat® assist you in entering a number in this fi¥ldu
must enter a valid account number before you canged.

13. In the Department field, enter the departmededor the department to which you want to postiaw-
lated depreciation.

This field defaults to 000 if no code is entered.atcept the default entry, press [TAB].

Default Short Years

A short year is any accounting period that is thas 360 days. Short years are the result of a
change in fiscal year.

If your company has had any short years, or ifwidlhave an upcoming short year, enter the short
year information into the short year section. Tystem will use the short year information to cal-
culate the in-service date of your fixed assetsel§ou post depreciation, it will automatically
depreciate your assets according to the informatidhe short years reference file.

14. Press Ctrl [TAB] to move to the Default ShogaYs section of the screen.

15. Enter the beginning and ending dates of eaclt gear your company has had, and any short yeats
you have planned for the immediate the future.

The dates in the short years must agree; thatessinding day and month of one short year mudtde t
day before the starting day and month of the nleattsyear. The short year prior to the fiscal yeast
have the same ending month and day as the fisaal ye

Your system can be set up to accept an unlimitexbeu of short years. Otherwise, you may enter amax
imum of five short years, and you may enter thetsyears in any order.

Printing Fixed Assets Defaults

When you have finished entering the informatiotthi® Fixed Assets Defaults form, you may want
to look at an edit list or print out a copy of fleem so that you have a hard copy for your records.

You can print a hard copy or view the list on ysareen.

1. Select the Print Fixed Assets Defaults optiemfthe Setup Fixed Assets menu (3-)).

2. Print the report or redirect the report to tbesen.
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Asset Information

Asset information is entered and updated with thedfe Asset Information option (3-a). During
setup, a separate record must be entered for éxedyasset in your system. Use this screen for
regular asset maintenance as well, such as whenhange the business use percentage or retire an
asset.

Asset "cloning," available in version 3.83 and lameakes it easier to set up large numbers of simi-
lar assets.

The Asset Information screen:

"~ Update Asset Information =N Ech == .
File Edit View Mavigation Tools Actions Options Help
A BLEBEMB00ERE 9O
S
Book Detail  Warranty History Clone
4 ¢ © @ D &R
Find Prey MNext Add Update Delete Browse
Asset Code: SAFE Description: QFFICE SAFE
Azset Class: 00,11 %, OFFICE FURNISHINGS
Serial Number: AB22-C4530-QZ PO: 10521
Vendor: 123457 CHAMPION INC
Location: LFP
Accounting —
Asset Cost: 7900,0000 Bus, Use; 1.00 Service Date: 04/01/2007 124
Capitalized Expenses: 107.00 Listed Asset?: N
Depredation Adjustment: Salvage Value: 500,00
Depreciation Account: 745000000 (% - 000 |  DEPRECIATION EXPENSE
Accumulation Account: 181500000 = - 000 |= FURNITURE & FIXTURES DEP,
Retirement
Reimbursement: Date Retired: e
Retirement Expense:
I Book Priar Depr Date Current Depr Date MNet Value =
ACE E 1715.79 11,/30/2008 529121 |3
[ AMT 2307.78 11/30/2008 569322 '
|FEDXBK 1715.79 11/30/2008 6291.21
!MAINBK 2964.69 11/30/2008 504231 -
6of7
IO ok, | [ili Cancel l |§ Header |
Enter an accounting book identification code. S
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Adding an Asset to the System

1. Choose Update Asset Information from the Seiypd-Assets menu (3-a).

2. Execute the Add command.

The Asset Information screen is divided into foections: Asset Information, Accounting, Retire-
ment, and the Detail section.

Asset Information

This section of the form stores descriptive infotiorafor the various assets in the fixed asset sys-
tem.

3. Inthe Asset Code field, enter a unique coddeatify the asset.

When assigning asset codes, you may want to estainaming convention that will facilitate using
search criteria and the Find command.

4. In the Description field, enter a unique desmipfor this asset.

The description should be complete enough to ajlowto recognize the asset without more information
For example, if you use TRUCK as your descriptiater you may not know if that refers to your deliv
ery truck, your pickup truck, or your flatbed trude as specific as your situation requires.

5. Inthe Asset Class field, enter the asset dads for the class you want this asset to be part o

Asset classes are optional, but using them helpgajke advantage of the flexibility of the defahiktrar-
chy and selection criteria features.

For more information on asset classes, see IRSdatibh 946.

Zoom is available to assist you in entering a vatide in this field.

6. Inthe Serial Number field, enter the assettiabaumber.

This field is optional, and plays no central ralenianaging fixed assets.

7. Inthe Vendor field, zoom to find or enter thedor code from whom the asset was purchased.
This field is also optional and plays no centrdfio managing fixed assets.

You can then enter a description for this vendoif the Accounts Payable module is installed, shs-
tem will automatically retrieve the descriptionfrdhe Vendor file once a valid code has been editere

8. Inthe PO field, enter the purchase order nurfdyahe asset.

This field is also optional and plays no centrdério managing fixed assets.

9. Inthe Location field, enter the location codgse Zoom to access the Location Code Zoom screen.

You can enter an unlimited number of alphanumedcdtion Codes, and the corresponding location in-
formation.
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Accounting

This section of the form stores information necgstacalculate depreciation and post deprecia-
tion to the general ledger.

10. In the Asset Cost field, enter the cost ofabset.

The cost of the asset should include the purchasidess any discount, plus any expenses necdssary
install the asset or prepare it for use.

11. In the Bus. Use field, enter the percentagend this asset is used for business purposes.

The rate must be entered as a figure between Q.aRderefore, you should enter 100% as 1; enter 50%
as .5.

This figure should represent the average business$an the entire fiscal year. If you intend to ohe it,
do so only at the start of a new fiscal year.

12. In the Service Date field, enter the actuat det which the asset was put into service.

The system will treat the In-Service Date accordmthe averaging convention specified at the bmok
asset/book level and any short year information gater.

The module will not depreciate an asset whose livicsedate is blank or follows the depreciationedat
specified by the user.

13. In the Capitalized Expenses field, enter thgtabzed expenses for this asset.

Capitalized expenses are those major expensefljhiatrease the value of the asset, or (2) ineréas
estimated useful life of the asset.

14. In the Listed Asset? field, enter Y for yed\ofor no.

Listed assets are those that are listed in IRSigatlins and require special depreciation treatment

15. In the Depreciation Adjustment field, enter #meount of adjustments to depreciation for thigtass

This amount is used to account for expenses whagke been applied against the depreciation accumula-
tion account for an asset.

16. In the Salvage Value field, enter the projec@ldage value for this asset.

The salvage value is the amount that is expectée recovered when the asset is ultimately schdletl
in, or scrapped. Depending upon the form of deptieni used, the salvage value may or may not have a
bearing upon the amount of depreciation taken.

17. In the Depreciation Account field, enter theamt number of the depreciation account to be wged
store depreciation taken for this asset.

The Zoom feature is provided for this field.

The depreciation account will typically be an exgeaccount. Upon entry of a valid code in thigfighe
system will retrieve the name of the depreciatiocoant.
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18. In the Accumulation Account field, enter the@ent number of the accumulation account to be tsed
store accumulated depreciation for this asset.

The Zoom feature is provided for this field. The@anulated depreciation account will typically beaea
set account (a contra-asset account). Upon entywafid code, the system will retrieve the namthef
accumulated depreciation account.

Retirement

This section stores information relating to théremtent of the asset. The information in this sec-
tion is entered at the time the asset is retiretlahthe time the asset is stored in the systdma. T
fields on the Retirement Section are Reimbursenfizatt Retired, and Retirement Expense.

Detail Section
19. Press Ctrl [TAB] to move to the detail sectadrthe screen.

20. Enter the book code for each of the books iithviiou want to list this asset. Zoom is availaol@ssist
you in entering the information in this field.

Remember, all assets must be listed in a minimufawfbooks: the Main Accounting Book, the Federal
Tax Book, the AMT Book, and the ACE Book.

Although the Fitrix Fixed Assets module gives ybe flexibility to specify an unlimited number of
books for each asset, keep in mind that assignlagga number of books for each asset may degrade s
tem performance somewhat.

21. Under Prior Depr, enter the amount of priorrdeation taken for this asset under this book.

This figure should be carried over from your pres@ccounting system. The system posts an adjusting
entry for the depreciation-to-date for this ass®ik From that point forward, posted depreciatidlhin-
crement the amount automatically.

22. Under Date, enter the date depreciation wapteted for this book.

Be sure the date you specify takes into accounamha@unt entered in the Prior Depreciation column.

23. Leave the Current Depr field blank.

When the Print Depreciation option is run, the eystvill enter the amount of depreciation takentfer
current period.

If you make a manual entry in this field, runnihg tPrint Depreciation option will not overwrite the
manually entered value until it is posted.

24. Leave the Date field blank.
This field will be filled in when the Print Depretion option is run.

If you make a manual entry in this field, runnihg tPrint Depreciation option will not overwrite the
manually entered value until it is posted.

25. Under Net Value, enter the asset’s currenbaek value.
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This amount will be adjusted automatically by tigstem when depreciation is posted.

Book Detail Form

You may want to override the default depreciatitiorimation for this asset from within a particu-
lar book.

1. From within the detail section of the form, ke arrow keys to move the highlight over the badlose
values you want to override for this asset.

o

2. Click on the BeekDetal 111100 to view the Book Details screen shown here

75 Book Detail e [ ()

File Edit View Tools Help
OB OB EQA ALEM 90

Depredation Detail
Asset: SAFE OFFICE SAFE

Book: MAINBK L MAIN ACCOUTING BOOK - POSTED T

Depredation: STRLIN (&)  STRAIGHT LINE DEPRECIATION

lmits: | &)
Amounts and Depreciation Details
Basis: 7900,00 Asset Life: 7.0
Salvage: 500.00 Convention: ¥
Bonus: Convert to 5L
Prior Depr.: 7954.69 Prior Date:  11/30/2008 @
Current: Current Date: [@
Net Value: 5042,31
|G Ok | [rﬁ Cancel J

Enter the limit table code for this asset.

The Book Detail form is divided into two sectiotise Depreciation Detail and Amounts and De-
preciation Details.

Depreciation Detalil
3. The Asset field contains the name of the a3$et.information in this field cannot be updatedliy user.

4. The Book field contains the name of the book ftoas are updating. An unlabeled field to the righh-
tains the description of the book you are updafitigs information cannot be updated by the user.

5. If you want to override the depreciation scheduok this asset/book, enter the new depreciatazte dn
the Depreciation field. If a depreciation codeés g and a specific asset code is assigned liivalue
will be automatically updated to that depreciatimde when it is saved.
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Zoom is available to help you enter a code in fiisl.

6. If you want to add a depreciation limit code tiois asset, enter the limit code in the Limitddie

Zoom is available to help you enter informatioritiis field.
Amounts and Depreciation Details
7. Inthe Basis field, enter a custom basis fo Hsset.

8. In the Asset Life field, enter the asset life this asset if it differs from the class life,ibno class life is
defined and it differs from the system default.

9. In the Salvage field, enter the salvage valudHis asset if it differs from the salvage valpedfied at
the asset level.

10. In the Convention field, enter the averagingvemtion if it differs from this asset’s class cention,
book convention, or from the system default.

The convention codes appear at the bottom of tteeado help you enter information in this field.

11. In the Bonus field, enter the Section 179 bamsunt to take for this asset.
Keep in mind that there is a limit to the amounBettion 179 expense you may take for a given book.
Consult the rules for Section 179 bonus in IRS eabibn 946.

12. In the Convert to SL (Straight Line) field, en¥ or N.

Enter Y if you want to convert to straight line degiation at the point where deductions under gititai
line depreciation would equal or exceed deductiorder the current depreciation schedule. If yomato
want to convert to straight line, enter N or ledlve field blank.

13. In the Prior Depr. field, enter the amount eprkciation previously taken for this asset.

This figure should be carried over from your pres@ccounting system. The system posts an adjusting
entry for the depreciation-to-date for this ass®ik From that point forward, posted depreciatidlhin-
crement the amount automatically.

The amount in this field will appear in the Priogj field on the Asset Information form.

14. In the Prior Date field, enter the date detémn was last posted for this asset.
Be sure the date you specify takes into accounamha@unt entered in the Prior Depreciation column.

The amount in this field will appear in the (Pri@rate field on the Asset Information form.

15. Leave the Current field blank.

When the Print Depreciation option is run, the eystvill enter the amount of depreciation takentfer
current period.

If you make a manual entry in this field, runnig tPrint Depreciation option will not overwrite the
manually entered value until it is posted.
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The amount in this field will appear in the Curr&pr field on the Asset Information screen.

16. Leave the Current Date field blank.
This field will be filled in when the Print Depretion option is run.

If you make a manual entry in this field, runniihg tPrint Depreciation option will not overwrite the
manually entered value until it is posted.

The amount in this field will appear in the (CumeDate field on the Asset Information form.
17. In the Net Value field, enter the net valu¢hef asset for this book.
18. Click OK or press Enter to store your changesits screen.

19. Click OK or press Enter to store the new asset.
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Warranty/Maintenance Tracking

&

1. While updating or adding an asset, click on Warranty 1 tton to launch the Warranty/Maintenance

screen.

!.':" Warranty Information ,E’
File Edit Help
OE® Ol 90
\Warranty Information
AssetCode:  SAFE
AssetDescription: OFFICE SAFE
Warranty Expiration Date:  [EIERVERG] [Lid]

Warranty Description:  PARTS
Maintenance Information

Work Date Comp Date Estimate Actual Cost Description

03/14,/2010 03/15/2010 100.00 1223500 HIMGE REPLACEMENT

[@ox | [idcancel | [EDetai |

Enter the warranty expiration date for this asset.

2. In the Warranty Information section, enter tlatedthe asset’s warranty expires and a descriptiche
warranty.

3. Inthe Maintenance Information section you gack dates, costs, and descriptions for servicesmeed
in maintaining the asset.
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Cloning Assets

You can set up a large number of similar asseenitigring asset information for one asset and then
copying that information for each similar assetisTirocess is known as asset cloning.

You may clone as many assets as you like from ongifial" asset. A wide range of asset charac-
teristics are copied in the cloning process. Yoy meed to edit characteristics of the individual
assets created by this process. The cloning preogsss the following information to the new as-

set:

Asset level details:
Class Code

Vendor Code

Vendor Description

PO Number

In Service Date
Depreciation Account
Depreciation Department
Accumulation Account
Accumulation Department
Asset Cost

Capitalized Expenses
Depreciation Adjustment
Salvage Value

Retired Date

Retired Value

Retired Expense

Listed Asset

Business Use

Warranty Date

Warranty Description
Location Code
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Asset-book level details:
Book Code

Depreciation Code

Limit Code

Averaging Convention
Straight Line Conversion
Asset Life
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1.

8.

Upon storing, the new assets are created usingsthet information from the original asset. Editrieey asset

&

Find the asset you want to clone and click @ " putton to launch the cloning screen program.

; r3 Update Asset Information El

File Edit View MNavigation Tools Actions Help
QR U WhBEABALBMH S00ELED L
AR e 00 0 9 &\

Find Prey Mext Add Update Delete Browse

i,

@0

Original Asset: TRCKO1 |9 GEMERAL PURPOSE TRUCK #1

TRCKO2 GEMERAL PURPOSE TRUCK #2

{(New Document)

ET view Do |

Use the Add command to clone an asset. .
Enter the Asset Code for the asset you warlbtoec
Click on Detail or press Ctrl [TAB] to move toet detail section of the screen.

In the Code field, enter the code for the nesetthat will be created from the information oa triginal
asset.

In the Description field, enter a unique deswipfor the new asset.

Continue adding new asset codes and descridtordl the assets you want to add.

You may add up to ten new assets at one time.

Click on OK or press Enter to store the record.

information by following the Update Asset Inforn@tiprocedure.
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Entering Asset History Notes

You can store notes about any asset in the datafasenay want to keep notes on activity like
maintenance schedules, lease records, mannerpaisdis warranty information, who is responsible
for the asset, and so forth.

&

1. Click on the ™™™ putton on the Update Assets Information toolbdatmch the History screen.

r' Update Asset Information || =] .
File Edit View MNavigation Tools Acticns Help
OB U UhPEA ALRMN BOQLDE GO

A e 0 0 9 &\

Find Prev Mext Add Update Delete Browse

Asset: SAFE \| OFFICE SAFE Date: 08/19/2013 Lid
MNote Title: MAINTENANCE SCHEDULE

- .

TEXL

MEXT SCHEDULED MAINTEMNAMNCE 0509/30/2013

20f2

1 View Detail

2. Use the Add command to add new notes for art.dégeu want to update an existing note, use Eind
Update.

3. Select the code for the asset whose notes yatute&nter.

4. Inthe Note Title field, enter a brief title ibentify the contents of the note.

5. Click on details or press Ctrl [TAB] to movett® detail section of the screen.
6. Enter your notes.

7. Click OK or press Enter to save the new note.
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Printing Asset Information

When you have finished entering your Assets, yoy went to print this report so that you have a
hard copy for your records.

You can print a hard copy or view the list on ysareen.
1. Select the Print Asset Information option frdme Setup Fixed Assets menu (3-b).
2. The Print Asset Information submenu appears.

3. Select the report you wish to print.
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Chapter 4

Asset Maintenance and
Reports

In the previous section you learned how to setayr gystem. In this section you will learn:

* How to add assets to your system during the acoayperiod,;
* How to retire assets; and

» How to run informational reports.
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The Depreciate Assets Menu

For convenience, you can access the Update Adsemiation option from either the Depreciate Assets
menu or the Setup Fixed Assets menu. Either waywith see the same Asset Information screen pro-
gram and have access to precisely the same infiamat

The Depreciate Assets menu:

& 4 Purch: & 3 Accowr g5 2 Fixed [E] a Update Asset Information

& 5 Produt g5 4 Payroll = 2 Setup 5 b Print Asset Information
& 6 Produt &5 5 Fixed /5] Exit @

/= c Print Depreciation Report
S 7 Custor & 6 Multi-Currency =) d Post Depreciation

8 Gener i
Eﬂ © SNt & 7 Mul-level Tax 5= o printyear End Adjustments
ﬂ = ﬂ Ext [ f PostYear End Adjustments

g g Void Posted Depreciation

& Exit
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Asset Maintenance

During the accounting period you will probably neegerform some routine asset maintenance. You
may need to add new fixed assets to your bookigg @tsets, or record a capital expenditure affgain
existing fixed asset.

To perform asset maintenance, use the Update Kdsetnation option (1-a) or (3-a).

The Update Asset Information screen:

E Update Asset Information @
File Edit View MNavigation Tools Actions Options Help
OB @t A EBLEBEMBEO0EDRE 9O
e o S
Book Detal  Warranty lome
a @ © @ |
Asset Code: SAFE Description: OFFICE SAFE
Asget Class: 00,11 OFFICE FURMNISHINGS
Serial Mumber: AB22-C4590-QZ PO: 10521
Vendor: 123457 CHAMPION INC
Location: LFP
Accounting
Asset Cost: 7900.0000 Bus. Use; 1.00 Service Date: 04/01/2007 g
Capitalized Expenses: 107.00 Listed Asset?: M
Depredation Adjustment: Salvage value: 500,00
Depredation Account: 745000000 = 0og DEF‘R.ECIA'I'ION EXPEMSE
Accumulation Account: 131500000 - Qoo FURNITURE & FIXTURES DER.
Retirement
Reimbursement: Date Retired: ]
Retirement Expense:
| Book Prior Depr Date Current Depr Date MNet Value -
!ACE |i—i._| 1715.79 11,/30/2008 6291.21 A
!AMT = 230778 11/30/2008 5689.22 i:
iFEDXBK 171579 11/30/2008 6291.21 i
! MAINEK 296469 11/30/2008 504231 -
6of7
|0 OK | ID_:{ Cancel ] |E Header |
Enter an accounting book identification code. S

The Asset Information form was discussed in data8ection 3, "Setting Up Fixed Assets." The steps
required for adding and updating assets are laidefly here for your convenience.
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Adding Assets

To add a new asset during the accounting period:

1. Fillin the fields in the asset information aatounting information sections on the Asset Infation screen.

The Asset Information section contains basic idieation information for each of your fixed assdEster the
appropriate information in the fields in this seati

The Accounting section contains information peiitagrto depreciating and posting. Enter the appetetin-
formation into the fields in this section. The Degation Account and Accumulation Account field$yomeed
to be filled in if you want to override the defairiformation at the asset class or system defaudls.

2. Click OK or press Ctrl [TAB] to move to the diétection of the screen.

3. List the books in which the new asset will beluded.

Remember, every asset must be included in a miniwfuiour books: the Main Book, the Federal Tax Book
the AMT Book, and the ACE Book.

4. Click on the magnifying glass or press [CTRL]-4nd choose from the available books.
5. Enter any information which you intend to ovéeriexisting default information.

6. Click OK or press Enter to save the record.

Updating Asset Information

If any information for an asset changes during@anting period, update the asset’s informatiam. F
example, if a capital expenditure is made for aeaenter the information in the Capitalized Exggen
field.
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Retiring Assets

When an asset is sold, traded, or abandoned dilmingeriod, or when an asset has been fully degireci
ed, you will need to enter information in the Raient section of the asset information screen.@o n
delete assets from the system. When an asseirédrét remains in the system; however, it is ened
inactive.

Remember that you must make a manual entry in #reefal Ledger for any gain or loss recognized as
the result of retirement.

1. Inthe Reimbursement field, enter the amourgived for the asset.
If the asset was sold, enter the amount of caghived.
If the asset was traded, enter the fair marketevafithe asset received in the trade.

If the asset was abandoned, enter zero.

2. Inthe Date Retired field, enter the date tlsetwwas retired.

The system will internally modify this informatioif,necessary, according to the averaging convariigng
applied to the asset.

3. Inthe Retirement Expense field, enter the obsttiring the asset.

Retirement expenses include such things as thenegpef dismantling the asset or removing it from phemis-
es.

Printing Asset Information

If you have added an asset to your system, chamgedisting asset’s information, or retired an asse
you may want to print a file copy of the changeasyfour records. Use the Print Asset Informatioriapt
(1-b) or (3-b). Choose Print Asset Summary or PAisget Detail from the submenu.
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The Fixed Assets Reports Menu

The Fixed Assets Reports menu:

56

@ 4 PUrh @ 3 Accout @ 2 Fhed | gg s PrntGILAcY

& 5 Produt g5 4 Payrol 5 3 Setup [E) p Print Asset Life Summaries

& 6 Produt g5 5 Fixed /G] Exit = ¢ Print Form 4562 Data
= 7 Custor &5 & Multi-Currency

d Print Tax Preference Report
[ﬁ 8 Gener[ﬁ ?Multl—LeveITax i =) e Print Gain/Loss Report
ﬂ L ﬂ Em B 1 PrintAcguisitions Report

S| Exit
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Printing G/L Activity Report

The G/L Activity Report prints out a list of all taty that has been posted to the General LedggiviA
ty file. That is, it produces a summary of depréciaposted under the main book.

1. To print the G/L Activity report, choose Print GActivity from the Print Fixed Assets Re-
ports menu (2-a).

2. Select the report you want to print from the P@iit Activity submenu.
3. Print the report, or redirect it to the screen.

4. The Selection Criteria screen displays:

I Entet Sefeckion Crifena = || B (=]
File

Start Date: 08/01/2013|[Lk3) End Date: 08/31/2013

|Q oK | |r;* Cancel |

Enter the beginning date you wish to select.

5. Enter the start and end dates for the General lremigiwity you wish to review.

Printing Asset Life Summaries

From time to time you may want to project the detion figures through the estimated useful lifao
asset. With the Asset Life Summaries command, yousee a projection of the depreciation for any as-
set, in any book.

1. To print an asset life summary, choose PrinteAtffe Summary option from the Fixed Assets Report
menu (2-b).

2. Choose print, redirect the report to the screespme other option.

3. The selection criteria screen displays:
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F Select E'@
File
V)
Gain/Loss Selection Criteria
Book Code:
Class Code:
Asset Code:

Service Date:

[G oK ] |t:‘ Cancel |

Enter Book Code.

4. Enter the selection criteria for the report yaant to run.

Printing Form 4562 Data

This report prints a worksheet containing the dadd you will need to complete IRS Form 4562 atryea
end.

1. To print the report, Select Print Form 4562 Refyom the Fixed Assets Report menu (2-c).
2. Redirect the report to the screen or print dport.

3. The Selection Criteria screen appears:

P~ Enter Selection Criteria EI@
File
V)
Selection Criteria for Depreciation Report

MNet Income Prior to Section 179 Deduction:

Amount of Section 179 Carryover From Previous Year:

Depreciation - Property Subject to Section 168(F)(1):

Basis Attributable to Section 2563A Costs:

Depreciation - Miscellaneous Mon-MACRS Property:

[G oK ] |t;1 Cancel |
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Net Income Prior to Section 179 Deduction:

Low income may limit your ability to take a 179 detion. Check the information provided
by the IRS and enter the income amount if it i:detned that it will limit the Section 179
deduction.

Amount of Section 179 Carryover from Previous Year:

If there is any Section 179 carryover from the s year, enter that amount in this field.
Refer to the Form 4562 instructions for currenbinfation on Section 179 carryovers.

Depreciation - Property Subject to Section 168(f)(1

Enter depreciation taken for assets that fall utickeidescription of section 168(f)(1). Gener-
ally, this includes non-MACRS/non-ACRS assets rgirdciated under term-of-years (e.g.,
units-of-production).

Basis Attributable to Section 263A Costs:

Enter the amount of the basis that falls undewutiitorm capitalization rules. This concerns
certain instances where the expenses relative &sget are capitalized, and therefore in-
crease the asset’s basis. Consult the IRS puldlitafor current information on this topic.

Depreciation - Miscellaneous Non-MACRS Property:

Enter the amount of ACRS or other depreciatiorefisets placed in service before 1981.

Printing the Tax Preference Report

The Tax Preferences Report calculates informatguired in the Tax Preference items section of IRS
Form 4626.

1. To print the report, select Print Tax PreferencpdRefrom the Fixed Assets Reports menu
(2-d).

2. Print the report or redirect it to the screen.
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Printing the Gain/Loss Report

When a fixed asset is retired, whether sold, tradedbandoned, the difference between the salalge
ue and the amount actually received for the asi#lebeveither a gain or a loss. The Gain/Loss Repor
prints a summary of the gains and losses thattriEsah the disposition of retired assets.

1. To print a report of gains and losses, select Baih/Loss Report from the Fixed Assets Re-
ports menu (2-e).

2. Print the Report or redirect it to the screen. Bhatection Criteria form appears:

P~ Enter Selection Criteria EI@
File
)
Gain/Loss Selection Criteria
Book Code:
Class Code:
Asset Code:

=
o
Ibx

Service Date:

Retirement Date:

=
o
03

[G oK l |r;1 Cancel |

]
bl

Enter Book Code.

3. Enter the information for which you want to prirduy report.

You can generate a report based on the followiitgria or a combination: one or more books; one or
more asset classes; one or more assets; assattomeérvice before or after a given date or betwee
specified dates; assets retired before or aftpeaified date or between specified dates; or asfktst-
ing a specified depreciation account.

Printing Acquisition Report

Run the Acquisitions Report to see a breakdowrixefifassets purchases for the year. For example, yo
may want to see how many assets have been pugdntize in the last quarter of the year so you will
know if your Federal Tax book will convert to thédagjuarter convention. To print the Acquisitions-Re
port:

1. Choose Print Acquisitions Report from the FiXextets Reports menu (2-f).

2. Print the report, or redirect it to the screen.
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Printing Depreciation Activity Report
Run this report to see the GL activity that hasnbhgested for each asset. To print the report:
1. Choose Print Depreciation Activity Report frone tFixed Assets Reports menu (2-g).

2. Print the report, or redirect it to the screen.

Printing Net Book Value by Class or Department Repu

Run this report to see the cost of each assetcitsmulated depreciation and net book value faeaifed GL
period and year. The report can be sorted by eithsst class or asset department. To print thpsetse

1. Choose Print Net Book Value Report from the BiRssets Reports menu (2-h or i).

2. Print the report, or redirect it to the screen.
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Chapter 5

Posting Depreciationand
End-of-Year Activity

In the previous sections you learned about settingssets, maintaining your asset infor-
mation, and how to create several informationabregp In this section you will learn:

* how to run depreciation reports;

* how to post depreciation;

» how to make year-end adjustments;
» how to run end-of-period reports; and

* how to void posted depreciation.

The Depreciate Assets and Reports Menus

The Depreciate Assets menu contains the optiorsssacy to perform depreciation either at the end of
each accounting period or at the end of the year.

In addition to the asset information options, whigre discussed in previous chapters, the optiaribe®
Depreciate Assets menu include print options arstipg options for depreciation and year-end adjust-
ments. This is also where you will find options Ymiding posted depreciation.
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The Depreciate Assets menu:

& 4 Purch: & 3 Accowr g5 2 Fixed/ & a Update Assetinformation |

b Print Asset Information
I 6 Produt B 5 Fixed 415

E’m E ¢ Print Depreciation Report
& 7 Custor g 6 Wuli-Curency | d Post Depreciation
8 Genen
[ﬁ . E e PrintYear End Adjustments
ﬂ E?“l ﬂ Bt =

=, T PostYear End Adjustments

E g Void Posted Depreciation

&) Exit

Before you can post your depreciation, you MUSStfitun a depreciation report (menu option 1-c) so
that you can review the information and make argeagary changes prior to posting. Likewise, before

you post year-end adjustments, you MUST run ansagients report (menu option 1-e). Depreciation and
year-end adjustments will post entries into youn&al Ledger.

If you make a mistake, you have the opportunitydial your depreciation transactions with the Void
Posted Depreciation option (menu option 1-g).

After depreciation has been posted and examinedywlbneed to run several reports found on thesHix
Assets Reports menu discussed in Chapter 4.

The Fixed Assets Reports menu:

& 4 Purch: &g 3 Accour &5 2 Fixed /! |5 a Print GIL Activity
I 5 Produt &5 4 Payroll & 2 Setup ----------------------------------

b Print Asset Life Summaries
i 6 Produt g5 5 leediﬂ E,m

2 7 Custor &5 6 MuliCurrency

=) ¢ Print Form 4562 Data

=) d Print Tax Preference Report

8 G
= ener & 7 MUI?' b B e Print Gain/Loss Report
ﬂ Em : ﬂ Em & f PrintAcquisitions Report
o] Exit
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You will first run a Form 4562 Report (2-c), whiththe IRS’s required report for reporting inforioat
that summarizes the depreciation components dltieenative Minimum Tax (AMT).

Next, the Tax Preferences Report (2-d) must beand,then a Gain/Loss Report (2-e). Gains anddosse
must be posted to the General Ledger through a ahowrnal entry.

The steps involved in depreciating assets are:
1. Double-check your asset information.
2. Print a depreciation report edit list.
3. Post depreciation.
4. Print a year end adjustment edit list.
5. Post year-end adjustments.
6. Run 4562 Report and Tax Preferences Report.
7. Print the G/L Activity file and Gain/Loss Report

8. Post gains and losses in the General Ledger.
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Depreciating Assets

At the end of every accounting period you will dspate your assets.

Depreciation calculations should not span fiscakrgeFor example, if your fiscal year runs fromukag
to December, do not run a depreciation report farlAhrough March.

You may manually enter depreciation figures; howgthose figures will not be overridden when you
run the Print Depreciation Report option.

You depreciate assets within books; you may degtecine book at a time or more than one book.

All books post to the Fixed Assets Activity filenty the Main Book depreciation updates the General
Ledger Activity file.

Printing a Depreciation Report

The Print Depreciation Report option on the DefatecAssets menu prints an edit list of depreciation
(broken down by book) prior to posting. This liabsld be checked for accuracy prior to postingd&e
preciation. You must print a depreciation repofbb&you can run the Post Depreciation option.

1. To print the Asset Depreciation Report, selgattFDepreciation Report from the Depreciate Assatnu
(1-c).

2. Print the report or redirect the report to theesn.

A prompt will appear, directing you to enter theremt depreciation date.

3. Enter the date for which you want to run deian.

Use the mm/dd/yy format. The date specified muktfizhin the current fiscal year.

= Enter Selection Criteria |E| =} |

File
Enter Current Depredation Date: | I@|
|Q 0K, | |r11 Cancel |

Enter the date to use for calculating depred i
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4. Enter your depreciation criteria.

You may run depreciation on a single book or mhesmtone book, or you may elect to run depreciaiion
one or more particular assets or asset classesinlgepreciation on all assets and all books, ¢igkor
press Enter without entering any data on this scree

¥ Enter Selection Criteria E\@

File

Selection Criteria for Depreciation Report
Book Code:

Book Description:
Asset Code:
Asset Description:

Agset Class Code:

[O OK l |l1* Cancel |

Use known characters with [?] or [*] for one or many unknowns

Posting Depreciation

The Post Depreciation option on the Depreciate tgsenu posts depreciation for selected assets and
prints a posting report. The output from this reéf@broken down by accounting book. All specifibet
preciation is posted to the Fixed Assets Activily,fand Main Book depreciation also updates the-Ge
eral Ledger Activity file. Remember, you must rtae Print Depreciation Reports option prior to pagti

depreciation.
1. To post depreciation, select the Post Depreciaiption on the Depreciate Assets menu (1-d).

2. Print the report. The Selection Criteria scrésplays:

T~ Enter Selection Criteria E@
File
Selection Criteria for Depreciation Report
Book Code: ||
Book Description:
Asset Code:

Asset Description:

Asset Class Code:

[G OK ] |l:;* Cancel |

Use known characters with [?] or [*] for one or many unknowns
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3. Enter your selection criteria.
You must post the same assets and books as thoshifih you ran your depreciation report.

The transaction will post to the F/A Activity filand the G/L Activity file for Main Book depreciati),
and will generate a posting report showing the elgption figures.

Year End Adjustments

The year-end adjustment options calculate the trdgrgs that are required as the result of shorsyea
and any required conversion to mid-quarter coneantin order to post year-end adjustments, you must
first run the Print Year End Adjustments option.

An adjustment will be made if the MACRS 40% Rulglégs. This rule states that if 40% or more of the
MACRS assets placed in service in the current &t yere placed in service in the last quartehef t
year, then the Mid-Quarter convention must be disethe assets placed in service in that year.skise
tem makes this adjustment automatically when yedragljustments are run.

Printing Year End Adjustments

The Print Depreciation Report option on the DefatecAssets menu prints an edit list of depreciation
(broken down by book) for assets prior to postiftys list should be checked for data-entry accuracy
before posting the depreciation. If the reportdatiés that there are no elements to process, isrbat
the program finds no adjustments necessary.

1. To print the Year End Adjustments Report, selrait Year End Adjustments from the DepreciateeAssnenu
(1-e).

2. Print the report. The selection criteria scrdisplays:

P~ Enter Selection Criteria IEI@
File
V)
Selection Criteria for Depreciation Report

Book Code:

Book Description:

Asset Code:

Asset Description:

Asset Class Code:

[O oK ] |r;{ Cancel |

[w]
el

Use known characters with [?] or [¥] for one or many unknowns
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3. Enter your selection criteria.

Posting Year End Adjustments

The Post Year End Adjustments option on the Depted\ssets menu posts the adjustments for specified
assets and prints a posting report. All adjustmardggposted to the Fixed Assets Activity file, dain
Book adjustments also update the General Ledgevifdiile.

Remember, you must run the Print Year End AdjustemBeport option prior to posting.

1. To post adjustments, select the Post Year Endsérdents option on the Depreciate Assets meni (1-f

2. Print the report. The selection criteria scrdisplays.

P~ Enter Selection Criteria IEI@
File
Selection Criteria for Depreciation Report
Book Code: ||
Book Description:
Asset Code:
Asset Description:

Asset Class Code:

[Q oK ] |r1{ Cancel |

[w]
el

Use known characters with [?] or [¥] for one or many unknowns

3. Enter your selection criteria. The transactiolh post to the Fixed Assets Activity file (and tk&L Activity
file if Main Book adjustments were run), and a pagtreport will be generated.

Printing Year End Reports

The following reports should be run after you hpested depreciation and adjustments:
* GJ/L Activity Report
e Gain/Loss Report
* Form 4562 Data

+ Tax Preferences Report
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Void Posted Depreciation

If, after posting your depreciation, you shouldcdiger that there has been a mistake, you can kieid t
posted depreciation. Use the Void Posted Deprediatption on the Depreciated Assets menu (1-g).

1. To void a posted transaction, choose the Void BdStpreciation option.

A Selection Criteria screen displays prompting j@uthe document number of the transactions youtwan
to void. The document numbers can be found ondperts which were generated from posting deprecia-
tion and adjustments. Document numbers for deptienitaken under the Main Book can also be retdeve
by running the Print G/L Activity Summary.

When you void a posted transaction, you must we gets of postings: the posted depreciation agd an
adjustments which were posted.

The Selection Criteria screen.

P Select voidsel EI@

File
)

Document Mumber Selection Criteria for Voiding Depreciation
Document Number(s) to Void:

[@ox | [dcance |

OvR

List document numbers separated by the | (pipefor) symbaol.

2. An edit list is generated. Review this edit list &@curacy.

3. Verify that you want to go ahead, or make any nemgscorrections.

I3 Pause ol = | =]

The WVoid Posted Depreciation edit list completed successfully.
Posting will proceed when you press [ENTERE] to continue.

Please review the report before proceeding to post the voided documents.

Do you want to continue 2

[+/] Yesl[:ﬂ Hol
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